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CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


(Index of Post Office Circular, 1943, Pages 1237- 1340) 
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POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
‘receives acting promotion. 


APPOINTMENTS 


Sem mion ee ee Oe Miss Georgina Gibbons, to be Messenger Assistant as. 
from the 3rd December, 1942. 


Bead ee ee de Cid Se ke Lies cs cas douscititsie Miss Irene Tarrant, to be Postmistress and Telephone 
Attendant as from the 2nd January, 1943. 


Reins IS ESOUCS ie esc iect oh eva she Bean tees Mr. Leonard White, to be Messenger as from the 19th 
December, 1942. 


Beis rere eV HL 5 oo ciate oP Scodeus suas ute cs ly av tis ated sue Cyrus Graham, to be Messenger as from the 16th Decem- 
ber, 1942. 


TRANSFERS 


Accounts Branch, Head Office ................ Miss Margery Frost, Grade III Clerk, Accounts Branch, 
has been transferred to the Fisheries Bureau as from the 
3lst December, 1942. 


/ 


“Accounts Branch, Head Office ...:............ Miss Jean Pope, Grade III Clerk, Accounts Branch, has 


been transferred to the Department of Civil Re-establish- 
« ment as from the 6th December, 1942. 
‘ RETIREMENT 
- St. Oumitce Masi MICS eek cer uc ladeees Mr. William Atwill, Postmaster, effective 30th Novem- © 
ber, 1942. 


FACILITIES INSTALLED 


Arse sem WWUGTUE)) iy trea ete y ge ce ene et Money Order Facilities have been installed at Isle au 
Morte as from the 14th December, 1942. 


‘ Postmasters should add this office to the list of Money 
_ Order Offices. 


Big) 
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Mails Lost by Enemy Action 


Information has been received that letters, printed paper and Magazine Post, posted in the 
London Area only, on the 15-16 September, 1942, for Newfoundland, have been lost by enemy 


action. 
It is notified for information that the following mails for Newfoundland have been lost by 


enemy action:— 


Letters posted in London on the 3rd & 4th November. 
Letters posted elsewhere in the U. K. 2nd to 4th November. 
Printed papers posted in Liverpool 2nd to 4th November. 


Printed papers posted elsewhere in the U.K. 3rd & 4th November. 

Magazine Post posted in London between 28th October-5th November. 
Magazine Post posted in Scotland between 26th October-4th November. 
Magazine Post posted elsewhere in the U.K. 27th Octcber-5th November. 
Parcels posted in the U. K. between 26th October-5th November. 


Parcel Post-Non-Inclusion of Tea 


The inclusion of tea in any quantity whether in parcels or packets sent by post to addresses 
outside Newfoundland is prohibited. No tea may be included in parcels addressed to men or 
women serving with the Forces outside Newsoundlarnd or to men in the Forestry Units over- 
seas. 


Postmasters must refuse to accept any package tendered for posting which contains tea. If 
the tea is withdrawn and the contents are otherwise satisfactory the package may then be ac- 


cepted. 


Airgraph Letters 


The Postmaster General, London, England, has pointed out that in numerous cases the ad- 
dressing of Airgraph Messages is such that difficulty is experienced in effecting delivery ow- 
ing to the address not having been printed in block letters or having been typed. Postmasters 
should insist upon the addresses of all Airgraph Messages being printed in block letters in fut- 
ure—typewritten addresses cannot be accepted as in the reproduction the type is tco small for 
easy reading. The block capitals should be not Jess than a quarter of an inch in size. 


The instructions as to the manner of writing the address on an Airgraph Message ate al- 
ready printed at the side of the space for the address, and the carrying out of these instruc- 
tions should be insisted upon before a message is accepted. 


Trans-Atlantic Air Mail Confined to Airgraph and Armed Forees 
Air Letters 


The increasing demand on trans-Atlantic aircraft capacity for vital War supplies has 
created an almost complete absence of space for mail on aircraft. Conditions have become so 
acute in recent weeks that practically all correspondence prepaid at Air Mail rates has to ke 
despatched from Newfoundland, Canada and the United States to Great Britain hy surface means. 


The same situation has cbtained as regards the despatch of Air Mails from Great Biitain 
to Newfoundland, Canada and the United States. 


January 7th, 1943 ve 1239 


In these circumstances, the public in Newfoundland should be advised to use the Airgraph 
Service for messages to civilians and members of the Armed Forces in Great Britain and other 
places to which this Service is available. 

A limited amount of space has been reserved on Aircraft for Armed Forces Air Letters 
which will ke accepted and despatched by air subject to space available. 

The public are advised to send their messages on Airgraph or surface transport—but if 
despite this advice the public insist on sending their mail by air in its original form ihe De- 
partment will give it the most expeditious treatment which the circumstances permit. No guar- 
antee of Air transport can be given. 

It is to Se remembered that no such item must exceed 2 ounces in weight. If any item ex- 
eceding 2 ounces is prepaid at air mail rate it will be forwarded to destination by surface 


means. 


INTERNATIONAL REPLY COUPONS 


Suspension of Exchange of Coupons Issued in Enemy and 
Enemy-Occupied Countries 


It should be noted that International Reply Coupons issued in France must no longer be 
exchanged. 

The following is a complete list of the countries whose International Reply Coupons must 
not be exchanged:— 


Albania Italy 
Austria Japan 
Belgium Japanese Dependencies 
Bulgaria Jahore 
Burma Kedah 
Chosen (Korea) Latvia 
Czecho-Slovakia (Bohemia Libya 

Moravia and Slovakia) Lithuania 
Danzig Luxemburg 
Denmark Macao 
Dutch East Indies Malaya 
Estonia Norway 
Finland Philippines 
France Poland 
French Indo China Portuguese Timor 
Germany Roumania 
Greece Sarawak 
Holland Thailand (Siam) 
Hong Kong ‘ Yugoslavia. 
Hungary 


(This notice supersedes the announcement on this subject on page 1106 of the Post Office 
Circular, dated the 5th February, 1942.) 


ACCOUNTING 
Radio Licences 


Consider2ble difficulty is experienced at Head Office in connection with copies of Licen- 
ees from various offices. Many of these copies are prepared in such a manner that the name 
and address of the licencee are not distinct. 
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Postmasters should ensure that the carbons used give a clear and distinct impression. It is 
of the utmost importance that the name and address be clearly written or printed to ensure 
that the correct entry may be made in the records at Head Office. 


STUDENTS AT OUTPORT OFFICES 


Postmasters who have students learning Telegraphy are requested to forward a report to 
the Secretary, giving the date of entry and pariiculars of progress. This report should be for- 
warded by first mail after receipt of this Circular. 


COLLECTION OF RADIO LICENCE FEES FOR 1943 
MONEY-ORDER OFFICES 


All Radio Licences issued during the year ending 3lst December, 1942, expire on that date. 
Postmasters at Money Order Offices should send out cards (Form No. 1252) to all pcrsons oper- 
ating Receiving Sets in te districts served by their offices, and if a licence is not obt.ined 
within one week a final notice (Form No. 1254) should be sent. A record of the date on which 
the cards and final notices are delivered should be kept in all cases, and if a licence is not ob- 
tained within fifteen days from the date on which the final notice is delivered a telegram 
should be sent to the Secretary asking for authority to take legal action against persons oper- 
ating Receiving Sets without a licence. 

The date of expiration of Licences issued during 1943 should be shown on the licence as 


the 31st December, 1943. 
* Postmasters should arrange to send out Form No. 1253 immediately. 


TELEPHONE SUBSCRIBERS 


Postmasters are reminded that a list of telephone subscribers from whom rental has been 
collected must be attached to the account on which the remittance is claimed. 
The failure to attach this list has caused inconvenience and delay at Head Office. 


STOLEN UNITED STATES POSTAL MONEY ORDER FGRMS 


The following United States Money Order Forms have been reported stolen:— 
IBismarcle SG Wee ee iy ae veer ce, Nos. 60691 to 60800, inclusive. 
McGaheysville, Va. Nos. 55519 to 57400, inclusive. 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal] intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 


Perret miele Brel Sian cre tah ete ety et ona) Sd Nahin os Mrs. Bessie M. Cutler to be Assistant as from the 
14th January, 1943. 


JANSEN OUUNOE, 5 her ea ah ae Aan et tens CA aoe A ae eM gD Mrs. Katherine Follett to be Postmistress and 
Operator as from the 6th. January, 1943. 

LPO JANUS STERN (US aa Sing la Satchel in Mr. Leonard White to be Messenger as from the 
19th. December, 1942. 

OUUae EMC, Manse ISlANGS) ceiec< erscecs sh eseevs hoeeee es Mr. Thomas Elliott to be Telephone Attendant 
as from the Ist. October, 1942. 

ROP MUA UN eee eee herent cee etch oes tckavte. | suucheen. wees Mr. Stephen Janes to be Messenger as from the 
7th. January, 1943. 

TRG \BO)S nastgone: aadeeee ese cen ee See CCE OER eee Mr. Freeman Harvey to be Messenger as from 

E the 38rd. January, 1943. 

TEXWIGINEINS Sadie joceuteta ee oeGn ne Ce Sup Cee eer oa co eee Cee Mrs. Violet Roach to be Messenger as from the 

19th. December, 1942. 
OFFICE OPENED 
TIGSESTENY STIG (Gy ETS Sie Bh a ee etre ane cases Pe erst A Money Order Telephone Office was opened at 


Jerseyside on the 11th. January, 1943. The tele- 
graph connecting office is Placentia. Postmasters 
should add this office to the list of Money Order 
Offices. 


SECRECY 


The staff of the Post Office are reminded of the necessity of observing the strictest sec- 
recy in regard to any information which may come to their notice in the course of their of- 
- ficial duties. The divulgence of any such information is an offence against the Official Secrets 


‘ i geen eas Pe Ges bs ES EHS Ny - cS a , 


1242 : 21st January, 1943 


BIRTH AND MEDICAL CERTIFICATES REQUIRED 
ON APPOINTMENTS 


All officials recerving appointments are again reminded that a Birth Certificate and cer- 
tificate of medical fitness must be forwarded to the Staff Clerk as soon as possible after ap- 
pointment. ‘ 

This regulation applies to all officials in the Service. 

Birth certificates will be returned: as soon as they have been checked by the Auditor. 


LEAVE 


The following regulations are taxen fiom the “Rules for Discipline and Guidance of 
Civil Servants” and are republished for the benefit of those officials who are apparently un- 
aware of the regulations: : 

1. When an officer is unable, from illness or any other cause, to attend for duty he must 

inferm his superior officer immediately. 

2. When illness extends beyond four d3ys a certificate of a duly yualified medical prac- 
titioner must be furnished stating the nature of the officer’s illness and the probable date 
of resumption of duty. If the officer is unfit for duty at the expiration of the period 
indicated by sucn ,certificate, fhe certifizate must be renewed. 

(Certificates are received without stating the nature of the illness and without giv- 
ing the probable date of resumption of duty. Officials should request the medical prac- 
titioner to give this information on the certificate.) 

3. The number of days for which pay may be given without a medical certificate may in 
no case exceed seven in any period of twelve months. 

4. In the case of prolonged absence through sickness, the extert to which such absence on 
full pay will be continued will depend on the circumstances of the case. The sole justifi- 
eation for a long period of sick leave being that it will probably enable a public serv- 
ant to return to duty at its conclusion, the Treasury reserves the right to exclude final 
sick leave from the calculation of service for pension. 


MAILS 


Carrespondence From Outport Offices 


Complaints have been received from various branches of the Department, the Foreign 
Exchange Control Board and the Bank of Montreal to the effect that mail (correspondence, 
requisitions, remittance forms and applications for foreign exchange) is received without the 
name of office and/or the name of the Postmaster. This causes inconvenience and delay to 
the branches concerned. : 

The office date stamp MUST be placed on all official correspondence (requisitions, re- 
mittances, letters, etc.,) and the name of the official given. 

This carelessness reflects on the efficiency of the Department and all officials should exer- 
cise greater care in future. 


Matches Not to Be Sent Through Mail 


Advices are being received from the United Kingdom and elsewhere that matches are be- 
ing enclosed in parcels sent from Newfoundland. It is contrary to the postal regulations to 
enclose matches in any package or parcel sent by post owing to the serious risk of fire and 
the consequent danger to ships and crews as well as to other mails. 


+ 


21st January, 1943 1243 


The attention of all posters of parcels should be drawn to this regulation. 

A notice with reference to other inflammable material which is prohibited appeared on 
page 1142 of the Post Office Circular of the 9th. April, 1942. 

The following is an extract taken from the Canadian Post Office Bulletin: 

“The danger resulting from including matches and fluid for cigarette lighters in parcels 
nas been emphasized. 

“Recently someone included matches in a Christmas parcel for a member of our Armed 
Forces Overseas. After this parcel had been loaded on board ship, the matches caught fire. 
Of course that particular parcel was destroyed but the inclusion of matches in that parcel also 
destroyed thousands of other parcels sent by people who tried to co-operate and carry out 
the law. Ironically enough, packages of matches found in some of the damaged parcels bore the 
inscription ‘What have you done to-day to help win the War?’ 

“Many parcels contained articles whose purchase meant real sacrifice to the senders, 
and other articles such as sweaters or socks which took hours of knitting. Their loss will 
cause disappointment to some of our boys and girls overseas who have been told that parcels 
have been sent, and in many cases, what they contained. 

“By this carelessness, or worse, the life of every man on that ship was endangered, and the 
ship was delayed from sailing while repairs were being carried out. War materials on board 
that ship were threatened with destruction. Thousands of bags of mail had to be dried, and in 
many cases the parcels they contained had to be repacked.” 


C. O. D. Parcels 


Several cases have come to notice of C.O.D. parcels being despatched to Non-Money Order 
Offices. This practice must cease. Postmasters should check their list of Money Order Offices 
before accepting C.O.D. parcels. 

It has been noted that C.O.D. parcels have been forwarded to Leading Tickles. This is not 
a Money Order Office. Money Order facilities were withdrawn from that office in 1940. 


TELEGRAPHS 
Change of Routing 


Effective the 9th. January, 1943, Botwood repeating office will Sa for Bisnop’s Falls, 
Windsor, Badger, Millertown and Buchans. 

Gander will repeat for Norris Arm and Notre Dame Junction. 

The above arrangements remove all repeating from Grand Falls. 


Service Telegraphs 


It is necessary to remind the staff of the need for giving immediate attention to service 
telegrams and in this connection Secretary’s Circular No. 58 is herewith repeated for informa- 
tion:— 

“Your attention is called to the importanceof replying promptly, intelligently and fully to 
service inquiries referring to errors, delays, proof of delivery, requests for answers or any 
question concerning telegrams already transmitted. If the office involved is not in direct com- 
munication with the office of origin repeating stations must expedite service and insist on 
prompt attention to same at the delivery office. 

“Mutilated telegram is valueless to the addressee, speedy correction is essential. 

“When a service asks to “Prove delivery and get reply” proof of delivery must be im- 
mediately wired, showing the time and date delivered. If no immediate reply can be obtained 
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state reasons. It is essential that some definite information be sent the office of origin in order 
to show the sender that the matter is having prompt attention. 

“If a telegram cannot be delivered promptly by reason of the addressee’s absence from 
town, being outside the delivery limit, or that it has to be posted, notify the sending office ac- 
cordingly and advise how you propose to dispose of it. 

“Tf special delivery is necessary state distance addressee is from the office and the cost 
of special messenger. A non-delivery notice should take the following form:— 

SP Reon act e soa yours (date) John Smith, Cabot Cove, undelivered, party lives five miles 
from office. Expressage one dollar otherwise go by mail Saturday. 
rom shee eee we 

“When a telegram is expressed at the request of the sender notify the office of origin on 
return of the messenger, stating time and to whom delivered. 

“Receipts must be signed by the addressee or his agent in all cases. 

“Tt is always assumed that prompt transmission and delivery has been given unless other~ 
wise advised.” 


AIRCRAFT DETECTION SERVICE 


It has come to the notice of this Department that officials are commuricating with the Royal 
Canadian Air Force authorities direct in connect'on with salaries and other matters connected 
with the Aircraft Detection Service. This procedure is most irregular and must cease. All 
such communications should be addressed to the Secretary of this Department. 


STOLEN U.S. POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order forms have been reported stolen:— 


BuO Va IN Cr US ee a Ma te ee 23,083 to 23,200 inclusive. 
QOreania, PTE eg Ne eee eos 29,215 to 29,400 inclusive. 
COURTESY 


Discourtesy has no place in public service. The man is not favoured who finds it too much 
trouble to meet his patrons with a smile and a friendly word of greeting. 

Too much care cannot be taken in this regard since today, more than ever before, there 
is a tendency on the part of the public to criticize all public services. Since the Post Office 
has such frequent contact with the public it should be remembered when meeting patrons 
that the Department’s efficiency and capacity for service will be judged by the actions of its 
employees. 

Courtesy does not cost very much, if anything,—a little forethought and consideration for 
the feelings of others can hardly be counted a price to pay for the generous return that is 
bound to follow. It should be realized that the most valuable asset for the person whose life is 
spent in meeting the public is a pleasant manner. No one wants to meet a surly clerk who 
goes about the performance of his duties with a very bad grace. How much nicer it is to meet 
a smile and to hear a pleasant word! Thus, when the Post Office Department cautions its em- 
ployees in this regard it is with an eye to mutual co-operation for better service. 


*+ ‘Pages. 11245 to.1248 


* 
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POST OFFICE [233 CIRCULAR. 


THURSDAY, 4th FEBRUARY, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


’ All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


MAILS 


Correspondence from Members of H.M. Navy on Service Afloat 


This Administration has agreed to accept and deliver free of surtax any unpaid or in- 
sufficier:tly prepaid correspondence posted by members of His Majesty’s Navy on Service Afloat 
into this country for delivery. Such correspondence may be recognised by the stamp impression 
“Post’ Office-Maritime Mail.” This stamp impression replaces the impression which includes the 
words “Received from H.M. Ships.” 


Conveyance of Mails by Couriers, 


Postmasters at starting points for Couriers are requested to draw their attention to Section 
7 of their Contract, which reads as follows:— 


“In the evert of the Contractor being unable to carry by his ordinary means of con- 
veyance all the mail offered for any trip, the Contractor shall provide, at his own 
expense, additional means of conveyance for. such surplus mail. Such surplus mail 
shall be carried at the same time as the regular mail for the trip.in question.” 


When a Courier does not take all the mail offered in one trip a report should be made 
to the Secretary. 


Winter Courier Services 


The attention of Postmasters is drawn to the item appearing on page 249 of the Post Office 
Circular of the 20th January, 1937, which is as follows: 


“Unless weather conditions make it impossible to do so, Couriers should conrect with 
each other with both inward and outward mails. A Courier should not leave his 
farthest point on the return journey without the mails from Couriers at points 
farther distant. This applies particularly to mails for outward despatch. In a few 
cases it has been fourd that Couriers reach their destination points with inward 
mails and return to their starting points without waiting for the connecting Courier 
with outward mails. It is the duty of Postmasters to see that an inward and out- 
ward mail is conveyed on every trip and any failure in this connection must be re- 
ported immediately by. telegraph to the Secretary.” 


1246 ee 5th February, 1943 
Parcel Post 


On ard from the lst February, 1943, no parcel containing any food stuffs, including 
chocolates, candies, tinned foods, etc., will be accepted at any Post Office in Newfoundland or 
Labrador for despatch to civilians outside Newfoundland. Parcels addressed by number and rank 
to persons serving im the Armed Forces abroad (excluding those in Canada and the United 
States to whom no food may be sent in parcels) may contain up to, but not over, 4 pounds of 
food stuffs. 

No tea or sugar may be included in any parcel addressed to persons whether or not in 
the Forces. In other words, tea or sugar may not be sent out of Newfoundland by post. 

The limit of weight, viz., 4 pounds, of food stuffs to members of the Armed Forces also 
applies to parcels sent to Prisoners of War. 

The limits of weight for parcels remain undisturbed. 


ACCOUNTING 


Money Orders Signed in Pencil 
Despite repeated instructions many Money Orders, particularly telegrapher Orders, are be- 
ing received at this office on which the endorsement is made in pencil. 
This is against regulations and many of the Postmasers responsible have been warned re- 
peatedly in the past. ‘ 
Postmasters are again remirded that only top copies of Telegraphed Orders endorsed in 
ink will be accepted. Carbon copies must not be sent. 


Transfer of Money by Cable 


The attention of Postmasters is drawn to Paragraph 1 in Accounting Circular D. 
It is essential that the payee’s Regimental number ard the branch or union in which he is 
serving is quoted with full address. 


Bills 


Postmasters at Offices which have been supplied with fuel and light, for which bills have 
not been presented for the present season, are requested to see that the bills for those items are 
furnished, certified and forwarded to this office for payment as early as possible. 


Errors in Accounts 


(1) Remittances not Received by same mail as reports. 
Whenever a Postmaster claims a remittance or his report he should take care to see that 
the remittance goes forward by the same mail as the report. 


(2) Error Notices. 

Postmasters are instructed, to take error notices sent from Head Office into the next account 
forwarded after their receipt. If the Postmaster does not think that the notice is justified he 
should nevertheless acknowledge its receipt by showing it in his account and ther take the matter 
up with the Chief Accountant in writing. 


(3) Postage Stamps. 
Postmasters are instructed that on receipt of a supply of Postage Stamps from Head Office 
they should be checked and taken into their account properly. 


TELEGRAPHS 
Tender for Poles 


The following notice calling for tenders for poles which has been mailed to offices con- 
cerned should be exhibited on the public side cf their offices:— 


: 
: 
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NOTICE 


Tenders are invited for a supply of telegraph poles for the following sections:— 


Between Deer Lake and Humbermouth . .... . 300 poles, 20 ft. in length, 6 inches top diameter 
ya eA Sei tdi) oe oer eee 2OGapoles, 18 ft.in length;5 inches top diameter 
GMC Or arate. mugs Ack oe manent cee NE Ula lace 30 poles, 18 ft. in lergth, 5 inches top diameter 
VS LOvATANE) TEE Ey oat a RAR ss eee ee ee 572 poles, 18 ft. in length, 5 inches top diameter 
POUVOOGR aia). eee et tee. 224 poles, 18 ft. in length, 5) inches, top, diameter. 
SE Ag ae eae ui) .-l20- poles, 118,.dt-;in) length,.5 inches top diameter 
Brigus Junction Carbonear including 144 poles, 18 ft. in length, 5 inches top diameter 

PO Gee baie ei ane vices yan Sexe 21 poles, 25 ft. ir length, 5 inches top diameter 
Baie Verte ee ei... 0.144 poles, 18) ft; im length, 5, inches’ top diameter 
ES aU gee eee ee Ae te ey ieee, ac \2.1200, POLES, LSuft, inilength,.5 inches top diameter 
AG PEESs QUayg en a ne ere care eee eee Lake 124 poles, 18 ft. in length, 5 inches top diameter 
(aire IMGY Seve eyecare Mee etree io Ne URL a ys cayci bie 40 poles, 18 ft. in length, 5 inches, top diameter 
SGOK sal OUT eee ee y iain Le cr RT 2 200 poles, 18 ft. in length, 5 inches top diameter 
Cow Head ee es. ce.) 40) POLES. Lonite 1s length, aches top: diameter 
Cuisine and WWOOdS Island saws ee tae 352 poles, 18 ft. in length, 5 inches top diameter 
IDYAAMENS TENGE OVO Roos cee” QR CARS clone URE ear eee 104 poles, 18 ft. in length, 5 inches top diameter 
English Harbour West poles, 18 ft. in length, 5 inches top diameter 
IPO RSIRS (CON Shs lee, LUE Salaa e ah Pa enn Bie a alc poles, 18 ft. in length, 5 inches top diameter 
ID BD yooh cose, obd aba sen uaa) coca bony Poa cera gO) Goce certs ad poles, 18 ft. in length, 5 inches top diameter 
MEIC OTS AY. eatcese esd camer Te Ee CAR poles, 18 ft. ir length, 5 inches top diamter 
(CERRTANGY ON 9 N.C cela al oc ee SP a ae poles, 18 ft. in length, 5 inches top diameter 
Pirie Me ee ee oe ee eae a es! ates vee poles, 18 ft. in length, 5 inches top diameter 
nM ety eee ee nd: poles, 18 ft. in length, 5 inches in diameter 
Tamm S: (CLONIE A Gash Gee ests eee tau neem a anil mea poles, 18 ft. in length, 5 inches, top diameter 
Lethbridge poles, 18 ft. in length, 5 inches top diameter 
Little Bay poles, 18 ft. in length, 5 inches top diameter 
Lamaline poles, 18 ft. in length, 5 inches top diameter 
Marystown a Ce MRC cogil. ig va poles, 18 ft. in length, 5 inches top diameter 
INGITOOVSIe Sy TRIBE 0,0) Des ie a cattery eeu yee Pee poles, 18 ft. in length, 5 inches top diameter 
PETENMCE TUN teen eins TrenMee cane Sane os ies Sci wuad ieee poles, 18 ft. ir length, 5 inches top diameter 
TP MSV STOINEY Sane ase 5 heb ARB ae a ian don ee eS Ree eee en poles, 25 ft. in length, 5 inches top diameter 
Point Verde : poles, 18 ft. in length, 5 inches top diameter 
HORM SIGE GS ean e ec muerte mrt Sita doe Ie ee, poles, 18 ft. in. length, 5 inches top diameter 
UISINUMGG UM Mee ec ay ei teres ten athena Menn dy Rak OS): poles, 18 ft. in length, 5 inches top diameter 
ISTIC EHOW NE ee eeu eet eye see alee ede poles, 18 ft. in length, 5 inches top diameter 
Princeton Lye at CAS SRE Seok e poles, 25 ft. in length, 5 inches top diameter 
EVETIC@MURE VVESE oe pool eds cree pene poles, 18 ft. in length, 5 inches top diameter 
RS RPAUNUTONNYs ogee ce ees ee poles, 18 ft. in length, 5 inches top diameter 
Sie GeOneelsy ease fs. poles, 18 ft. in length, 5 inches tou diameter 
Ge nimtans 6 eh sk me poles, 18 ft. ir length, 5 inches top diameter 
St. John‘s-Cape Race poles, 18 ft. in length, 5 inches top diameter 
St. John’s-Cape Race 2 poles, 30 ft. in length, 5 inches top diameter 
Shik IBD AAS 04 Gono cade) daca (Bod See aed aoe paneer eae poles, 18 ft. in length, 5 inches top diameter 
Sirs IME DENIS) a cect aud mene inet Sheoimneta woacH eS Me aa eh Crt 2 poles, 25 ft. in length, 5 inches top diameter 


All the above poles must be black Spruce or Juniper, sound, straight timber, fully rinded, 
measuring not less than the diameter, specified at the top for each class of poles. 

Delivery to be made not later than the first day of June, 1943. For Main Lire poles, tenders 
should state price per pole loaded on Railway Cars at sidings and at what points on railway 
poles would be loaded. 

For Branch Line poles, tenders should state price per pole, distributed along line as shown 
ir notice mailed. The lowest or any tender will not necessarily be accepted and the Department, 
in accepting the price of any tender reserves the right to determine the number of poles which 
shall be supplied by any contractor. Tenders will be received up to the 15th February, 1943, 
addressed to the Secretary for Posts ard Telegraphs. 

Envelopes should be marked “TENDER FOR POLES” and in each case the quantities ana 
dimensions of poles offered should be stated. 


Vb 


1948 ; 5th February, 1943 


December Telegraph Traffic 


Class 1941 1242 Increase Decrease 
Faid Telegrams (ncluding Priority) 205.022 2) 793258 84,234 4,976 Sig che 
TEAS ON EIN A Beecaae a. malay ARIE On OIE URE LD tra ee RA U e n 8,776 10,400 1,642 Sie eee 
FAWOMG- CLES AIMS HOM ce es te eae cree reese me 1,841 1,893 er eee ee 
Mo beale oa Ge teed ttt Coo ee es SS NS eaerieat eamee 81,099 86,127 5,028 i 
Deadhead and Service Messages... .... .... 0... ... a Oo ae TOO Or Uy Gannon 1,367 
Telegram equivaler:t Public Despatch .. .... .... .... 3,060 2,900 70 
ERO Gellert Cry ects ce) hen se: ak Meet eee evan eta Mera ioe Ua 93,094 96,685 3,09. 


Telegraph Traffic Year 1942 


Class 1941 1942 Increase Decrease 
Paid Telegrams (including priority) 411038 779,639 68i600y ea ole 
LOU near gina hie Lear ade Mae ee one 70,459 99,225 28,766 

PAONO= LEleE rams Ae Gio in geh aes ae 8 16,530 20,366 3,836 

Hironiell eteuio hia Meehaele le bse tals Soaah nay: Gagy tcc ah 727,568 800,005 72,437 

Deadhead and Service Messages .. .... 0.0. cc. cee eee 89,816 87,385 rn 2.481 
Telegram equivalent Public Despatch .. .... .... .. 43,570 38,770 4,800 
BROtaly ira hin Cok sere Nw ere pare SR desi) Sue Sana ne oe 860,954 926,110 65,156 at 


NOTE:—There were ro Greetings Message Services at Special rates during the year. 


Irregular Use of D.H. Telegraph Service 


Despite repeated instructions given in the Post Office Circular many Postmasters continue 
to send Dead-Head Telegraph Messages for enquiries concerning the payment or repaymert of 
money orders. This procedure must cease. In future, when making enquiries as to the payment ¥ 
or repayment of Money Orders, Postmasters are instructed to use the mails. : 


Counting of Werds in Telegrams 


Attention is drawn to the instructions contained on pages 367 and 467 of the Post Office 
Circular dealing wih. the importance of checking all telegraph traffic to make sure that no words 
have been dropped from, or added to, the! text of a telegram. 

It is evident from the frequent omission of the indicator “Collect” in the checks of tele- 

- grams that the above mentioned instructions are not being correctly observed. 
As a further safeguard against the omission of the indicator “Collect” in the check of a 
- telegram the word must be repeated by the sending operator. 


Baan | ve 
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CIRCULAR. 


THURSDAY, 18th FEBRUARY, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

(Ghannelop oo 2. 2, e . Miss’ Wimmnie Marshall to be Messenger as: fromthe Ist 
January, 1943. 

Galle ee ee er Ve Stephen, Janes)to.be Messenger as: from the. 8th 
January, 1943. 

Sie OUnMs GeO} eee en ee Ni Solomon Anthony to belaWatchman as from the Ist 
January, 1943. 

Ween Wake ee ee Mrs: “Hazel sweetland to be’ Assistantoas from: the Wst 
February, 1943. 

@orner Brook =) .7 1...) 2.2... .... ..../.... Miss Ethel Carew to be Assistant as from the Ist February. 
1943. 

Sommer sscOOks..' 2 A 2. Miss) Mi ‘Pennell to be -Méssenger as from the 13th, 
January, 1943. 

Wormer Brook 4.8 2) 422... Mr. D: Hunt to. be Messenger as from the lst: February, 
1943. 


SOGDRet ErOOe ors ce eS Mr. James Power to be Messenger as from the lst 
February, 1943. 
Cornem Snook: ye8 ee es Mi i. Companion to: be Messenger as) from the dst 


February, 1943. 


TRANSFERS 


BB OLTWOOGLWIGELESS etn sees yea Mr. C. D. Pritchett, Assistant Grand Falls, to be Assistant 
Botwood Wireless as from the 15th January, 1943. 

Seyi a ee: ene uc \ ets eae Sor soe Mr. Reginald Harris, Postmaster and Operator Belleoram, 
to be Postmaster Burin as from the 4th February, 
1943. 

Bellcore ee Vir Otis Bartlett; Postmaster and Operator Pool’s Cove, 
to be Postmaster and Operator Belleoram as from the 
23rd January, 1943. 


OFFICE OPENED 


Mankland 5... 5 2 2. 24 -....A) Postal Non-Money- Order Office was opened at Mark- 
rm land on the 18th January, 1943. Mr. William Antle 
has been appointed Postmaster. 


eS = Sete ue Rp M ata ce : j 
1750 oS 18th February, 1943_ 
CONVERSION OF OFFICE 


Marystown South we 20. 2 ee the ‘Telephone Office at Maryciown, South hee been 

: : converted to a Money Order Telephone ‘Office as 
from the Ist January, 1943. Postmasters will adda 
this office to their list of Money Order Offices. 


MAILS 


Insufficent Postage on Air Mail 


A considerable number of Air Mail. letters’ is being received from Outport Post Offices 
addressed to points in Canada and the United States bearing insufficient postage. 

Rates of postage are .09 cents for. first-half ounce and .07 cents for each additioral half 
ounce. See pages 1157 and 1166 of the Post Office Circular: Insufficiently paid letters means 
loss of revenue to Newfoundland, See that full postage is paid always. 


Parcel Post ie 


With reference to the notice which appeared in the Post Office Circular of the 4th 
February at pages 1246, in cornection with parcels containing food for overseas from New- 
foundland, it should be noted that for the purposes of these regulations men employed in the 
Forestry Units Overseas are regarded as civilians to whom no parcels containirg food may be 
sent. 


STORES 


Officials must bear in mind that every available ounce of metal and rubber is required 
for the war effort. Strict control is exercised in the supplying of raw material to manufac- 
turers. For this reason, extreme difficulty is being experienced ir obtaining many items nor- 
mally required for civilian and departmental use. 

Postmasters and others are strongly urged to see that no unnecessary requisitions are sent 
to Headquarters, particularly for items made of iron, steel, brass or rubber. Requisitions for 
steel stamps, rubber stamps, scales, locks, keys, clocks, stoves, etc., must be kept to the absolute 
minimum for the duration of the war. All unused equipment of every description should be 
sent to the Stores promptly, and thus help to conserve present stocks at Headquarters. Make sure 
that every item asked for is. urgently required before sending in a requisition. See that old 
equipment is beyond repair before replacirg. By this means you will materially contribute to 
the war effort. 


ACCOUNTING 


Registered Envelopes 


A supply of Registered Envelopes, A (1 cent), B (2 cent), C (3 cent) and D (4 cht) are 
now on hand. ? 
Postmasters may requisition for these Registered Envelopes wher required, 


Radio Licences 


When copies of Radio Licences are received at the Accounts Branch, Head Office, from 
outport offices the number of the licence is entered in the records against the person to whom 
the licence has been issued. Postmasters will appreciate that when the name of the licercee is 
not clearly and distinctly shown on the duplicate much difficulty is experienced and errors — 


occur in the records of Head Office. It is suggested, to overcome some of these errors, that __ 


the name of the person to whom a licence is issued be printed in BLOCK LETTERS ard not 
written; also that the carbon paper. ee is used will give a clear impression. = 


pa 


zu 
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Mntes Orders Issued on Great Britain 


The attentior of Postmasters is directed to instructions appearing on page 1087 of the 

_ Post Office Circular which many Postmasters appear to have overlooked. 

In order to avoid great delay in payment and undue correspondence, Postmasters are 

requested to be absolutely certain that the full address of the payee, includirg house number 

: and street, is shown when forwarding money orders to civilians, or in the case of members of 
-H.M. Forces, the regimental number or unit, and any other particulars that may be necessary 

to expedite payment. 

Ir forwarding Money Orders to Head Office for transmission it is important that both 

the order and advice are forwarded. 

DO NOT HAND THE ORDER TO THE REMITTER FOR TRANSMISSION as this may 

_ lead to a duplicate payment, in which case the issuing Postmaster will be held responsible. GIVE 
THE REMITTER THE RECEIPT STUB ONLY. 


Money Order Enquiries 


When making application for authority to repay Money Orders or making any enquiries 
regarding same, Postmasters should ensure that the date of issue, with full particulars, of the 
order, is stated. ; 


Money Order Transfers 


Postmasters are reminded that when issuing Money Orders to cover telegraph transfers, 
it is most important to have the words ‘‘Telegraphed Order” written across the face of the 
Money Order; this also applies to Orders covering transfers on Great Britain, thereby enabling 
the staff at Head Office to distinguish a cable from an ordinary order. 

.Much difficulty is experienced at Head Office in tracing Money Orders issued to cover. 
telegraph transfers as, in some cases the number quoted in the message, does not agree with that 
of the order, and in many cases the Orders are not issued for hte transfer comcerned. 

To avoid this trouble and to ensure that Orders are issued to cover the proper trans- 
' fer, Posimasters are asked to issue the Money Orders before transmitting the message, and, at _ 
Sine same time, compare the number appearing in the transfer with that shown on the Money 
= Order. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order service during May, 1942. 


Office No. of Errors No. of Orders Issued and Paid During May 1942 
ee ey i 70 
PAT Seibel eee er sn cee, 4 1208 
Ome Iaeay sex ee | 1 4 Lol 
RSUICINAS ity hen AAG ee $3 8 937 
CeAG Oe NO ei... 4 535 
Clanenwalley et ea ks, 4 212 
Fortune Harbour ..... --. 5 101 

hos rtarbour, 2.8 4°. 4 285 
Gamo sae waco nN w.! 6 302 
Grand) Halll sees sig fc 4. 1348 

: Jalendoxobhe IBieaolor a eens 4 147 
Hare Bay a 4 107 
_ Haystack . theres 33 
sod) mestown ee Sora : 70 
i eee ; 174. 
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Bewisporte 2... The oe 12 406 
Millértowin i228 a 4 130 
INOTRIG Ain. te Ace 4 183 
OlomMPerlican. se =. = 4 79 
Ora Ol ty pets ee 6 236 
Slt Georges (oie ye 6 189 
St. John’s East..... oh siesc bE 12 1233 
Stephenville)... fiacs. 7.3. 5 564 
Total number of \Orders issued)«duming- Way; i942) Pe ae ee ee eo 
Notal mumber of, Orders paid \duringe May W942 ee ee ee 
41,281 
Total numberof: errors: (.' es se Si Nes see Naa eee aoe 327 
Percentage of errors... .... .. ; 713 
i.e. approximately 8 errors Pee eer 1,000 Orders ne aes ae aor 
‘Eotal number of figure’ errors: | oe Oe ee Oe eee 286 
Percentage of figure errors... .... .... Tenens 69 
i.e. approximately 7 errors for aie “1,000 anes Ren pee ae 
Stolen Canadian Postal Money Order Forms 
The following Canadian Postal Money Order Forms have been reported stolen: 
SCOltSBUrshe Sask, 6 oy es Oe EG eect os Be oan ce cia eae Ln Coe 
Stolen U.S. Postal Money Order Forms 
The following United States Postal Money Order Forms have been reported stolen:— 
‘Boston (Stax 27) “Wrass.2 oe oS Ee, Ra ee ea OOM) Oe Len UNCED 
Marmionys Inde ig) i0 een Se eg See eee eG Sly Te UO) See 


Penllyn, Pa.. .. 49, 524 to 49,600 
Pittman, Nea 5 gi Paced oad Vl AR APN as EIN ioe 32425 te” 3,800 
Providence (Sta. 26) RIL. BUG Ae ae Rae Seale AAD eh cc mean hone ee) 20 Con este eet ome eee OF 


St. Mary of the Woods, Tae VN a MOE 8 ee eS ah eee ee ee OOO bens Ost ee 

Mount!Gay Wie Views SOC os cee ee ae Mere oe eee or OMe Come OEE 

Mairoaks. Ark e222.) 2 02 Se Rat Lin Be Ver noe eee a ee eee SAO Oita es Pee Ee 
TELEGRAPHS 


January Telegraph Traffic 


Class 1942 1943 Increase Decrease 
Raid) shelegrants) Gmeludes wrionity jes te eee 53,104 SRE OG Sie and ba eee 
TI OLULY ros Shoo Scere ee co eis apne oh ieee ors, Bees ROTEL TES LS OB, tye ee 
Phono=tele gran meee ee ee NC at tere tee eel Olt La oo ee Ske 
Totalebaid: Woratticwre fn. ye ee . 54,695 Dipaae, DAA SS eee ee ane 
Deadhead and Service Messages... .... ... reat a et 7,024 7,067 pe rea Reta 
Melesram: equivalent: Public Despatch: .-). 2... = od00 2,190 sue 1,690 
ARG tale vi ratel Cry a. oat ee es ae ee ee eek Eee a OO GO 66,609 EOL ee 

Fines were imposed upon five officials in connection with failures, errors and delays. 
CENSORSHIP 


The following Censorship regulation has been issued:— 
“Telegrams from Canadian Army personnel must not be accepted unless they have been passed 
by a military censor and bear his stamp.. Theletters P.M.B.C. shall be transmitted following 
the status of the sender of these telegrams.” 


7 


Pages 1253 - 1256 ‘ 253 


POST OFFICE CIRCULAR. 


THURSDAY, 4th MARCH, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are made on an acting basis. Formal intimation to this 
effect is no longer made to the individual officer who receives acting promotion. 


CORRECTION 


The pages of Post Office Circular of the 18th February, 1943. were incorrectly number- 
ed. The correct numbers for the pages of that Circular should be 1249 to 1252 inclusive. 


APPOINTMENTS 


AZO Ri eLOME OLN PSOMS, 66. cise ates ek ceuee act Mr. Thomas Tucker to be Postmaster as from the 16th 
December, 1942. 

Corner Brook .. .... .... .... -... .. «.. -.. Miss M. Pennell, Messenger, to be Assistant as from the 
18th February, 1943. 

MENISY SHOW SOULS Mec. coun te ras laces nse Mr. Richard Reddy to be Postmaster and Telephone 


Attendant as from the Ist January, 1943. 
Beer Gee Ahr NON Nec. oe ee ee Mr. Ronald Walsh, Carrier, to be Carrier-Assistant, as 
from the 1st February, 1943. 


Grand Falls 


PSariweclece ower (oul Wa OR ose cite 0d Mrs. Ethel Allen to be Postmistress as from the Ist 
February. 1943. 

MIERSCMSUC Cie nce Renee oo Eee Loe wash Shee Mrs. Francis Miller to be Postmistress and Telephone 
Attendant as from the 11th January 1943. 

“EGGS as aur ete ie Men een eee Miss Mary Squires to be Postmistress and Operator as 


from the 3rd February, 1943. 
BUR ios Capp ie at a Mr. Albert Moore to be Messenger as from the 20th 
January, 1943. 
(Gar AVeIS PB WOON SS" ei ahs es a nea ne ... Miss Margaret Flynn to be Telegraph Learner as from 
the 15th February, 1943. 


FACILITIES WITHDRAWN 


TStrollyyAeoyosel A os tee Bopny, abe) case coer Seem Pee tens Morse facilities have been withdrawn from the Railway 
Postal Office at Holyrood and Telephone facilities 
have been installed in the Post Office as from the 
25th February. 1943. Telegraph traffic for Holyrood 
will circulate by telephone through Topsail. 


TRANSFERS 


Sie Tiohines dlead s@ynhiGce. asa f. roe ae Mr. Lloyd Cook, Clerk, Telegraph Instrument Room, to 
be Grade III Clerk as from the Ist March, 1943. 
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NATIONAL REGISTRATION 


In accordance with the regulations governing National Registration all officials in the 
employ of the Department of Posts and Telegraphs must report as soon as possible to the 
Secretary the number of their registration card. .This report should be forwarded by first mail 
after the receipt of this Circular. 

Where there is more than one official at an office the Postmaster should obtain the re- 
gistration number of each employee and include it in his report. 


WAR BONUS 


A revision of the War Bonus, as outlined on page 1218 of the Post Office Circular of the 
29th October, 1942, has been approved, with effect as from the lst January, 1943. 
The revised award is as follows:— 


(a) Salary range Married Men Single Men Women 
Se AS Oe toy, Sl OOsapante scan cleat meet : Woes tle $15.50 p.m. 
600. to 1,500. p.a. $25.00 p.m. $15.50 p.m: Lt Cee ee 
1,201; to” 2,000. pra: i ‘ pi Sat Sprit ian ste ate ina oa phew ee cree 12.50 p.m. 
T5010. 2500s pa. 19.00 p.m. T2500 Dem Gs Pe 
PO OU SO BOqMOO Re mn Ah ak ghee at eae etay gb Moet ao ale hceacee a Maan te 9.50 p.m. 
2 50de-te- 3,000 p.a. 12350)}p.amy O35 OO cm aig hl ears ee ; 


(b) Civil Service salaries lower than $480. per annum (women) and $600. per annum (men); 
Bonus will be the following percentage of actual salary, subject to the maximum rate per 
month shown:— 


Salary range Married Men Single Men Women 

Bee essothan p4e0.spede 5-020 ote ee ene Aaa) ei Tp ne eee or 35% 
Less than $600. p.a. 50% 309.8 a Se ee eee 
Maximum monthly bonus $25.00 p.m. S520). pao $15.50 p.m. 


The following conditions apply:— 
(1) Officials in receipt of free board and lodgings are to be paid one half of the approved War 
Bonus rates. 
(2) War Bonus is not regarded as a pensionable emolument. 
The adjustment of Bonus, for officials in receipt of salaries less than $600. in respect of 
January has been made on February salary. 


INCREASE IN SALARY 


Approval has been given to increase salaries of Postmasters and Postmistresses in re- 
ceipt of less than $600. per annum. This increase became effective 1st January, 1943, and the 
adjustment for January salary has been made on February cheques. 

A circular letter has been enclosed with February cheques for officials to whom this in- 
crease apples. 

It should be noted that this increase does not apply to officials, other than Postmasters, 
at offices where there is more than one official. 


SEMI-ANNUAL STATISTICS 


The Semi-Annual statistics will be taken in April commencing on the first and ending on 
the 30th. 

The following is reprinted from Post Office Circular dated the 6th March, 1941:— 
“Since November, 1936, when the Semi-Annual Statistics were first compiled, statistical in- 


structions will be found by referring to the index of the Circular, a copy of which has been 


sent to each Postmaster. The statistical instructions issued may also be found by referring tc 
Post Office Circular of the 10th October, 1940, page 832 and to other Circulars to which the 
Circular of the 10th October, 1940, refers. 
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+ MAILS 


a Mails Lost by Enemy Action 


It is notified for information that the undermentioned mails for Newfoundland from the 
United Kingdom have been lost by enemy action. 

Letters posted in the London Area between 22nd and the 28th September, and the 5th to 
the 8th December, 1942, and elsewhere between the 21st and the 27th September and the 3rd 
to the 7th December, 1942. 

Printed Papers posted in the London area from the 22nd to the 28th September and else- 
where from the 23rd to the 28th September, 1942. 


Parcels posted all districts in the United Kingdom from the 22nd to the 28th September 
and from the 4th to the 8th December, 1942. 


Train Schedule 


The following Winter Schedule came into effect on the 10th January, 1943:— 
EXPRESS TRAINS 


LAB Sites Uebel SF aie aa ee poe sels eee SRE Se apg 5.00 p.m. Mondays and Thursdays. 
Jae hy TEAOWC UH ZAI S TSE ISe hb (SIS as ee Gy ase ee aN en a 8.00 p.m. Tuesdays and Fridays. 
em Ou NIe ASCMES hues ee ce cts ee AL Se ucsetacs cons tuede sake 9.00 a.m. Mondays and Thursdays. 
Arrive Shi, SOLANA epee dl ahaa Se ee aa oe ee gn amin os RR 12.10 p.m. Tuesdays and Fridays. 


CARBONEAR BRANCH 


MEARS TOONS oes uk. at 8.20 a.m. Tuesdays, Thursdays, Fridays and 7.30 p.m Saturdays. 
Panerivie s CanbOnear 4. act an ses 1.05 p.m. Tuesdays, Thursdays, Fridays and ‘11.00 p.m. Saturdays. 
Leave Carbonear ....... 7.00 a.m. Mondays and Saturdays and 3.20 p.m. Tuesdays and Thursdays 
OIE: Sie OWNS! .2.5:-- 10.45 a.m. Mondays and Saturdays and 8.15 p.m. Tuesdays and Thursdays 


ARGENTIA BRANCH 


Tey BENS yk, ACTIN ae Se Re SN Ra eee a ey a er eee eC 9.00 a.m. daily except Sundays 
VANTETEI VAS) /ANTERAETATSIET 2 oS ose seh ea ach eae Se de an BP oR an ne Ee 1.30 p.m. daily except Sundays 
SIMCEINGCM AMS CIOL AR eine Siac OCIS, coe FESS aad aaiseac nee’, WSahcaaecar os Se an See Te 4.30 p.m. daily except Sundays 
BPN Gia CHS ey Olnngsee ee ect ee Oe ht eR ee 9.10 p.m. daily except Sundays 


BONAVISTA BRANCH 


IANO OMA ISLA tet Soc Ses cencrete soos tees earee ses 7.30 a.m. Mondays and Thursdays 
Arrive Clarenville ... 1.15 p.m. Mondays and Thursdays 
‘Leave Clarenville ... 1.07 a.m, Tuesdays and 7.07 a.m. Fridays 
AN Tere REY TEXOTAAIGLET SS reas a Ue een 7.20 a.m. Tuesday and 1.20 p.m. Fridays 


ACCOUNTING 


emittance: 


Postmasters are reminded that a remittance form must be enclosed with each remittance 
to the Cashier. If there are three or four remittances each remittance must have a separate re- 
mittance form. 

The blue form which accompanies remittances must not be used as a remittance form. 


War Savings Cards and Certificates 


; War Savings Cards and cash for War Savings Certificates must be enclosed in separate 
cashier envelopes and marked “War Savings Certificates. 
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TELEGRAPHS 
Disciplinary Action in Connection with the Loss Of, and 


Errors in Telegrams 


Owing to the increasing number of telegrams which are disclosed to have been lost with- 
in recent months, due, in practically all cases, to the failure of operators to carry out the re- 
gulation requiring the regular inspection of “Sent” files to ensure that all telegrams bear the 
proper evidence of transmission, and/or, failure properly to check numbers with the circuit 
number sheets, negligence which is tantamount to dereliction of duty, a more serious view of 
the matter is necessary. The present policy of imposing a fine of ten cents on the official respon- 
sible for the loss of a telegram shall therefore be discontinued and effective the 1st March, 1943, 
a fine equivalent to the amount of the charges on the telegram lost (which have to be refunded 
to the sender), shall be imposed on the official responsible, in respect of the first loss; for the 
second, loss of pay for one day; for the third more drastic disciplinary action will be considered. 

The above will also apply to errors in figures or figure words, where it is shown that such 
errors were due to non-application of the regulation governing the transmission of figures and 
figure words. 

Failure to produce proper proof of delivery of a telegram to the addressee on the part of 
the office of destination which results in a refundment of tolls being necessary will be treated as 
a lost message and the amount refunded will be chargeable to the official at fauli. 

In cases where responsibility cannot be definitely placed on one official the amount re- 
funded will be charged equally between the officials concerned. 

Officials are reminded that in many cases the amount to be refunded may be considerable 
and the decision to charge such refundments to the official responsible for the error or lost mes- 
sage is based on the fact that such occurrences are definitely the result of negligence and 
failure to carry out the simple and specific rules governing the proper checking of files, num- 
ber sheets and repetition of figures and figure words. Such failures, besides being trcublesome 
to users of the telegraph system, bring the work of the Department into disrepute and can be 
avoided if the staff gives proper attention to the regulations prepared for their guidance. 


Receipts for Telegraphs Delivered 


A receipt must be obtained for every telegram delivered. Should any office inadvertent- 
ly run short of regular receipt forms, they should be made by the operator on a piece of paper 
of appropriate size. : 

Receipts must show full details, namely:— 

(a) Time the telegram was sent out for delivery. 

(b) Time it was delivered. 

(c) Time the messenger or official returned, as well as:— 
(1) Signature of the person to whom delivery-was made. 
(2) Signature of the messenger or official who made delivery. 

In offices where Assistants or Messengers are employed, it is the duty of the official in 
charge to scrutinise each receipt immediately on return of the Assistant or Messenger. 

When an opportunity occurs to send for delivery a telegram addressed to a point outside 
the free limit a receipt form should accompany it marked: “Please sign receipt form and re- 
turn to this office by first chance or by mail.” The name of the person by whom the telegram is 
taken for delivery and the time it is sent out must be noted on the office copy of the telegram 
and this must) be kept out until return of receipt by the addressee or his agent. A further re- 
quest. or confirmation of delivery must be made if the receipt is not received within a reason- 
able time. 

Attention is drawn to Secretary’s Circular No. 54, 11th July, 1935, dealing with the de- 
livery of telegrams mailed to post offices having no telegraph or telephone connection. 


ie 
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POST OFFICE 


THURSDAY, 18th MARCH, 1943 


CIRCULAR. 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are made on an acting basis. Formal intimation to this 
effect is no longer made to the individual officer who receives acting promotion. 


cae SAV Du ett ny Neer ek. Le 
me Sarma 0. Mek a. ee ei Ye 
"Grice VST SL TUES Obs gE ee eS as LG AN 
Gristetatc ee) SEIN Ses ie alee c auag eed aieae 


PORWR) BASQUES... 


Irhovinqu bal cheer dama 


St. John’s Telegraphs 


REO SEE OVE oes tomy AL a) 


Corner Brook ... . 


Corner Brook |. 2.363 


Boscia, Se cee Ae ee acess 


St. John’s Head Office 


Goose’ Coverite winy sues. 


APPOINTMENTS 


Miss Myrtle Wilkins to be Postmistress and Telephone 
Attendant as from the lst March, 1943. 
Mr. Lester Melbourne to be Postmaster and Operator as 
from the 8th March, 1943. 
... Miss Bride Walsh to be Messenger as from the 1st March, 
1943. 
Mr. Warrick Boone to be Letter Carrier as from the Ist 
March, 1943. 
* Mr. William Dutot to be Messenger as from the 4th 
March, 1948. 
...Miss Alice Mayo to be Messenger as from the lst March, 
1943. 
.. Mr. Edward Fraize to be Learner as from the 8th March, 
1943. 
Mrs. William McDonald to be Postmistress and Telephone 
Attendant as from the lst December, 1942. 
..Mr. Oswald Pennell to be Messenger as from the 23rd 
February, 1943. 
.Miss Stella Lee to be Messenger as from the 18th 
February, 1943. 


TRANSFERS 


ayer een Mr. E. D. Chislett, Postmaster Burin to be Postmaster 


Topsail as from the 20th February. 1943. 


Pe ibaa! Mr. L. Vallis, Postmaster Topsail to be Acting Inspector, 


Head Office, as from the 1st December, 1942. 


RETIREMENTS 


Mr. M. J. McDonald, Postmaster and Telephone Attendant, 
as from the 30th November, 1942. 


OBITUARY 


The Department regrets to announce the following deaths:— 
Of Mr. Stephen Fiander, Postmaster and Operator, St. Albans, who died on the 7th 


‘March, 1943, at Grand Bank. Mr. Fiander entered the service as Postmsater at Coomb’s Cove, 
on the 27th June, 1927. 


1258 18th March, 1945 


Of Miss Uriel Hannon, Acting Postmistress and Operator at Avondale, who died on the 
llth March, 1943. Miss Hannon entered Avondale office in Novemker 1942. 


VACANCY 


Sty Albans”. ue a ok Las a.  Appliicationsvaddnessed: to the: secretary, will bel mecenved 
up to the 27th March for the position of Postmaster 
and Operator at a salary of $600. per annum with 
War Bonus of $186. p.a. for single men and women 
and $300. for married men. Applicants should give 
full particulars. 


MAILS 
Parcel Post 


The attention of all officia's is drawn to the fact that parcels containing foodstuffs may 
new be accepted for members of the Forestry Units Overseas. This announcement supercedes 
the instructions on page 1250 of the Pest Office Circular of the 18th February, 1943, with refer- 
ence to parcels for the Forestry Units. 

The regulations limiting the weight to four (4) pounds of feodstuffs and the non-inclusion 
cf tea and sugar in these parcels still apply. 


Mail Service to China Resumed 


Non-air mail service to the unoccupied portion of China, which was suspended in June, 
1942. has been resumed for all classes of mail except parcel post. 


Airgraph Messages for Armed Forces in North Africa and West Africa 


Airgraph messages may now be accepted when addressed to members of the Newfound- 
land, Canadian, British and Allied Armed Forces serving in North Africa and West Africa. 
“North Africa” should be inserted after “Mauritius” and “West Africa” inserted after 
“Occupied Territory of Italian Somaliland (Somalia)” in (a) of the list on page 1250 of the Post 
Office Circular of the 10th December 1942. 
: Airgraph messages may not be sent to civilians in North and West Africa. Such messages 
are not to be accepted. 


Airgraph Messages to Civilians in Syria 


Airgraph messages addressed to civilians in Syria may now be accepted. 
“Syria” should be inserted after “Southern Rhodesia” in (b) of the list relating to civil- 
ians on page 1230 of the Post Office Circular cf the 10th December, 1942. 


Mail Service Resumed to Switzerland far Persenal Correspondence 


Mail service has been resumed to Switzerland for personal correspondence. This service 
is restricted to letters and postcards on strictly personai and private matters. Such correspond- 
ence cannot be registered. 

All correspondence for Switzerland is now subject to enemy censorship and this Depart- 
ment is unable to guarantee delivery or undertake enquiry concerning delay or delivery. 


Parcel Post 


Parcels, addressed to members of the Armed Forces and Forestry Units are being re- 
ceived at the General Post Office, St. John’s, without the Customs Declaration Form. This Form 
must be attached to parcels and should describe contents fully and give weight of parcel. The 
failure to comply with this regulation subjects the parcel to examination at Head Office anc 
causes delay and inconvenience. 


18th March, 1943 


the person presenting the order is unknown. 


Order or a member of his immediate family. 
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errors in Money Order service during June, 1942: 


$ 

22 

44 

.66 

88 
iil 
1.33 
1.55 
IAT 
18!) 
2.22 
2.44 
2.66 
2.88 
3.10 
3.33 
3.59 
3.17 
3:99 
4.21 


$ 


ACCOUNTING 
Registration Card as Means of Identification 


Due to the fact that, on several occasions, peyment cf Money Orders has teen made to the 
wrong party who had obtained possession of the Order in some unaccountable way, it is neces- 
sary for the protection of the Fostmasters that some meens of identification should be shown if 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 


Fayment to minors should not be made unless they are known to the Postmaster. 


Sterling Exchange Table (Paying) $4.43 — £1. 


ee 
oN 


TORY, 


All persons over 16 years of age are now in possession of Registration cards and the 
perscn presenting the money order may be identified by such a card as the owner of the Money 


218) 


Office No. of Errors ——s«NNio. of Orders Issued and Paid ee i 
During June 1942 3 

ig 

aoe 

161 

145, 

78 

219. 

294 


ao 
Piles 


730 
164 
FST 
58 
405 
62 
280 
60 
20 
10) 
61 
TAA 
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Argentia 
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Ponca Coven©.bees5 0, 
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St. Bride’s 

St. John’s Hast .. 

St. John’s General 

St. John’s West 
Whitbourne . He 
Total une ioe ede Tssuedaduming, Jimmes: 194 so ee ee Oe 
Total Number at Orders Paid during, Gunes 1042 @ 22) eas 
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42,743 


TotalsNumiber of Rrrons ye. se ee Ga Aa ee ea eee aeons 325 

Percentage of errors ite 6. 
That is, approximately seven errors for e@ac a 1009 tee Se paid. 

WotalMNumber of MieurevMrrors ie See a coe ge ee rer ae 234 | 

Fercentage of | figure errors ae a .66 
That is, approximately six errors For en oH 1000 is Guekt and paid. 


TELEGRAPHS 
Telegraph Traffic February 


Class 1942 1943 Increase 
Paid telegrams (includes Priority) CP ihe ae Me RIO NOR 50.766 11,764 
PriOT Gye, eee ee ae eee na GON nas oak, See My tel Waa Od by 6,527 2,582 
Phono-ielegrams Rn aaa Mus ties fr races aap cteame | J LRIIT 1.478 81 
Motal Paidehrattic .. v. Ah ee eae < RAO OG Fak apo dcr 11,845 
Dead-Head and Saco: suasseeee Aceon. Ceeeede Mien tees ae ae G: 7,362 2,656 
Telegram equivalent public despatch Lee Sees SOAS) 3,130 600 
“AdCohmate then aU elges tana stone be eee Se a0 i OOD) 62,736 15,101 ; 
Fines were iroece on nine aoe in connection! with failures, delays and errors. 
NOTE: Traffic for 1942 was subnormal owing fo a partial disruption of the Service during the 
first half of the month following a severe glitter storm. a 


Interruptions fo Telephone Circuits 


Postmasters at controlling offices are reminded to report Peontiee | interruptions, total 
partial, of telephone circuits. The necessity for promptness in this connection at the 
time when delay in having an interrupted circuit restored may aa serious consequence 
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CIRCULAR. 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are made on an acting basis. Formal intimation to this 
effect is no. longer made to the individual officer who receives acting promotion. 


APPOINTMENTS 
BOCA COO UI esr Ye eS ee Mrs. Thomas Gillingham to be Postmistress anc 
Telephone Attendant as from the 16th March, 1943. 
Gambo. i. 0 . s.. . 2... .... Miss Pearl Sturge to be Messenger-Assistant as from the 
12th March, 1943. 
TRANSFERS 
OOUE COV ee eee Mic Archibald Walliams, Postmaster and Operator7Gape 


La Hune, to be Postmaster and Operator Pool’s Cove, 
as from the 18th March, 1943. 


RETIREMENT 
PURO ON meee te ee Mire Daniel King. Postmaster andOperator, retired on 
medical grounds as from the 28th February 1943. 
VACANCIES 


Applications addressed to the Secretary, Department of Posts and Telegraphs, will be re- 
ceived tor the following positions:— 


IS WANIO RT TTR Sa Use eels i cana es eee gee en Position of Postmaster and Operator. Salary $600.00 per 
annum with war bonus. 
(GORMCT FOO 4 Ose aces) Soe ns Position of Assistant. Salary $660.00 per annum rising 


by annual increments of $40.00 to $900. and thence 
by increments of $50.00 to $1250.00 per annum with 
War Bonus. 

ott SA UMGeESe oe a ee eck Position of Postmaster and Operator. Salary $600.00 per 
annum with War Bonus. 


Applicants should state their names in full, date of birth, educational qualifications, 
whether married or single and departmental experience. 


SICK LEAVE 


In spite of repeated instructions officials not infrequently remain off duty on sick leave 
for mere than four consecutive days without forwarding a medical certificate 


The regulations state:— : 
“1. When illness extends beyond four days a certificate of a duly qualified medical 
practitioner must be furnished stating the nature of the officer’s illness and the pro- — ‘ 
bable date of resumption of duty. If the officer is unfit for duty at the expiration of the - 
period indicated by such certificate, the certificate must be renewed.” : 
2. The number of days for which pay may be given without a medical certificate may in 
no case exceed seven in any period cf twelve months.” 

These regulations are known to all officials and it is the duty of officials on sick leave to 
comply with them. A medical certificate must be produced not later than the fifth day where an 
official is off. duty on more than four consecutive days; also a certificate must be produced for 
sick leave in excess of a total of seven days without a certificate in any period of twelve months 

These regulations will be strictly enforced in future and if a medical certificate is not pro- 
duced, as required by the regulations, the absence will be regarded as absence without leave and 


ne 

the appropriate deduction made from the salary of the official concerned. ey 
MAILS * 

: Parcel Post ie 

With reference to the notice on page 1258 of the Post Office Circular of the 18th March, i 

1943, to the effect that parcels containing foodstuffs may now be accepted for the Newfound- Be 
land Forestry Units Overseas, it is notified that these parcels must bear the following address:— - 


(NAME) 5 
c/o The Officer in Charge : 
Newfoundland Forestry Unit, 
22 Drumshugh Gardens, 
Edinburgh, Scotland. 
The foodstuffs in any such parcel must not exceed four pounds in weight nor contain 
tea or sugar. 
Postmasters are advised to copy the above address and have it posted in a convenient and 
conspicuous place in their offices with a notation to the effect that it is the address which must 
be used for parcels to members of the Forestry Units. 


STERLING CURRENCY NOTES NOT TO BE ACCEPTED 
AT POST OFFICES 


Sterling Currency Notes of any denomination must not be accepted in payment of any 
Post Office business. 

Should any member of the public tender Sterling Currency Notes in payment of any 
Postal or Telegraph charges, the incident should be reported to the Secretary immediately by 
telegram, giving the name and address of person tendering and the amount of sterling. 


COMMUNICATION WITH PRISONERS OF WAR AND CIVILIAN 
INTERNEES IN JAPANESE-OCCUPIED TERRITORIES 


Reference is made to the notice appearing on page 1190 of the Post Office Circular of the 
23rd July, 1942, on the above subject. 

Postmasters are informed that Postal Service has now also been established for Prisoners 
of War and Civilian Internees in the following Japanese-Occupied Territories:— 

Thailand Malaya Philippine Islands 
: Java Borneo 

Letters and Post Cards only. 

The service, effective immediately, is confined to Letters and Postcards which may be 
posted in the ordinary way. Letters and Postcards must only deal with purely personal matters. 

No postage is required. : 

Parcels and other classes of mail will not be forwarded. 

The air letter card (white) available for writing to Prisoners in Germany and Italy 
should not be used for communication with Prisoners in Japan and Japanaese- occupied Ter- 
vitories. Facilities are not available for an air mail service. 


| 
( 


; aN uh ae to satiate: ee letters should be limited to one a month, be brief and writ- 

Ete! clearly, and, if possible. typed. If they are not typed, they must be written in “CAPITAL” 

etters and restricted to two sides of an ordinary sheet of paper. Non-observance of this advice 

may result in non-delivery of individual letters and, also, may cause delay to others. 

: Picture postcards or pictorial matter of any kind must not be sent, (although an exception 

is made in the case of snapshots or unmounted photographs of a personal nature). 

Rowrethoa of address where the name of the internment camp is known. 

Letters and postcards for Prisoners of Way should bear, in the upper left hand corner, 
“Prisoner of War Post” 


‘ ue words: 
“Service des prisonniers de guerre” 
The address PRINTED in capital letters should be in the following form:— 
OFFICERS Rank, initials followed by name. 
Service designation (i.e. R.A.F., R.C.N.V.R, etc, and regiment, corps or 
name of ship, etc.) 


‘ Name of internment camp. 
ny Locality (i.e. name of place in Japan or Japanese- occupied Territory). 
OTHER RANKS. Personal number (for Army and Air Force) or official number (for 


Naval ratings). 

Tritials followed by name. 

Service designation (ie. R.A.F., R.C.N.V.R, etc, and regiment, Corps, 

or name of ship, etc.) 

Name of intermnnet camp. 

Locality (i.e. name of place in Japan or Japanese-occupied Territory). 
LOCAL DEFENCE Initials, followed by name. 

- sHORCES. Name of Unit. 

Name of Internment Camp. 

Locality (i.e. name of place in Japan or Japanese-occupied Territory). 

CIVILIAN Initials, followed by name. 

INTERNEES Canadian, Newfoundland (or British, ete.) civilan internee. 

Name of internment camp. 

; Locality (i.e. name of place in Japan or Japanese-occupied Territory). 

_ Method of address where the name of the internment camp is not known. 

Y The address should show in addition to particulars as to the name, rank, unit, regiment 

or service, the locality where the prisoner or internee was last serving or residing, and should 

clearly bear the words “c/o JAPANESE RED CROSS, TOKYO.” 

Sender’s address should be givexf 

: Ali letters for Prisoners of War and civilian internees in Japanese hands should have the 

name and address of the sender written on the back of the envelope. The letter itself should also 
bear at the top the full address of the prisoner. 

: It should be noted, however, that if the sender is serving with the British or Allied Forces, 

_ whether in Canada or abroad, he must on no account give the address of the unit; instead the 

- address of a relative or friend should be given, who wouid be willing to send on any letters re- 

ceived from the prisoner. 


> 


{ 


TELEGRAPHS. 
Local News Bulletin 


In future, messages directed from one individual to another for broadcasting on the radic 
in local news bulletins must not be accepted Ly Postmasters unless the message is of a very 
urgent nature and it is known that the person cr persons to whom the message is addressed can- 
~ not be reached by telegraph. A message which kas as its object the saving of life or the immediate 
allaying of physical suffering may be regarded as very urgent and should be accepted; but 
messages which state that the sender is well, has recovered from illness, is leaving for home or 
matters ae no immediate urgency should not ke accepted for inclusion in local Radio news 


Sees nite. The ieiostenke ‘system exists for the Beaiine of Hae ria persons handing in these 
nessages- should be informed by the Postmaster eee oe cannot be accepted for broadcasting, 


en i: eas h 
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Aircaft Detection Service 


The following watch arrangements, for out of regular office hour periods, at offices at 
which the twenty-four hour service is maintained, came into effect on the 19th March, 1943: 

Beginning on the hour, TOPSAIL, PLACENTIA, BOTWOOD and CHANNEL will listen 
in on wireless every alternate ten minute period, that is, on the hour to ten minutes past; twenty 
minutes after the hour to half past; and so on. 

Beginning ten minutes past the hour GARNISH and ENGLEE will listen in every other 
alternate ten minute period, that is, from ten minutes past the hour to twenty minutes past; half 
past to twenty minutes to the hour; and so on. 

At the beginning of each ten minute waich period offices will sign their office calls and 
then signal the correct time. 

PLACENTIA and BOTWOOD will watch on the ST. JOHN’S landline circuit during the 
ten minutes off-wireless periods. 

CORNER BROOK will watch on the ST. JOHN’S circuit every alternate ten minute period 
beginning on the hour. ‘ 

CORNER BROOK and CHANNEL will watch for each other every alternate ten minute 
period beginning ten minutes past the hour. ( 

ST. JOHN’S will contact TOPSAIL, PLACENTIA, BOTWOOD and CORNER BROOK at 
least twice each hour. ; 

Any failure or irregularities in connecticn with these arrangements must be noted in the 
office diary and promptly reported to Head O/fice. 

When an office has an A.D.C. message to transmit, the following will be the procedure:— 

The office will call its own Watch Office for one fuli minute, if contact is not made in 
this period, the message will be transmitted (broadcast) transmitting each word twice. If re- 
ceipt is not acknowledged by the watch office, repeat the procedure for fifteen minutes and, if, 
at the end of this period acknowledgment is not received from some Watch Office, transmit the 
message once more and signal the words “Closing Down”, followed by the Office Call Sign. 
Failure to make contact should be reported to Head Office as promptly as possib’e, giving the exact 
time the Watch Office was first called and tke time of the first broadcast transmission and 
any other information which might be considered necessary. 


ACCOUNTING 


Remittances 


Postmasters are reminded that a remittance form must be enclosed with each remittance 
to the Cashier. If there are three or four remittances, each remittance must have a separate re- 


mittance form. : 
The remittance forms must show all the necessary particulars, such as, the name of the 


office, date, amount of cash remitted and signature of the Postmaster (not initials) and the 
account to which the remittance is to be credited. 


War Savings Remittances 


Remittances have been received by the Cashier, Head Office, on War Savings Stamp 
account on the General Remittance Form. The War Savings Certificate Remittances Form (Pink) 
must be used for remittances on War Savings Stamp account also and it should be stated on the 
remittance form “War Savings Stamps.” 


ates ah 
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POST ‘OFFICE CIRCULAR. 


THURSDAY, 15th APRIL, 1945 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are made on an acting basis. Formal intimation to this 
effect is no longer made to the individual officer who receives acting promotion. 


APPOINTMENTS 


ISA MOMG AI eh ee ry AON ut ke a uel oy Miss Bernice Powell to be Messenger-Assistant as from 
the lst April, 1943. 


(CEEVTaN OTOL Ui coh et ai pio eae Gane a oegeD aia aE AEE Miss Venus Lush to be Messenger-Assistant as from the 
12th April, 1943. 


Se VOnnis. G.b.Ou 4 sss Mary Butler fo) be Counter Clerk as from’ the, ist 
April, 1943. 


BONGO MVWARCLESS 22 in nruitie calc pe het Miss Elizabeth Perry to be Messenger-Assistant as from 
the 30th March, 1943. f 


WAM DOMCAT Watts de reas. eh awe Se Mr. William Quinn to be Messenger as from the 1st April. 
1943. 
(Creanc Banka ct wees fe oa ay RL Mr. James Whiteway to be Messenger as from the lst 
April, 1943. 
TRANSFERS 
SPA araSHeMos 8h meester oie ca oe eae Miss Vera Ingraham, Postmistress and Operator Pass 


Island, to be Postmistress and Operator St. Alban’s 
as from the 10th April, 1943. 


CORRESPONDENCE WITH FOREIGN ADMINISTRATIONS 


It has recently come to notice that some Postmasters are corresponding with Foreign 
Administrations with respect to inquiries on postal matters. 


This is contrary to regulations. All inquiries to foreign Administrations must circulate 
through Head Office. 


It has also been observed that officials of this Department have been corresponding with 
the Heads of other Departments with respect to salaries and other matters. This is irregular. In 
all cases when a subordinate official desires to communicate with any other Government Depart- 
ment on any matter whatsoever all correspondence should be forwarded to the Head of his Depart- 
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ment, who will pass it to the Secretary to be forwarded to the Department concerned. In the same 
way subordinate officials at Outport Post Offices are forbidden to have direct communication 
with Head Office. All correspondence in this ease including applications for vacancies must be 
forwarded through the Postmaster or official in charge. 


ANNUAL LEAVE 


In order to grant two weeks annual leave for officials at telegraph offices for the year 
1943, it will be necessary to have a large staff of relief officials, At the present time there are 
insufficient relief officials available to relieve all offices due to present conditions which have 
seriously depleted the available relief staff. With this in mind it is hoped that all Postmasters 
will forward to the Staff Clerk the names of ex-officials, students and other persons with tele-~ 
graph qualifications who would be available for relief work during the coming leave period. If 
possible Postmasters should give as much information on these persons as may be obtained, 
and which may be of benefit in arranging relief. i i 

All Officals are advised to accept their annual leave when arranged as no guarantee will 
be given that leave will be arranged later in the year. 

Postmasters who have students learning telegraphy and postal work should give all pos- 
sible assistance to them in order that they may become qualified to assume relief duty during the 
leave period. 


TELEGRAPHS 
Telegraph Traffic March 


Class 1942 1943. Increase Decreas 
Bade telesranms a@includes, pmOciby esse ye ee a OOS 58,543 OOO ge ia Bes 
JSTOWOVEH Yee eae sansa ICA tee ort Cyne alee us. AE ed Gta 6,269 7,708 1439)3 a ee 
RANG MO = GOL ORES pity, hao wc Mees AN utc eae Oe ge Uh eee eee MEO ecieia BL ee tans 
pWOta te PALE ALL! scatter comment Weta te, et ramen. Sar arnuen oy ce eerer ee LOE 60,080 9: 069> eee 
Desdhead and..Service, Messages... 3.0.5 ee AOS 7,931 QATBI A ee ee 
melesram Lelivalent Public Despatch... peed oo ees en oe BOC ren ee 10 
ovale turcctl Gri. fool Posen, Te We. oe eae A amie A cei 60,049 SS he culos, wee eee 


Since the Ist March, fines have been imposed on officials as follows:— 


Officials Amount of Fine 
9 10. 


Routing Indicator 


The following notice taken from page 403 is repeated:— 


“Serious attention is again called to the importance of transmitting the routing indicator on tele- 
grams for points outside Newfoundland. The Department has had ffequent complaints that tele- 
grams have been wrongly routed and investigation shows that it is due to the routing indicator 
being dropped in transmission. The sender’s wishes should be carried out; and to prevent a 
repetition of this error sending Operators are directed to confirm the routing indicator at 
the end of a message and the receiving operator is to write or type confirmation on the lower 
left hand corner of the telegram.” 


bite hcg 


~I 


fal ile orci hoe ate aaa 126 


Telegrams for Government Departments 


‘ 

Attention is again directed to the acceptance of “collect” telegrams for Government 
Departments from persons having no official standing. This applies particularly to the Depart- 
ment of Public Health and Welfare. 

Telegrams must not be accepted “collect” for Government Departments except from re- 
cognized officials of the Department concerned, who should be requested to show their author- 
ity to send telegrams and to sign their official status or rank on the face of the telegram. 

Special care should be given in this connection to telegrams handed in “collect” and address- 
ed to the Department of Public Health and Welfare. 

Telegrams from private individuals to that Department quoting prices for the supply of 
goods or material must be fully prepaid. 


Expeditionary Force Messages (via Imperial) 


Effective the lst May, 1943, Standard texts will be accepted for India, replacing the pre- 
sent service of texts of senders own compositions. 
The same rate as to all other Empire points to which this service is available will apply. 


Commercial Cable Company Facilities 


The above named Company has advised that it will shortly open on a twenty-four hour 
basis, its own cable office at 1332 Connecticut Avenue, Washington, D.C., U.S.A., on or about the 
10th April, 1943, and shall operate its own circuits between there and New York, thereby 
placing all points on its cable system in direct communication with Washington via its own lines, 
and which will eliminate delays in transmission to a minimum. 


Censorship 


Several infractions of the regulation, which is republished below, have recently been 
- reported and are being investigated. 

“The use of the wireless must be confined to the absolute needs of the Service 
only. Any Operator breaking this rule will be heavily punished and is liable to be 
summarily dismissed from the Service.” 

This shall be taken as the final warning in this connection and an Official guilty of a 
breach of the above vital wartime regulation shall be liable to instant dismissal and probably 
prosecution. 


ACCOUNTING 
War Savings Stamps and Cards 


Complaints have been received from school teachers and other persons that insufficient 
stocks of War Savings Stamps and Cards are carried by the various Post Offices. 


There is no limit to the amount of War Savings Stamps allowed to Post Offices and Post- 
masters should see that a plentiful supply is on hand at all times to meet requirements par- 
ticularly during school terms. Postmasters are requested to check over their stocks and, if low, 
to send a requisition to the Chief Accountant for a supply immediately. (Requisitions for Stamp 
Cards should be addressed to the Stores Division). 


Any Office which has not been supplied with War Savings Stamps should requisition for a 
_ supply if there are any requests from the public for them. 


1268 ria 15th April, 1948 


Some misunderstanding appears to exist with regard to the number of Stamps allowed 
to any one person. Any amount of stamps may be sold, but if a person requires a War Savings 
Certificate he or she should not be given $2.50 in stamps to be placed on a Card in payment of 
same. The application form only should be used in this case. 


Stolen U.S. Postal Money Order Forms Recovered 


The following United States Postal Money Order Forms which were reported stolen have 


now been recovered:— 
Mount): Gary; Woo Viti sa iccan la scsi Re ee PETG SRE OGRE Ae Ou aa ta pases 33,814 to 34,000 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


Hartford, Stal ch Connie anes hee ot eee ee Oa Sa icy aloe 
ANaS Om, TUR SS eer, Si ade Cee is Oy ee sare ae 28,768 to 29,200 
Oakley MU ei eee ees PEM Ee RHYL ay Cae ers uate cam ON ES eri otar'y 4p) 5.010)0) 
Garlands SNiCe sain er ee ait se Wu SOR OOh Cea 8 Ree eeneee tne ua eran eee Ll) (17 dah Opes oa 0) 
Indianapolis’ Sta25;)Inda... 0) ioe) wee ee eee eGo stoma oroUU 


Reigelsvilley prac is sea eee eeaceener ator a ey ene tate . 106,493 to 106,600 
The above Orders, if presented at a Newfoundland Office, must not be paid. 
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POST OFFICE CIRCULAR. 


THURSDAY, 29th APRIL, 1943 


Issued by Secretary, to the Department of Posts and Telegraphs, St. John’s, Newfoundland 
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THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are made on an acting basis. Formal intimation to this 
effect is no longer made to the individual officer who receives acting promotion. 


APPOINTMENTS 

PES GUWOU CE Heme ues ayclth, thee WRAPS UM N Sc Oy Mr. Reginald Sharron to be Messenger-Assistant 15th 
April, 1943. 

Wellington ... 2... 0... 00. cc. cee cess vate vess ss Mrs. William S. Mercer to be Telephone Attendant effect- 
ive lst November, 1942. 

TE OMMet ME GOO varnishes ec reer SN . Miss Marie Stratton to be Messenger as from the 16th 
April, 1943. 

JANYO TANG DIIEE GENS Wie ge AA DBE eons MLE oat He a Miss Ellen Hnnessey to be oPstmistress and Telephone 
Attendant as from the 15th April, 1943. 

i Clow a\Sie EHH Ole kere anne eee ee gah cen a eee Miss Stella Lee to be Learner as from the 16th April, 

A 1943. 

CIS Se 11h 02 |e ee GI Mr. Edward Delaney to be Messenger as from the 14th 
April, 1943. 

PROMOTION 
(CVOVBaNSic\ IBV S10) eines eas eae anne nal Sc te Si Miss Margaret Flynn, Learner Corner Brook, to be 


Assistant as from the 16th April, 1943. 


CHANGE IN STATUS 


PRSRORIG EIS 5 BS San ae eon a aa The Telegraph Office at Avondale was converted to 
Money Order-Telephone Office as from the 15th 
April, 1943. 


FACILITIES INSTALLED 


(Qui ponies eee ene ee. ee ee Money Order facilities were installed at Quirpon onthe 
vi 
26th January, 1948. 


POST OFFICE CIRCULAR 


An index for Post Office Circulars, pages 1085 to 1236, is now in course of preparation 
and it is hoped to have it ready for distributicn early in the next month. One copy will be sent 
to each office and on its receipt the Circulars to which it refers should be bound together and kept 
in a convenient place for easy reference. 

Postmasters should ascertain if there is a complete set of Circulars for the year 1942 in 
their office and if any are missing they should write to the Staff Clerk for fresh copies. 

Requests have been received from some Postmasters for Circulars on dates on which 
Circulars were not issued. It is pointed out that as from~the llth June, 1942, Post Office 
Circulars were issued fortnightly and not weekly as previously to that date. 
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Aguathuna 
Arnold’s Cove * 
Argentia 
Avondale 
Badger 
Badger’s Quay 
Baie Verte 
Baine Harbour 
Battle Harbour §& 
Bay Bulls 

Bay de Verde 
Bay L’Argent 
Bay Roberts 
Beaumont 

Bell Island Mines 
Belleoram 
Bellevue 
Bishop’s Falls 
Blaketown 
Bloomfield 
Bonavista 
Bonne Bay 
Botwood 
Bragg’s Island 
Branch 

Brig Bay 
Brigus 
Britannia 
British Harbour 


Broad Cove, B.D.V. 


Brookfield 
Brooklyn 
Brownsdale 
Buchans 

Burgeo 
Burgoyne’s Cove 
Burin North 
Burlington 
Burnside 
Campbellton 
Cape Broyle 
Cape La Hune 
Carbonear 

Cape St. George 
Carmanville 
Cartwright § 
Cartyville 
Catalina 

Chance Cove East 
Change Islands 
Channel 
Charleston 
Clarenville 
Clarkes Beach 
Coachman’s Cove 
Codroy 


ACCOUNTING 


List of Money Order Offices in Newfoundland and 
Newfoundland-Labrador 


Conception Harbour 
Conche 

Cook’s Harbour 
Coomb’s Cove 
Corner Brook 
Cow Head 

Cox’s Cove 
Cupids 

Curling 

Daniel’s Harbour 
Deep Bight 

Deer Lake 

Dildo 

Dunville 
Eastport 

Elliott’s Cove 
Elliston 

Englee 

English Harbour, T.B. 
English Harbour West 
Epworth 

Exploits 

Fair Islands 
Fermeuse 
Ferryland 

Flat Islands, B.B. 
Flat Islands, P.B. 
Flower’s Cove 
Fogo 

Fortune 

Fortune Harbour 
Fox Harbour, P.B. 
Francois 
Freshwater, B.D.V. 
Freshwater, P.B. 
Gambo 

Gander 

Gander Bay 
Garnish 

Gaultois 
Glenwood 
Glovertown 
Gooseberry Cove 
Grand Bank 
Grand Bruit 
Grand Falls 
Grate’s Cove 
Great Burin 
Green’s Harbour 
Greenspond 
Groais Islands 
Griguet 
Hampden, W.B- 
Hant’s Harbour 
Harbour Breton 
Harbour Buffett 


Harbour Deep 
Harbour Grace 
Harbour Main 
Harcourt 

Hare Bay 

Harry’s Harbour 
Haystack 

Heart’s Content 
Heart’s Delight 
Hermitage 
Herring Neck 
Hickman’s Harbour 
Hillview 
Hillgrade 

Hodge’s Cove 
Holyrood 

Horse Islands 
Horwood 

Howley 
Humbermouth 
Indian Islands 
Ireland’s Eye 

Isle Aux Morte 
Jackson’s Arm 
Jackson’s Cove 
Jamestown 
Jeffrey’s 

Jersey Harbour 
Jerseyside, P.B. 
Joe Batts Arm 
Keels 

Kelligrews 

King’s Cove 
King’s Point 
Ladle Cove 

Lady Cove 
Lamaline 

Lapoile 

Lark Harbour 

La Scie 
Laurenceton 
Lawn 

Lethbridge 
Lewisporte 

Little Bay, N.D.B. 
Little Bay Islands 
Little Bay West 
Little Heart’s Ease 
Little Paradise 
Lomond 

Long Beach 

Long Harbour P.B. 
Loon Bay 

Lower Island Cove 
Lumsden 

Lush’s Bight 


29th April, 1943. 


Manuels 

Marquise 
Marystown 
Marystown South 
Merasheen 
Millertown 
Millertown Junction 
Monroe, T.B. 
Milltown, H.B. 
Milton 

Moreton’s Harbour 
Mount Carmel 
Musgrave Harbour 
Musgravetown 
New Bonaventure 
New Harbour, T.B. 
Newman’s Cove 
New Melbourne 
New Perlican 
Newstead 
Newtown 

Nipper’s Harbour 
Norris Arm 

Norris Point 
Northern Arm 
Northern Bay 
North Harbour, P.B. 
Oderin 

Old Perlican 
Openhall 

Pacquet 

Parson’s Pond 
Pass Island, F.B. 
Petite Forte 
Petites 

Petty Harbour 
Pilley’s Island 
Pinchard’s Island 
Placentia 

Point Leamington 
Pool’s Cove 

Pool’s Island 

Port Anson 

Port Au Rras 
Port Au Choix 
Port Au Port 
Port Aux Basques 
Port Blandford 
Port De Grave 
Port Rexton 

Port Saunders 
Portugal Cove, C.B. 
Port Union 

Pouch Cove 
Princeton 
Pushthrough 


ee ie Mace ee 
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St. Jacques Southern Bay § Trinity East 
Ramea [Sie ohmic Gib.O: Spaniard’s Bay Triton West 
Red Island, P.B. St. John’s East Springdale Trout River 
Rencontre, F.B. St. John’s West Stephenville Twillingate 
Rencontre, H.B. St. Jones Within Stephenville Crossing Victoria Cove 


Renews St. Joseph’s, Sal. Stone’s Cove Victoria, B.D.V. 
Robert’s Arm St. Kyran’s Summerford Wesleyville 
Rocky Harbour St. Lawrence Summerville Western Bay 
Roddickton St. Mary’s Sunnyside, T.B. Westport 

Rose Blanche St. Shott’s Tack’s Beach Whitbourne 
Round Harbour St. Vincent’s Terra Nova § Windsor 

St. Alban’s Sagona Tilt Cove Winterton 

St. Andrew’s Salmon Cove, B.D.V. Tilting Wood’s Island 
St. Anthony Salvage Tizzard’s Harbour CAP Orel 

St. Bernard’s Sandy Point Topsail CALROr2 

St. Brendan’s Seal Cove, W.B. Traytown CARO. 3 

St. Bride’s Searston Trepassey GeALE: ©. 64 

St. David’s Seldom Come By Trinity, T.B. CGA.B:OMD 

St. Fintan’s Sound Island Trinity, B.B. H.M.C.S. Avalon 


St. George’s 


* Newfoundland-Labrador Offices. 
§ Paying Offices only. 


MAILS 
Cessation of Winter and Commencement of Summer Courier Services 


Postmasters at the offices affected should note the cessation of Winter Courier Services 
and Commencement of Summer Courier Services as indicated below:— 
ROUTE 1 
Winter Service to cease. 
(a) Holyrood to Salmonier; (b) Colinet to Salmonier; (c) St. Mary’s to Salmonier. 
The last trip over these routes will be made on Thursday, the 29th April, 1943. 
Summer Service to Commence. 
(a) Holyrood to Salmonier; (b) Colinet to Salmonier; (c) St. Mary’s to Salmonier. 
The first trip will be made on Tuesday, the 4th May, and each Tuesday and Friday there- 
after until further notice. 
The mails for these services will be despatched by the Argentia train leaving St. John’s at 
9 a.m, Tuesdays and Fridays. 
\ : ROUTE 2 
Winter Service to Cease. 
(a) Carbonear to Ochre Pit Cove; (b) Ochre Pit Cove to Old Perlican. 
The last trip will be made on Wednesday, the 28th April, 1943. 
(c) Grates Cove to Old Perlican; (d) Bay de Verde to Old Perlican. 
The last trip will be made on Thursday, the 29th April, 1943. 
Summer Service to Commence 
(a) Carbonear to Grates Cove. 
The first trip will be made on Saturday, the Ist May, 1943, and each Wednesday and 
Saturday thereafter until further notice. 
i ROUTE 3 \ 
Winter Service to Cease. 


Whitbourne to Green’s Harbour; (b) Heart’s Content to Green’s Harbour. 
The last trip will be made on Friday, the 30th April, 1943. 
(c) Heart’s Content to Carbonear. 
The last trip will be made on Wednesday, the 28th April. 
(d) Heart’s Content to Brownsdale. 
The last trip will be made on Thursday, the 29th April. 
Summer Service to Commence. 
(a) Heart’s Content to Whitbourne. 
The first trip will be made on Monday, the 3rd May, and each Monday and Friday there- 
after until further notice. 
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(b) Heart’s Content to Brownsdale. 

The first trip will be made on Tuesday, the 4th May, and each Tuesday and Saturday there- 
after until further notice. 

(c) Carbonear to Brownsdale. 

The first trip will be made on Wednesday, the 5th May, and each Wednesday thereafter 
until further notice. 

Mails for routes (a) and (b) wiH be despatched to Whitbourne by the Argentia Train 
leaving St. John’s 9 a.m. Mondays and Fridays and for route (c) to Carbonear by the 
Carbonear Train leaving St. John’s 8.20 a.m. Tuesdays. 

ROUTE 4 
Winter Service to Cease. 
(a) Norman’s Cove to Railway; (b) Bellevue East to Railway. 
The last trip will be made on Thursday, the 29th April, 1943. 
Summer Service to Commence, 
(a) Whitbourne to Bellevue. 
The frist trip will be made on Friday, the 7th May, and each Friday thereafter until 
further notice. 
ROUTE 5 
Winter Service to Cease. ‘ 
(a) Clarenville to Britannia; (b) Britannia to Deer Harbour; (c) Milton to Burgoynes 
Cove. 
The last trip will be made Tuesday, the 27th April. 
Summer Service to Commence 
(a) Clarenville to Hickman’s Harbour; (b) Milton to Thoroughfare; (c) Thoroughfare to 
Deer Harbour. 
The first trip will be made on Tuesday, the 4th May, and each Tuesday thereafter until 
further notice. 
Effective from Tuesday, the 27th April, all mail for Britannia, Thoroughfare, Petley and 
Deer Harbour will be despatched via Milton instead of via Clarenville. 


TELEGRAPHS 
Community Telephones 


On and from Monday, the 19th April, 1943, the rules governing the operation of commun- 
ity Telephones on page 703 of the Post Office Circular dated the 29th February, 1940, are cancel- 
led and the ordinary practice in use on Departmental lines will apply. All telegrams (Phono- . 
telegrams) must be written on regulation forms and passed to the Telephone Attendant for 
transmission at the phonotelegram rate of 15 cents for 10 words or less and one cent for each 
additional word. No person may enter the office to use the telephone except persons who rent 
private telephones on the same line, Messages from such subscribers may also be handled free 
of charge, but other persons may not be called to the Telephone by subscribers. 

If your office is not already supplied with the necessary stationery (forms) including 
Phono-telegram account statement form number 1013, these should be requisitioned immediately. 


Change of Routing 


The following changes in routing were made effective the 15th April, 1943:— 

BOTWOOD WIREESS OFFICE wilt repeat and check for GLENWOOD, NOTRE DAME 
JUNCTION, NORRIS ARM and LEWISPORTE. 

GANDER will repeat for ARNOLD’S COVE, CLARENVILLE, PORT BLANDFORD and 
GLOVERTOWN. 


CENSORSHIP 
Unauthorized Use of the Wireless 


Further reference is made to the notice which appears on page 1267 of the Post Office 
Circular regarding the regulation governing the unauthorized use of the wireless: 
Practice by students on the wireless is strictly prohibited. Students who 
are qualified may, however, listen-in but not transmit. 
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CIRCULAR. 


THURSDAY, 13th MAY, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are made on an acting basis. Formal intimation to this 
effect is no longer made to the individual officer who receives acting promotion. 


APPOINTMENTS 
| Joe Batt’s Arm ....... 60. cee cee see vee asses Miss Myra Brett to be Postmistress and Telephone Attend- 
ant as from the 7th May, 1943. 


lamOOuip Ve | eee NN ew coe ce Mrs: “Pred Barnes to be Postmistress’ and “Telephone 
Attendant as from the 2nd May, 1948. 


emtecei i ee en Mrs.) Ho EL) Gosse to’ be Postmistress and Telephone 
Attendant as from the lst May, 1943. 


@iammney’s Hast... 2.4... 84... ..0.)....Mrs! Charles Nurse’ tobe. Postmistress and Telephone 
Attendant as from the Ist May, 1942. 


Goulds, St. John’s West .. .... .... .... ... Mrs. Walter Williams to be Postmistress as from the 9th 
April, 1943. 
PROMOTIONS 
a Sie Onncs Ge PiOy of ae = Mr. William’ Day, Assorter, to:-be Postal (Overseer as’ from 


the 10th May, 1943. 


Siteme Olirnise MIs CEL IOS Bw wittice cy desc and laccuted. Mr. Frank House, Assorter, to be Postal Overseer as from 
the 10th May, 1943. 


TRANSFERS 


eOiaG CIN OIW wide his Seat oi re i pike Mr. M. C. lL. Pickett, Postmaster and Operater Flat 
Islands, B.B., to be Postmaster and Operator Port 
Union as from the lst May, 1943. 


Ganderciek Fe. eh Sits keh. Mr. Ronald W. Abbott, Assistant Bonavista, to be Assistant 
Gander as from the 29th April, 1943. 


OBITUARY 


The Department regrets to announce the death of Mrs. Lucy Stacey, Postmistress and 
os eters at Lamaline. 
sat Dee Stacey. Rees the: service in Septem ber, 1932. 


1 
| 
i 
fH 


gia 
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FACILITIES WITHDRAWN 


Pgs ies Beene all \. ss ws. u.Morse facilities have been withdrawn from the Railway 
Postal Office at Princeton and Telephone facilities 
were installed in a Postal building. Telegraph traffic 
for Princeton and the telephone offices formerly 
served by Princeton will circulate via King’s Cove. 


POST OFFICE CIRCULAR 


The index for Post Office Circulars, pages 1085 to 1236, has now been mailed to all 
offices with a folder in which the Circulars fo= the year 1942 should be bound in consecutive 
order. 

Due to the shortage of metal it was not possible to forward Acco fasteners to clip these 
Circulars together. Postmasters should secure the Circulars in the folder by punching holes 
through each Circular and securing the complete set with string. 


MAILS 


Airgraph Messages for Malta 
Airgraph messages may now be accepted when addressed to members of the Newfound- 
fand, Canadian, British and Allied Armed Forces serving in Malta. 


“Malta” should be inserted after “Madagascar” in (a) of the list on page 1230 of the Post 
Office Circular of the 10th December, 1942. 


Airgraph Messages may not be sent to civilians in Malta and such messages are not to be 
accepted. 


Direct Parcel Post Service to South Africa Resumed 


Postmasters are informed that the direct parcel post service to South Africa, which was 
temporarily discontinued owing to the lack of sailings, is resumed. 


Airgraphs to Civilians 


It has come to notice that Airgraph Messages from civilians to civilians in the United 
Kingdom and places listed on page 1230 of the Post Office Circular are accepted with only 1l5c. 
postage. The rate on Airgraph from civilians to civilians is 20c. 


Postmasters and all officials concerned will take special note of this rate. Reference is 
made to paragraph (c) on page 1230 of the Post Office Circular. 


Summer Express Schedule 


Effective the 16th May the following will be the schedule for the summer express service:— 


FOREIGN TRAIN 


Beaver St eas. hee ees Rar te etn MEE et 6.00 p.m. Sundays, Tuesdays and Thursdays. 
Arrive Port AnsovBasqueseiiiteits tower ony en 8.00 p.m. Mondays, Wednesdays and Fridays. 
Weave. Porty;Aux (Basquesis 4 ue ee 3.00 p.m. Sundays, Wednesdays and Fridays. 

ACTIVe tote Oh Sie erny ede ges: Pes ie weer hu ces 4.30 p.m. Mondays, Thursdays and Saturdays. 


Neeave Sty Onset) wesseyen) Gor nee meat oa asin Ace 6.00 p.m. Mondays, Wednesdays and Saturdays. 


Arrive Port Aux Basques... 2 ye oar eee 8.00 p.m. Tuesdays, Thursdays and Sundays. 
eave PortyAUx Basques fyi 2 ee eee ae eee 9.00 a.m. Thursdays, Saturdays and Tuesdays. 
PREELV GSH COMIN Se tic Sa cc Wath Cin eek MeO edn 10.45 a.m. Fridays, Sundays and Wednesdays. 
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ACCOUNTING 


Correction—List of Money Order Offices 


On page 1270 and 1271 of the Post Office Circular the following omissions and errors in the 
list of Money Order Offices occur:— 


Arnolds Cove, listed as Newfoundland-Labrador office should be paying office only. 
Battle Harbour listed as Paying Office should be Newfoundland-Labrador office. 
Cartwright, listed as Paying Office should be Newfoundland=Labrador office. 
The following offices were omitted and should be inserted in their proper place on the list: 
Burnt Islands, B.L.P. Safe Harbour Witless Bay 
Postmasters are requested to make the necessary corrections. 


Canadian Money Orders 


Authorization has been granted by the Canadian Postal authorities to certain Canadian 
Post Offices whereby the office number is omitted from Money Orders as well as the impression 
of the official date stamp. In place of the latter these offices have been authorized to use a line 
dater which indicates the date of issue only and the name of the office where the order was issued 
is omitted. 

Any such Money Orders presented in Newfoundland may be paid in accordance with the 
regulation governing the usual identification of the payees. 


TELEGRAPHS 


Telegrams for Madagascar or Reunion Islands 
Telegrams in code or in language other than clear English or French are not accepted for 


Madagascar or Reunion Islands. All telegrams for these destinations must have a full signature 
of the sender. 


Cable Rates 


Effective from the 23rd April, 1943, the following reduced full rates apply from New- 
foundland to places indicated:— 


DOMINICAN REPUBLIC Full Cde Le. Nit, Press 
@idadeirugillo;jete.m. i. 3... ee OO) 24 1914 1/3 full 12 
La Romana via National melenranke. Make 42 26 21 t/setull NS) 
Wile AGCLESSi nite Gk) SE eno lett s eke 47 29 a 7s full alls 
PMO UCT PEN ACOS es ence ices) Ss cual eee voc oh 42 26 Rot 1/3 full 
HAITI 
Cape Haine ne OGt AU Prince hia eis i. 38) 24 1915 1/3 full “12 
GN GME EP TaAGCES er ae) oie Rie ou aby 44 Pal spe) LS darll 13% 
POR RWO RICO hor ees hoi, 39 .24 191% 17s ful) 09% 


Telegraph Traffic April 


Class 1942 1943 Increase Decrease 
Pach @elesrams a(diMeGhiGes MPGlOnIbYy)) 6. (fees cee ud 63,139 68,121 vl BA el att ; 
TETROVO UI PSs: sesh aokel igs Sonat SHIA eS ei ie 7,654 8,727 1,073 LSE 
PBOnO=teleS rami tera tee Gre Ne vest ally GSO Ot ae) aca 
POLAR arOn Mir cimN Cerra iets hE ... 64,810 69,851 S041 saan 
Deadhead and Service message .. Pee se.) 2, ». 65506 (R020 Ie UN ete tenes Sat 
Telegram equivalent Public ee nate SERS ne Aen 3,700 SulGO Re ict ake 540 


POLS ante ke sere eee 2. a. 75,016 80,738 5,722 


pe “TEA ae 
a 
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Finese were imposed on officials during the month of April as follows:— 
Officials Amount of Fine 
1 .50ce 
L 30¢ 
dy, 10¢ 


From the lst January to the 30th April, 81 complaints were received and investigated. In 
69 of these cases the Service was found to be at fault and fines numbering 47 were imposed on. 
44 officials in connection therewith. 

In this period 233,207 paid telegrams were handled. 

The frequency of errors and failures as shown by this record is still too great and an im— 
provement is looked for. 


Telegraph Statement for 24th April by Circuits 


No. of No. of Time Average per Method ot 
Circuit Telegrams Operators Worked Opr. per Hr. Working 
Ib ieda UG av ava lay Maer ear aman gt magia 737 yk hon brs, a7 Teleprinter 
Pe OOLMER TOOK ue Wilsanes sss eure 1026 2 lGiaweaiGs: 32 a 
Br Goran Ge Malls. ul oe ail es hl 402 if 9% hrs. 42 by 
Ar BOiMGod Ute iar ak pt 1006 2 11% hrs. 45 a 
5. Hant’s Harbour, Signal Hill 
ENA ACape sHaGeriieuiie Li das 397 i 9% hrs. 40 Morse 
ip ial BA ue noteig dF et amied Nae sana Ae AL 1449) 2 Tse. hes: 56 Teleprinter 
a.” imperial.and Anglo....:0..... j 397 1 US Manes 25 cs 
OF CAnOONeAG A ey Gre re 447 I 1034 hrs. 42 Morse 
Re GP Salle invert oA ce ae | 834 1 ate" lobes 76 Teleprinter 
SPoOtalanianiOurs) see ik ety ate eee 14134 
Total man hours Teleprinter.... .... .... 121% 
Total man hours Morsey: s.. 3... 0950... 20% 
Overall’average per man HOUT Ne ey ae ee Gay 
Average per man hour Teleprinter.. .... 20.0 0.000. 11. Eure, 78 48 
Average per man NOUR MNIOFSE 4h tin oe ee ee Re eae ane Pe 


Telegraph Facilities at Airfield Near Buchans 


A temporary telegraph office has been opened by the construction company, Messrs, Arm-— 
strong Brothers, at the airfield near Buchans connecting with this Department’s system and which 
will work direct with Botwood Repeating Office. Buchans is the checking office. 

Call Letters for this office are “BZ.” 


Teleprinter Operation Botwood 
Botwood changed from Morse to Teleprinter operation on the 15th April 1943. 


Grand Falls and Botwood work direct with St. John’s on a duplexed circuit via automatic 
repeaters at Botwood Repeating office since the same date. 


Learners Sets 


Learners sets not in use should be returned to the Stores Department promptly. Where 
again required they may be obtained on requisition. 
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POST OFFICE CIRCULAR. 


THURSDAY, 27th MAY, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFY 
POSTMASTERS AND THEIR STAFF SHOULD READ BACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are made on an acting basis. Formal intimation to this 
effect is no longer made to the individual officer who receives acting promotion. 


APPOINTMENTS 

Ste ANTUCAONIY ectaidees eas elds When. se Mr. Douglas ‘Penney to) be Messenger as from the 3rd 
May, 1943. 

aN OMEGLS 2040. ae. 4... ..... Mir. William Parsons, to be’ Messenger as’ from the’ 10th 
May, 1943. 

cOireaet ae Wee Wi.) .. a oe) ....Mirz Clifford Currie to be Messenger as from. the 5th May, 
1943. 

PTS Oe eee eset ao tele. fends (nh eat oan) csee--<-JVLba, Wiltred Baker to be Messenger as from the 3rd’ May, 
1943. 

Carbonear ... 2... 6... 2. cs. os 20. ss. «..: .... Mr, William T. Churchill to be’ Messenger as from the Ist 
May, 1943. 

SOM NMISUdy Mae. eed Was, oo 1)... Mir, Charles) Sweetiand to’ be Assistant as’ from’ the 29th 
April, 1943. 

IMWAMGSOM ee ee 1... ... -...Miss Blanche Jenkins to be Messenger-Assistant as: from 
the 10th May, 1943. 

PSUCHANS es ee... 1+... «.- -- --.. Mr. James Byrne to be Messenger-as from the ist May, 
1943. 

King’s Covemer ae Mr Gerald R. Lawton to be Messenger-Assistant as from 
the Ist May, 1943. 

PROMOTIONS 

Sie a clICLOEONCTS ae y eae rece Pee ret came Caran eee .. .. Mr. Benjamin Squires, Electrician, to be Inspector as 

from the Ist May, 1943. 


iOS 9 one tS 8 Mie Roland ©. Peddle, Operator, to be Electrician as from 
the 13th May, 1943. 2 


DISMISSALS 


WanesSOGe 2 ee Mir. ‘Gordon’ “Hunter, Messenger-Assistant, effective 7th 
May, 1943. 

Bishop’s Falls... .... 2. 20. 0... -... .... ... ....Mr. Reginald Wiseman, Messenger~Assistant effective 4th 
May, 1943. 


TRANSFERS 


Botwood oo ne oe eee ee ots vss: wee «ss Mr. Edgar Parmiter, Assistant Topsail, to be Assistant 
Botwood as from the 14th May, 1943 


7 2S 
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Topsail... 060 us cs a a ce a... i Newman Walliams, Assistant Botwoods to be Assistant 
Topsail as from the 14th May, 1943. 


RETIREMENT 


Har OOUT VETO stirs eur ls ca eee Ge Mrs. Jane Baker, Postmistress and Telephone Attendant, 
effective 30th April, on age limit. 


CONVERSION OF OFFICE 


POI MTA ReG il Weis euler eae, The Telephone Office at Point Enragee was converted to 
a Postal (Non-Money Order) Telephone Office as 
from the Ist May, 1943. The Telephone Attendant, 
Mr. Ernest Walters, has been appointed Postmaster. 


MAILS 


New Air Mail Stamp 


The Department of Posts and Telegraphs has arranged the issue of a new air mail stamp 
of 7. cent denomination for use on air mail correspondence. 


The stamp will be placed on sale at all Post Offices in Newfoundland on the 1st June and 
will be a regular issue. 


Postmasters should copy the above notice neatly in ink, if a typewriter is not available, 
and exhibit it in a prominent position on the public side of their offices. 


Requisitions 


Requisitions for additional supplies of Air Mail stamps should be addressed to the Head 
Postmaster, St. John’s, and the words “Air Mail Stamps” marked across the face of the re- 
quisition form. 


Endorsements Must Not Interfere with Addresses 


In many instances the original addresses on undeliverable letters and items of third class 
matter which are returned to the senders are being so defaced with postal endorsements such as 
impressions of the “Return to Sender” and other stamps as to render them undecipherable. 


In the case of undeliverable items of printed matter which are being returned in bulk, the 
postage due stamps are sometimes placed entirely over the address of the top piece of mail. 


These practices hinder the senders in currecting their mailing lists and while the old 
address should be crossed out so as to prevent the item from again being presented at the 
original.address yet it should be done in such a way as to enable the sender to readily read the 
old address. 


Fuel and Oil for 1943-44 


Postmasters at Money Order offices are requested to inform the Secretary, as soon as 
practicable after the receipt of this Circular, the amount of fuel and kerosene oil requirements 
for their offices for the coming year on a form similar to the one printed below:— 


‘ 


ee 
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MOET On ae wen Me es he Eee 
FUEL 

Amount of coal Amount of coal 

iSyUNo) MMTV SYS UH a Ye eA BAU ae Tams i Ca on required 1943-44 ............ 
If no coal was supplied 1942-43, state the Amount of wood required 

CMamtity, ang VaAWIGyOr WOO iicc.cet sired sssca POT PO aN ee A oi ; 
Amount of kindling wood Amount of kindling wood 

Shay ahr she de Ve PRUs Saale ae required (o4g-4a tee a a 
Amount of Kerosene oil Amount of Kerosene Oil 

SUMO E CO aa eas rere et eS PeQUITEd /1 983445 yee) ee eae 


Wankcoalasespunchased Jocally 2 ne ys i EL es 


WD BUE gsc bonanetn A glatise oat AR eons beimeeia ar MMR DMG MI ail SECT ACU) i, SNA OR elit ean peel OO Re ORE eRe MUA tds. | : 
Signature of P. M. 


(Offices supplied with one copy of the Post Office Circular must not cut this form from their 
Circular). 


NOTE:—Postmasters at Money Order Offices north of St. John’s, who cannot use wood, should, 
when sending in their fuel form, inform the Secretary of any schooner coming to St. 
John’s that would be prepared to take the coal to their offices. 
It would be advisable to see the Captain of any such schooner and advise him to call 
at the office of the Assistant Secretary, General Post Office, St. John’s 


TELEGRAPHS 


Expeditionary Force Message Service 


Messages may now be accepted from Ferry Pilots of the Air Transport Arm, in and to all 
areas, where this service operates, with the exception of the U.S.A. 


Enquiries Regarding Telegrams 


Enquiries regarding the delivery of telegrams and requests for replies are occasionally be- 
ing made by service messages, contrary to Censorship regulations. 

In the event of a claim of non-delivery being made the matter should be referred to Head 
Office for investigation, provided that the claim is based on good and sufficient reasons. This 
must, necessarily, be left to the judgment of the Postmaster or other responsible official re- 
ceiving the complaint. The fact that a reply to a telegram kas not been received would not be a 
sufficient reaSon for causing an enquiry to be made. 


Letter Messages for Iran 


Advice has been received that Letter Messages for IRAN will be delivered on the morning 
after filing instead of the second morning after filing as at present. 
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Errors in Money Order Service 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during July, 1942: 
Number ef Orders Issued and Paid 


Office No. of Errors During July 1942 
AYSentiawiy ah cece 5 1359 
Bell Island Mines. .... .... 6 723 
IBTIg Ste arena) ean te 5 150 
Burin@ North yay 4 232 
CPAREI@ NOS: eeu, 5 539 
Gato gta ket 6 312 
| Gander, (asco tre hoe 2 1393 
| asScien. hs 4 121 
| Bewisportec.: <a, 5 RY 
IN@ErIS Atm 26ers ease 5 188 
Poels COVel gk are. 4 118 
St Brendanise. cases 4 104 
St. John’s General... .... 8 4209 
Total number of Orders issued during July, 1942... .... 0. .... AE Gees ihe 27,589 


Total number of Orders paid during July, 1942 


40,891 
Total, nuntber Of “errors, eA. ee ees ees ee ee OO 
| Percentage of errors... .... .. Se eae eo 
i That is, poate Ga errors ren ron 1,000 ee issued and paid. 
| otalanumber Of figure errors). 0. )o = ee re eee eee 238 
| Percentage of figure errors... .... ... es Oo 


That is, approximately, 6 errors fOr ace “1,000 eden issued and paid. 


Radio Licences 


It has come to notice that some Postmasters are not using carbon paper for the issuing of 
Radio Licences. It appears that the original licence is issued and some time later the duplicate is 
li made out in ink. As the original and duplicate must be exactly similar in all respects this method 
is incorrect and may lead to errors in the accounting system. The original and duplicate Radio 
hi licence must be issued at the same time. 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order forms, without office numbers, Nos. 339-46001 
to 46200, inclusive, were stolen from the Post Office at Hamilton—Sub No. 26—Ontario. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


Hort Calhoun, Nebras (oe Sa ea es eee ees OE LO Oo c Oy 
Incline, Ky.... ane Ree ey ure od agai Ca MY isa) SVL GP 
Indianapolis, Sta. 25, ea Pee huey ee eM Sec Aa iets o> AAU) 
Nashville, ‘Sta. 20 Denny. seu 8 oe a een ea tenet ao OOF LORE esl 
Riegelsville}, Pa... wee ee Vu uuegs tle eee Ak 106,493 to 106,600 
Summit, Calif... Baan Sia hay aes ae aie . 12,296 to 12,800 


The above orders, if presente at a t Nowiousdiee Office, must not be paid. If any of these 
Orders are presented for payment particulars of the Order and of the person presenting same 
should be wired immediately to the Secretary. 


ie 
ei 
i 
e 
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POST OFFICE CIRCULAR. 


THURSDAY, 10th JUNE, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


see a 


THE POST OFFICE CIRCULAE CONTAINS INFORMATION OF VALUE TO THE STAFF 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are made on an acting basis. Formal intimatien to this 
effect is no longer made to the individual officer who receives acting promotion. 


APPOINTMENTS 

Sion SG Oy. fe Ve iMiss Alice Burry, tobe Counter Clerk as from: the 10th 
May, 1943. 

Gomer Brook... 4.90) 2. ... =. Mir, Eric Burton to be Messenger as from the 27th’ May, 
1943. 

Belleoram ... .... 0... 0. cc. wee se es vee ss Miss Agnes Jensen to be Messenger as from the Ist April, 
1943. 

St. John’s Telegraphs ... .... .... .... .... ... ... Miss Mary Power to be Telephonist as from the 18th May, 
1943. 

Bishop’s Falls... .... .... .... .... ... .... ... ....Mr. Joseph Bouzane to be Messenger-Assistant as from 
the 4th May, 1943. 

Green’s Harbour... .... .... .... .... ... ... ....Mr. Thomas J. Morrissey, to be Postmaster and Operator 
as from the 25th May, 1943. 

TBYONWG!S. (CONMES GP eeck cosa ecb ase eae a ee a Cee Miss Norah Donahue to be Postmistress and Telephone 
Attendant as from the 5th June, 1943. 

Flat Islands, B.B.... .... .... .... .... .... .... ....Miss Mary Beresford to be Postmistress and Operator as 
from the Ist June, 1943. 

TRANSFERS 

Gnndew Mr John McGrath, Postmaster and Telephone Attendant 
Tilting to be Assistant Gander as from the 3lst May, 
1943. 

Boiron ee eS NV Charles Momond, Assistant, Gander, to be. Assistant 
Botwood as from the 27th May, 1943. 

St. John’s Telegraphs... .... ... .... .... .. Mr. Max Reid, Postmaster and Operator, Green’s Harbour, 
to be Operator St. John’s Telegraphs as from the 26th 
May, 1943. 

OBITUARY 


The Department regrets to announce the death of Mr. Arthur Heath, Operator at Harbour 
Grace, on the 26th May, 1943. 
Mr. Heath entered the Service in 1904 as Operator Harbour Grace. 
The Department also regrets to announce the death of Mrs. W. Bowen, Telephone Attendant 
at Redcliffe on the 30th May, 1948. Mrs. Bowen was appointed Telephone Attendant on the Ist 
Jemuary, 1938. 
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POSTAL CONVICTIONS 


Donald J. Hollett, age 19, single, relief Postal Operator, of Baine Harbour, who was charged 
with two offences, namely, having on a date unknown between the Ist June, 1942, and the 30th 
November, 1942, at Baine Harbour, maliciously damaged a mailable article sent by post, namely, 
a letter addressed to Ora Rodway, Hermitage, ard also during the same period having maliciously 
damaged another mailable article sent by post, namely, a letter addressed to Mrs. Jessie Smith, 
Baine Harbour. 

He was convicted and sentenced to thrce months with hard labour in H, M. Penitentiary, 
St. John’s. 

Gordon Hunter, Messenger-Assistant, Wincsor, was sentenced in the Magistrate’s Court at 
Grand Falls to three months imprisonment or a fine of Fifty dollars on a charge of opening and 


destroying the people’s mail. 
* 


SICK LEAVE 


A considerable number of medical certificates are received at Head Office which do not 
give the particulars required under Rule 17 of the “Rules for Discipline and Guidance of Civil 
Servants” as follows:— 

“When illness extends beyond four days a certificate of a duly qualified medical prac-~ 
titioner must be furnished stating the nature of the officer’s illness and the probable 
date of resumption of duty. If the officer is unfit for duty at the expiration of the 
period indicated by such certificate, the certificate must be renewed.” 


If, in future, medical certificates do not give the nature of the officer’s illness and the 
probable date of resumption of duty, such ce: tificates will not be accepted and will be returned 
to the officer requesting sick leave. Unless a satisfactory certificate is produced the officer will 
be considered as absent without leave for which pay may be withheld. 

It is further pointed out that where an o/ficer is on extended sick leave he must not leave 
the location of his employment to proceed to another settlement without the prior approval of 
the Secretary. 


ANNUAL LEAVE 


With reference to the notice in the Post Office Circular, page 1266, requesting Postmasters 
at Telegraph offices to submit the names of persons qualified for relief, the result of this request 
is disappointing. 

Postmasters who know of relief officials who are unemployed should notify the Staff Clerk 
in order that annual leave may be arranged fcr the coming leave period. 


MAILS 
Rate of Postage on Airgraph 


There appears to be some misunderstanc ing on the part of Postmasters as to the rates to 
be charged on Airgraph messages. The following are the rates on Airgraph. 
(a) To Armed Forces serving in the United Kingdom and places listed on page 1230 . .10c 


(b) Sent by personnel of the Armed Forces serving in Newfoundland to Civilians 


in the United Kingdom and places listed on page 1230 . eens 2c 
(c) Sent by Civilians to Civilians in the United inenons ean pinces. eee on 
pages 1230 io ee Ne Soe ORR Re Oa NA ade el eel ee emer (CS 


Airgraph Messages to Civilians in Iran (Persia) 


Airgraph messages addressed to civilians in Iran (Persia) may now be accepted. 
“Tran (Persia)”’ should be inserted after “India” in (b) of the list AS oats to Sivilians on 
page 1230 of the Post Office Circular of the 10th Decemher. 1942. PE Seine 


Teg nar aes 


ee a oes 


Mails Lost by Enemy Action 


It is notified for information that the undermentioned mails for Newfoundland from the 
United Kingdom have been lost by enemy action:— 


Letters posted in the London area between 23-24 February, and elsewhere between 
21-24 February, 1943. 


Printed Papers posted in the London area 23-24 February, Scotland area 22-24 
February, and elsewhere 23-25 February, 1943. 


Magazine Post, posted in the Scotland area 17-24 February and elsewhere 18-25 
February, 1943. 


Parcels, posted in the London and South area 18-24 Boras Scotland area 17-24 
February and elsewhere 18-25 February, 1943. 


Air Mails posted in the London area 22-24 February and elsewhere 21-23 February, 
1943. 


Air Mails 


All fully prepaid air mail letters addressed to the United Kingdom and Europe should be 
sent to St. John’s by the quickest mail means available until further notice. The rate of postage 
to the United Kingdom is 30 cents for each half ounce. 


PROPER CANCELLATION OF POSTAGE STAMPS 


To ensure proper date stamping and cancellation the following points should be observed: 


1. Keep the type in the dating stamp clean by brushing it—a tooth brush will answer the 
purpose and the stamp can be thoroughly cleaned in a minute or two. 


. Keep the stamping pad well inked. 
Shake the ink thoroughly before placing in on the pad. 
Rub the ink well in with the wooden muller. 


. Serape the pad occasionally to remove the dust which accumulates and becomes 
clogged with ink. 


. Do not allow the stamping pad to become too much worn to properly hold the ink. 


POST OFFICE ROBBERIES 


There is a tendency during the summer season for Postmasters to exercise less vigilance in 
the protection of their premises with the result that robberies and thefts are sometimes committed 
which might be avoided with a little extra care. Postmasters will, therefore, please carefully 
observe the following instructions:— 


1. Doors and windows of Post Office premises should be carefully locked and bolted at 
night. 


2. Post Office valuables must be given maximum protection at all times, but particularly 
after the office is closed for the day. If there is a safe on the premises these valuables 
should be placed therein. 


Attention is particularly directed to the fact that if investigation following a robbery 
discloses that sufficient protection was not accorded Post Office property, either through 
carelessness or indifference, the Postmaster may be required to make good any loss 
involved. 


4. In all cases where a robbery has been committed the Postmaster should immediately re- 
: pert: it oe wire to ne scutes 


ap wets 
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TELEGRAPHS : 
May Telegraph Traffic 


Class 1942 1943 Increase Deerease 
Paid Telegrams (includes Priority) 74,050 (isyay iil 4,461 


TOU U Ye ee ee. GRU ey sce Gs, OA Ute a ee eee EER OE CSOD 9,582 967 ae 
PNONO=LElELTAMIS Ase oo 8 ie ee nae eee aie 2,062 DNB eee couse 
Motalipardeatrartiess ny oho ein pe ao Le eee EERO OL 80,573 CNY AS al eat 
Deadhead’ and. Senvicesmessages’.. 6 8.29. ee ese eo 7,967 BA Bis ees 
Telegram ‘equivalent public: despatch... .... 0... 0... ee 3,300 SOKO Marte os 230 
otal pala trartic tc. ace oe Law Cie tOOGal 91,610 Cte? aan eee 


During May 19 complaints were received and investigated. In 17 cases the Service was 
found to be at fault through negligence or carelessness on the part of officials. In this connection 
one fine of .30 cents and 14 of .10 cents were imposed on 12 officials. 


Expeditionary Force Message Service with Canada and United States 


E.F.M. Service with Canada, restricted to Canadian Army and Air Force personnel, be- 
came effective on the 27th May, 1943, and with the United States, restricted to Army personnel, 
on the 3rd June, 1943, 

Telegrams must, however, be filed at, and delivered to, Army Post Offices of the respective 
countries; the Service will, therefore, be available only to places at which Army Post Offices 
are established. Under no circumstances must telegrams be accepted from senders or delivered to 
addressees direct. 

Telegrams addressed to forces personnel must bear the number, rank and name, unit and 
Army Post Office number (Canadian Army Post Office abbreviated C.A.P.O.; United States Army 
Post Office, abbreviated A.P.O.) and will be delivered to the Army Post Office to which they are 
addressed. 

Censorship regulations require that such telegrams must be transmitted “Sans Origine”, 
i.e., the name of place and country of origin must not be disclosed. 

The rate is .70 cents, which includes tax. 


ACCOUNTING 
Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
@utlook- Wash. 1 62 boo ee ee ee eo eee ORGS tO iO LGUG 


Re Te ae 
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om «POST OFFICE CIRCULAR. 


THURSDAY, 24th JUNE, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


sane 


; THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
. : POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are made on an acting basis. Formal intimation to this 
effect is no longer made to the individual officer who receives acting promotion. 


APPOINTMENTS 

VI eS UA Bal Sas A re i ET en pee Miss Catherine McGrath to be Messenger-Assistant as 
from the 21st June, 1943. 

“UNTTRATNfe2 sao cA eerie 0S ca Mr. Walter J. Dwyer to be Postmaster and Telephone 
Attendant as from the 4th June, 1943. 

eT UCMAN Sieve a rst ote ah No ek Mr. William Reid to be Messenger as from the Ist June, 
1943. 

IVCCGIUIME Rta) ee ee ..s) -.. 2... Miss’ ©; Bowen to be Telephone Attendant as from the 


Ist June, 1943. 


PROMOTIONS 
Bee IAT QUIISE ih fee cers gece Suck order det acs Mr. Samuel Adams, Assistant Marquise, to be Postmaster 
as from the Ist March, 1943. 
Sty di@lawey ts) (CEO yt eee ee ee ae Mr. Augustus Gibbons, Letter Carrier, to be Assorter as 
from the 11th June, 1943. 
tee Olay an Gee ON ie, See ea es as Mr, William Bulger, Letter Carrier, to be Assorter as from 


the llth June, 1943. 


TRANSFER OF OFFICE 


SHOP UO! Stn LIROMS: 22 qs ee: _....The Wireless Office at Fishot was transferred to St. 
Juliens on the 10th June, 1943. 


VACANCIES 


The follewing vacancies have been advertised in the News Despatch:— 


Harbour Grace... .... 2 esas baton: eee Position of Assistant with telegraph qualifications. Salary 
$480. per annum. War Bonus in addition. 


ar sunee ee Position of Postmaster and Operator, Salary, $480.00 per 
annum. War Bonus in addition. 


PO MOOd 02.0 es Cer ne tee Position of Assistant. Salary $540.00 per annum. War 
Bonus in addition. Telegraph qualifications not 
essential. 


BLL hata 


1 E { Mart pict iS Aba arn ? ‘ 
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Botwood Wireless... ... 0... u.. ... .. «Position of Assistant on the salary scale of $700-40-900— 
50-1250. War Bonus in addition, Telegraph and type- 

writing qualifications are essential. 


Botwood Wireless... .... .... ... ... ... «Position A.D.C. Night Operator. Salary $70.00 per month 
with $7.50 per month War Bonus. 


Corner Brook .. .... (tess iu tee tps eee ueePOSition A.D.C. Night Operator. Salary $70.00 per month he 
with $7.50 per month War Bonus. 


tat 


soa Oe 


OBITUARY 


The Department regrets to announce the death of Mr. Maurice Aylward, retired Battery 
Maintenance man, Telegraph Branch of this Department. 


Mr. Aylward served the Department for a number of years and was retired in 1934. 


OFFICE OPENED a 


MathenDanve Mumetion ito. ki i ...As from the Ist July, 1943, the Railway Office at Notre 
Dame Junction will have full postal facilities with the 
exception of Money Order service. C.O.D, parcels 
may be accepted for this office and will be covered 
by Express Orders. The telegraph call letters are NO- 


\ 


ENTRY OF UNAUTHORIZED PERSONS INTO POST OFFICES 


It has come to notice that unauthorized persons have been entering Post Offices with or 

without, the permission of the official in charge. This is a definite breach of-the postal regula— 

_ tions.and must cease. Secretary’s Circular No, 1 in this connection is repeated for the informa- 
tion of all Postal officials:— 


Circular No. 1. Entry of unauthorized perscns into the Department of Posts and Telegraphs: 


“The entry of persons other than officers of the Department duly authorized, or 
bearing authority in writing from the Secretary of the Department of Posts and Tele-— \ 
' graphs, into all Telegraph offices or Travelling Post Offices, and in Post Offices other 
than on the public side, is strictly prohibited. 

“Any Official of the Department, who allows an unauthorized person to can~- 
travene this order, will render himself liable to dismissal.’ 


MAILS 
Armed Forces, Air Letters 


Armed Force Air Letters cannot be accepted for registration. 


Postage Stamps , 


° 


A supply of 8c. stamps are on hand. Requisition may be made for these stamps when ae 
required from the Stamp Branch. : ; 


Acceptance of Wedding Cake for Countries Outside Newfoundland 


Postmasters are notified that it is permissible to send wedding cake to Countries outside 
Newfoundland, providing it is packed in the special box provided for that purpose. 


It must be understood also that no such package shall weigh more than three ounces when. 
prepared for posting and that no more than one package is sent to the same person. 


2. ACCOUNTING 


‘Mutilation of Money Orders 


: Deenctons have heen feched repeatedly in Post Office Circulars, and are also printed on 
- Money Order Forms, that any mutilation renders the Money Order void; yet despite these in- 
structions many Postmasters persist in changing the amount to correct an error instead of can- 
celling and issuing another money order. 

_ This is bad enough when the order is drawn on a Newfoundland office but when it is 
_ drawn. on an office in Canada or the U.S.A., it reflects seriously on the Newfoundland Postal 
es ae “aa _ Administration and also delays payment which creates hardship to the payee because the Can- 
: ‘adian and U.S.A. Post Offices will not cash these Orders until the amount has been confirmed by 
_ correspondence with Head Office, St. John’s. 


It also happens frequently that the Postmaster neglects to correct his office records when 


_ changing the amount of the Order. This causes further trouble whenever the Postmaster is asked 
_ to confirm the amount of an altered Money Order. 


: In the interests of the service serious Sean will be taken against any Postmaster who per- 
sists in disregarding the instructions issued by the Secretary of the Department. 


Cancelled Money Orders 


\ 


t 
C Many Pestmasters fail to forward cancelled Money Orders with their Accounts thereby 
causing much delay in the accounting work at Head Office and entailing the use of service 
_ messages. 


: Postmasters are reminded that cancelled Money Orders are to be entered on the issue sheet 
in the proper numerical order and the word “spoiled” entered after it. The Order must be at- 
tached to the Account and forwarded to Head Office in the usual way. 


Money Order Enquiries 
The attention of all Postmasters is drawn to ‘the fact that when making application for 


per ieodty to repay Money Orders or making any enquiries regarding same, the date of issue with 
{ull particulars of the Order must be stated. 


: Stolen U. 8S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
ADS Aloe VATS YA Nee gM ANTe NMED Se eat aa tse eee 57,201 to 58,200; and 58,801 to 59,000 
Stolen U. S. Postal Money Order Forms Recovered 


The U. S. Postal Money Order Forms, No’s. 1 to 200 inclusive, printed for use at Steele, 
_Ky., which were reported stolen, have been recovered. 


TELEGRAPHS 
EK. F. M. Service With Canada and United States 


The following addition to the notice regarding E.F.M. telegrams, which appeared at page 
; 1284 of the issue of the 10th June of the Post Office Circular, should be made:— 


oe Ay E.F.M. telegrams for Canada or the United Statey may be accepted at Newfoundland Post 
Offices from Naval personnel and transmitted “Sans Origin”. E.F.M. telegr ams addressed to Naval 
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Labrador Seasonal Offices 


The following Labrador seasonal wireless offices have been opened:— 


ishing Ships Harbours: 6) 2. (ceneesse era aey ey a 8 Re-opened 9th June, 1943 
Domino and Comfort Bight ... .... Pa aarp wus... Re-opened 19th June, 1943 


E. F. M. Service With Canada and United States 


The E.F.M. Service between the United States and Newfoundland, particulars of which 
appear on page 1284 of the Post Office Circular, will not be available via the Cables and. Wire- 
less Limited (Imperial) system. 


Rates to French Equatorial Africa Via Imperial 


The following rates become effective on the lst July, 1943:— 


OVA T ate ese Ror en tees ar oreo ny ey Gu Ni Met hy eC MLL NYe) Toyeseniape(al 
WO Cn AEN ee ie oe Selle Meat ease ve cige ae tenia e238 0 CRD ER EW Ole: 


Checking Telegrams at Time of Acceptance 


Attention is called to the instructions which appear on page 1155 of the Post Office Circular, 


as it is very evident that the instructions are not being carried out. The instructions are as 
follows:— 


‘Telegrams must be carefully read by the Acceptance Clerk at the time of acceptance to 
see that they are understandable and to obtain information from the sender of any doubtful or 
badly written words or figures. A telegram containing obvious errors must not be held at the 


office of acceptance if the sender cannot be got in touch with immediately but must be forwarded 
“subject to correction.” 


Telegrams containing obvious errors or wrong checks should not be held for correction at 
any point in transmission or at the office of destination, but must be forwarded “Subject to 
Correction” and delivered forthwith. The office making the notation “Subject to Correction” 
should send a service message immediately to the office of acceptance in connection with the 
doubtful points in the telegram. 


Aircraft Detection Service 


Attention is called to the last paragraph of the arrangements and instructions respecting 
this service, which appear on page 1264 of the Post Office Circular, particularly regarding the 
broadcast transmission of reports when an office fails to make contact promptly with the Watch 
Office, as it is feared that this instruction is not being strictly followed. 
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CIRCULAR. 


THURSDAY, 8th JULY, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


MAILS LOST BY ENEMY ACTION 


It is notified, for information, that letters and printed papers, posted in the United 
Kingdom for Newfoundland between the 5th and 8th April, 1943, have been lost at sea owing 
i to enemy action. 


ACCEPTANCE OF MAIL FOR TRIPOLITANIA AND CYRENAICA 


Letters, Post.Cards. printed papers and Commercial papers, including newspapers, 
ee ' may now be accepted for despatch to the occupied territories of Tripolitania and Cyrenaica. 


TRANSMISSION OF EXPLOSIVES, INFLAMMABLE ARTICLES, 
: ETC., IN MAILS PROHIBITED 


It is forbidden to post for delivery or transmission by or through the post, any substance 
or article which is explosive or inflammable or likely to cause fire, either by spontaneous com- 


bustion or as a result of the ordinary handling of the mail, including matches or fluid for cigarette 
lighters or other matter likely to injure any letter or other mailable matter. or the person of any 
officer or servant of the Post Office. 


a C.0.D. PARCELS 


= In view of the frequent irregularities which occur in connection with C.O.D. parcels, it 
Perc: is considered advisable to restate the rules in an abbreviated form for the benefit of the staff. 
: It should be understood, of course, that the staff should continue to be guided by the instruc-~ 
tions which were given in considerable detail in the notice which was sent to all Money Order 
Offices on the Ist August, 1936 (Accounting Circular No. D 5), but the abbreviated instructions 
should present a more concise picture of the C.O.D. service and help to remedy many of the 
Some irregularities which now take place. 


PROCEDURE AT OFFICE OF MAILING 


(1) C.O.D. parcels can only be accepted at Money Order Offices for delivery at Money 
Order Offices (see list on pages 1270 and 1275 of the Post Office Circular). 


(2) The ordinary parcel postage must be paid on all C.O.D. parcels and the insurance. 
fee must also be paid in accordance with the insured value of the parcel. Stamps to 
i the value of the postage and insurance fee must be affixed to the parcel. 


(3) The sender will fill in Form No. 1010 (C.O.D, Card) in all four sections, and pass it 
back to the receiving clerk. 


t \ 


Seas 
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(4) The receiving clerk will date stamp and initial each section of the card in the space 
provided and return part “A” to the sander as his official receipt. § : 

(5) The receiving clerk will despatch part “B” (Advice Coupon) and mail it as a separate 
item to the office of delivery. Part “C” to be detached and held at the office of post- — 
ing as its official record of posting, an entry from which will be made in the C.O.D. 
bock. Part “D” is to be attached firmly to the parcel. After the stamps have been 
cancelled the parcel will be assorted fer despatch to the office of delivery. 

(6) When part “D” is returned to the Office of posting a further entry will be made in the 
C.O.D. book of the particulars given on the part “D” (a) to (¢). Thus the transaction is 
closed. 

i PROCEDURE AT THE OFFICE OF DELIVERY. 
iy (1) When a C.O.D. parcel is received at the office of delivery, an entry should be made in 
the C.O.D. book immediately and the addressee notified of its receipt. 
(2) The parcel may be disposed of in any cone of the following ways: 

(a) Delivered to addressee on payment of the amount to be collected, plus the money te ie 
order commission. 

(b) Delivered free on instructions from the sender through the office of posting. 

(c) Returned to the sender if delivery cannot be effected to addressee within seven 
days of his being notified of its arrival unless there are special circumstances 
which make it impossible for the parcel to be delivered within seven days, in 
which case the office of posting snould be informed. § 4 


(d : 
(3) (a) When the parcel has been deliversd and the amount collected a mon¢y order must 
be issued immediately. payable to the sender of the parcel and forwarded under 


Redirected to another money order office for delivery. 


Vv 


fee. 


separate cover to his address. ~ Fa 
(b) When the parcel is to be redirected to another office for delivery, (this can only 
be done on insiructions from the office of posting), the Postmaster at the original 
office of delivery will complete his record in the C.O.D. book and redirect the par- 
cel with Part “D” attached and part “B” as a separate item to_the new delivery 


‘ office. = 
(c) Should it be necessary to return a C.O.D. parcel to the sender, the Postmaster will 
see that the space under (e) on Parts “B” and “D” is filled in. ‘Part “D” is to remain 

y j attached to the parcel (to be detached at the office of posting before parcel is handed 
back to the sender) and Part “B” to be retained at the original office of delivery. A 


final entry will be made in the C.O.D. book at both offices. 


(d) When the parcel has been delivered ad the amount collected and remitted, or deliver- os 


ed free on authority of the sender, through the office of posting, parts “B” and ‘“D” ae 
of the C.O.D. card must be properly filled in. Part “B’” is to be held at the delivery o 
office and part “D” returned under separate cover to the office of posting and not to ha 


the sender of the parcel as sometimes happens. A final entry must always be made a 
in the C.O.D. books at all offices through which the C.O.D. parcel passes. oo ae 


DELIVERY OF MAILS TO MEET PUBLIC REQUIREMENTS 


It has come to notice that some offices fail to remain open to the public up to 10 p.m. on 
mail days. For the information of officials the following notice is repeated.— 


Page 1130, Post Office Circular, 19th March, 1942— 


“Delivery of mails to the public must be made the same evening at the offices where 


less than three mails are received each week and where the hour of the arrival of the mails is 


* g oT AVN 


One remittance form is used for each account. Not two accounts on the 
-.Same remittance form. ; i 
A remittance form is enclosed with each remittance. 
War Savings Stamp cash is on proper remittance form. 

All cheques are properly endorsed. 
Form No. 1084 is énclosed with each remittance. 


te Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
‘Money Order Service during August, 1942. 
; { No. of Money Orders Issued and Paid 


Office ° No. of Errors Daring August 
PAtiseritian ee me th. 9 ea 1,108 
Bell Island Mines 6 589 
MiBonavistae ne 5 416 
PBbiwecdecn ch 4 813 
Biuchanswe en ce re yh 932 
ROPE ONO. Wi ee 4 430 
Oboe 11 313 
EVOMY ROO estuary ccf Re. 4 62 
: ‘Kelligrews Boat Aen ters 6 47 3 
Pe AOn te OCU es a 5 234 
ESteAlbanis: es oh. 5 213 
MStuBrendans, e900 12). 4 ies 
St. Brides oe 4 50 
: ‘St. John’s ee cee 4 1,822 
: ‘Stephenville Crossing ... 4 ‘ 268 
pe Wandson is sl 4 : 7 1265 
- Total number of Seger issued during August . ec uuee fuy teehee TNO VETANTS 
. Total number of Orders paid during August... .... 0... 1... -. 13,504 
41,110 
” 5 251 
ee Ee SAIS ca ech ces anste SRAM ees 61 
imately 6 errors on ae 1,000 Orders Siscied ong pad. 
239 
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Radio Licences 


A considerable number of Radio Licence fees still remain unpaid throughout the Island and 
it appears that Postmasters are not taking the necessary steps for collection. 

Postmasters must notify all owners of Radio sets in their vicinity that Radio Licence 
fees must be paid immediately otherwise it will ke necessary to send their names to the magistrate fe 
for prosecution on the charge of operating a radio set without a licence. f 

Final notices should be sent out immediately where this has not already been done. If the 
final notice has been previously delivered and the licences have not been paid, a complete list of 
names and addresses should be prepared on the prescribed forms and sent to the nearest magis- 
trate for prosecution under the Radio Telegraphs Act of 1930 and amendments thereto. 

Every effort should be made to have all Radio Licence fees collected before the 30th 
September. 1943. 


TELEGRAPHS d 


Labrador Seasonal Offices 


Labrador seasonal offices have been re-opened as follows:— 
Grady and Hawkes Harbour..+:. 580 Ge i Wc ee eS I te 
Smokey: Sees Ashe) Wiech eaten aie er Cane eee ie et OUI re UE Oyen a 


Rates to French Equatorial Africa -. 


The rates which appear on page 1288 of the Post Office Circular as being’ effective on the 
Ist July, 1943, will also apply on telegrams routed via “Commercial” and “Anglo.” 


‘Pages’ 1293 - 1396 1293 


POST OFFICE CIRCULAR. 


THURSDAY, 22nd JULY, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


—=— Seema os Td 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. ; 


APPOINTMENTS 
4G ! 
: Be IMM el kena ei occ erat in As dares ein ge eel ear Miss Julie Antle to be Postmistress as from the 1st July, 
ae 1943. 
Lo: TRBSIIS oe Caml nee ate cele A ana Meat daa Miss Helah Hobbs to be Postmistress and Telephone 
Attendant as from the 1st July, 1943. 
Bonavista... ... .... 1... .... .... «Miss Beryl Whiffin to be Messenger as from the 2nd 
: July, 1943. 
a Meese, Auio INOR TE nies ke ess) ance she Case (Gees Mrs. Alice Seymour to be Postmistress and Operator as 
‘ from the 1st July, 1943. 
E Peebnelee =) 24. |... ... .... .-. Miss Doris Fillier to be Messenger as from the 2nd July, 
e 1943. 
Boiwoods. 2205... ..... ..............Mr, Harold Perry to. be Messenger-Assistant as from the 
fee. ‘ 27th June, 1943. 
a “TD aplllitva yx TIS ie yep a ok Oe ea ee oe Miss Gwendolyn Cook to be Assistant as from the 8th 
aed ‘ July, 1943. 
Gander ... ... Ren re re Sh ae et ORS A A Mr. Lloyd Hobbs to be Assistant as from the 13th July, 
, 3 1943. 
me ~TBOITUINATA\ pe eG ee ren ee ge oe Miss Phyllis Frost to be Messenger as from the lst July, 
: . 1943. 
une e ee ee ae >. 2.Viss Gertrude Burke to be Postmistress and Telephone 
Attendant as from the Ist July, 1943. 
Conde ee ee ee Mire Ralph Bendell to be Assistant as from the-1st) July, 
1943. 


RETIREMENTS 


Hants Harbour... ... 2. ws. ss. ss. sss «+.Miss Melinda Critch, Postmistress and Operator, effective 
31st July, 1943. 
Stix Siolavatisee (ChEkO), Be ek Sea hae eee rae Mr. George Squires, Overseer, effective 31st July, 1943. 
PSmeonms1G.2 One ee... 4...Mr Abia Purchase, Assorter, effective 30th June 1943. 
TRANSFERS 
Botwoed ... ce. cece eee sees este sees sess sess sss sss, Mr. Maxwell Short, Postmaster and Telephone Attendant 


Beaumont to be Assistant Botwood as from the 25th 
June, 192. 
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Harbour DCC Dae irik tie eee One yeaces meee Miss Adele Dempsey, Messenger Englee, to be Post- 
mistress and Operitor Harbour Deep as from the 
8th July, 1943. 


Accounts Branch, Head Office... .... —.. Mr. Gerard Healey, Grade III Clerk Accounts Branch, 
to be Grade II Clerk, Department of Public Works. 

PROMOTIONS 
EVO iyi! 3.016 bbe Ween Reena Madan Seek cnc Gl Mr. Reginald Sharron, Messenger-Assistant, te he 


Assistant as from the Ist July, 1943. 


OFFICE CLOSED 


Port Hope Simpsom.... 0 2... u00....... ... Fhe Post Office at Port Hope Simspon was clased on 

the 20th June, 1943. 
VACANCIES 
The following vacancies have been advertised in the News Desatch:— ; 

Planes sei OUR ic tt ere ancy Position of Postmaster and Operator. Salary $480. per 
annum with war bonus in addition. 

JAN FANUIEN Yd oN Wake Us ret nag eaan re epee Ree may le ae Position of Postmaster and Operator. Salary $480 per 
annum with war bonus in addition. 

Die Ohm st Relepranhe ieee My ee Position of male operator with typewriting qualifications. 


Salary $700. per annum, rising by annual increments 
of $40.00 to $900. and thence by increments of $50.00 
to $1350.. War Bonus in addition. 


CORRECTIONS 


Pages 1285 to 1288 of the Post Office Circular of the 8th July, 1943, should be amended 
to read 1289 to 1292. 

It was stated in the Post Office Circular of the 10th June, 1943, that Mrs. W. Bowen, 
Telephone Attendant at Redcliffe, who died on the 30th May 1943, entered the service on the 
lst January 1938. The correct date of her entry in the service should have been October, 1925. 


AIRGRAPH MESSAGES 


It should be noted that Merchant Seamen are treated as service personnel and Airgraph 
messages sent by members of this service will be accepted at the rates applicable to all Armed 
Forces. 


PLACES TO WHICH AIRGRAPH MESSAGES MAY BE SENT 


Below is an up-to-date list of the places to which Airgraph Messages may be sent:— 


(a) To Armed Forces serving in the UNITED KINGDOM and the following... .... 2... .... .. 10c. 
Middle East Force (Cyprus, Egypt, Tran (Persia) 
Anglo-Egyptian Sudan, Iraq 
Syria, Palestine and Transjordan) Madagascar 
British North African Force. Malta 
East African Force (Kenya, Uganda, Mauritius 
Tanganyika and Zanzibar) Northern Rhodesia 
Persia, Iraq Force (PAIFORCE, Nyasaland 
PATH ore P lis Seychelles 
Aden South Africa 
British Somaliland Southern Rhodesia 
Ceylon Occupied Territory of Eritrea 
Ethiopia (Abyssinia) Occupied Territory of Italian 


India Somaliland (Somalia) 


cay age 


eit Ror 
rgraph Service Armed Forces Air Letter forms should be 


eAtrciay , 
nt ie personnel of Nevraunalaid: Canadian, British and Allied Armed Forces serving 
Newfoundland to Civilians in the UNITED KINGDOM and the followng places... .... ... 10c. 
Aden 92 4 Madagascar 
MY ei oben abidn Sudan Mauritius 
Bahrem © |. i : Northern Rhodesia 
British Somaliland ese eis Nyasaland 
Ceylon : : Palestine 
Cyprus HecnGe rand Seychelles 
fe Beypt ee ected : a South Africa 
yee findia) - : , Southern Rhodesia 
Tran (Persia) ‘ Syria 
Pltag Tanganyika Territory 
_ Kenya and Uganda Transjordan 


Zanzibar 


NOTE: Rank, Unit and Service must be included in sender’s address. 
Sent by CIVILIANS TO CIVILIANS in the UNITED KINGDOM and places listed in (b) 20c. 


REGISTERED LETTERS 


DUTY BILLS 


t 


nee Service messages are repeatedly being received reporting the non-receipt of duty bills 
from Head Office. 


Sos These bills are assorted in their corresponding bags with the parcels concerned, and in 
‘ ome cases have been later found in supposedly empty bags returned to this office. 


? _Postmasters in future, must make sure the bill in question is not enclosed in the bag be- 
or Eeeoruing to Head Office. 


Uae ACCOUNTING 


Remittances to Cashier 


- The Cashier has requested that the following points should be borne in mind by Post- 
sters when making remittances: j 


- Remittances on War Savings Stamps must be made on the PINK remittance form and 
rked “War Savings Stamps.” 


Remittances must be registered to the Cashier in the CASHIER envelope and not in the 
hiet Accountant envelope. : 


Office stamps must be placed on the back of all cheques. This facilitates matters in case 
e cheque has: to be returned. 


Gomer to the value of .50c 


5c. “ “ “ “ 250 
ee 5.00 
5 20c. “ ty * “ “ 19.00 

Q hs x “ “ 19.00 


merece 
0 19.00 or 20.00 
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Errors in Money Order Work % 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during September, 1942: 
No. of Money Orders Issued 


Office No. of Errors and Paid During September 

PAS GUI ae se ede eae 5 102 

AT Senta 44 ey eee oe 1G 1,342 

IBeaUINOMIE ain es ere 6 59 

BONAVIS tase see ees fi 411 

Buchans ie 4 924 

Cape St. eons setae 4 32 

Gamboa is ha eee 4 336 

Granda Sie es iG 1,514 

HOlVrOORe kt ees ee 4 67 

THE WASP OLUC eee 4 een 5 504 

BVSCen tia ine rs 4 369 

Portugal Cove’ €.B..... ...- 4 30 

Sis Brendans<). 424) ne.. 12 178 

Stebridese ent we ae 5 54 

Sie erOhmeS@Mas tea een oe 10 1,146 

Sis Goons (SielOk se Gong sch g 4,910 

St. Joseph’s, Salmonier . 4 58. 

Neale COVE n Wiebe cc e 60 

Stephenville Crossing. .. 6 226 

(CRINGE DANIO BD 74 ia5 ees 4 341 ‘ 

CEACEROMSNO soit bo. ee 4 552 

Total number of Orders issued during September... .... .... 12. e100 cess eres eee 23,243 

Total number of Orders'paid durine September. #2 —. 25 et lo One 
36,332 

Totalsnumber of ernors ics. lela ae eke ae ere eee ee 364 

PercentasenOtiecrOns. ye ene -10 


That is, approximately, 10 errors oe eae 1, 000 arise Enea and paid. 
Total-number-of figure errors 3) Aes et Ne eee nee 326 
Percentage of figure errors... .... ... a 90: 

That is, approximately nine errors < fos GacH 1, 000 ‘omen feaven and paid. 


TELEGRAPHS 
June Telegraph Traffic 


Class 1942 1943 Increase Decrease 
Peicd Lelegramis GneludedeExriority,) vi...) ee OCU 81,966 L2AG4at gate ee 
IEA AKG hast Ae ee cheese Meni was cree Gee am ianr neers pel ena eeiaee ve Ou el oh (65)01 9,944 £29S 2 See 
Phono-telegrams .. hasta ear aan ENE oo Mn We Ate ty, 2,002 PRN ZAG yen ee 
Total Paid Traffic . age eS oid eae eae oui Ceo au ame oe CULO Ay 84,078 DPA age hc eenee 
Deadhead and eeece Mess: SADC S ee Aine ete ete ieee es 7,632 9,422 Le GOR ee ee 
Melesram: Loquivalent: Public’ Despatem |) 2 2 2. fe Soe VAS Dee ep yn 740 
Otaleerathic: saves ts Gee . 83,006 96,330 13,324 


During June 23 complies were peeeod ene inves and in 15 cases the service 
was found to be at fault through negligence or carelessness on the part of officials, In this 
eonnection fines were imposed on 11 officials. 


Aircraft Detection Service - 


Twenty-four hour continuous watch service commenced at Bonne Bay and Twillingate 
offices at 6 p.m. the 5th July, 1943. 

Renewed attention is called to the instructions which appear on page 1264 of the Post 
Oéfice Circular relating to this Service. 


CIRCULAR. 


THURSDAY, 5th AUGUST, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments etme the war are, in accordance with Treasury instructions, made on 


: an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
Sip John’ SPO Cconmic@oranchis teu... Mrs. Isabel Cribb to be Grade III Clerk as from the 19th 
July, 1943. 
eObMem Shook tte ee se ee Vrs Donald Gillard, to be Messenger as from the 17th 
July, 1943. 
Pomme enOOK in 7 ee ao Mir Merrill Yarn, to be Messenger as from the 30th July, 
’ 1943. 
nM ek ee a Mr, A. G. Gale to be Postmaster-and Telephone Attend- 
ant as from 17th July, 1943. 
te SOMGMG HACE 2. ee Miss. Allison Ash, to be Messenger as from the lst July, 
nH 1943. 
Winterland .. 2). 2. 2... 1... «.. .... ....Mr. Frank Collin, to be Postmaster as from the 28th July, 
1943. 
S@agooueatie ky) |... Mr, Thomas Colford, to be Messenger-Assistant as from 
the 24th July, 1943. 
Pi IOMnys ete ery eee Se c:.. ..Mr.2 Philip Brown, to. be Postmaster..and Telephone 
ay Attendant as from the 22nd July, 1943. 
pe sclliprews <2 '2 22.2... ... .. Miss Pheobe Hibbs, to be Postmistress and Telephone 


Attendant as from the 28th July, 1943. 


TRANSFERS 


Moretons Harbour ... .... .... ... ... .... .... ...Mr. G. Ginn, A, D. C. Operator Botwood Wireless, has 
ae : been transferred to Moreton’s Harbour as Postmaster 
: and Operator, as from the 23rd July, 1943. 

: ‘Lamaline ... eee ee 2 Voss. Adele” Mi “Burke; Postmistress. “and Operator 
; Moretons Harbour, to be Postmistress and Operator, 
as from the 19th July, 1943. 


DISMISSAL 


Corner OO eee ee eee Vin. De Ehant, Messenger, effective 19th July, 1943. 
‘ a . 


OBITUARY 


pa he Department regrets to announce the death of Mrs. J. Hiscock, Postmistress and 
; po eiene Attendant, Grand Beach, on the 22nd of June 1943. 
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PIA CCM aati Oe teh sa haameeunor ta je eats Mr. J. Williams, Operator, effective 31st July, 1943. 


RETIREMENT 


OFFICE OPENED 


Winterland... .. 2... .. 2. 200. 0 A* Bost Office: was opened’ at) Winterland.) on) thes 2sna 
July, 1943. There are no Money Order or Telephone 
Services. 
Pui Ge ee eee ae ames, re ce A Postal and Telephone Office was opened at Millville, 
on the 17 July 1943. This.is a non-Money Order 
Office. 
ACCOUNTING 


The following is a list of Post Offices, where Officials were responsible for four or more 


Errors in Money Order Work 


errors in Money Order Services during October 1942: 


The following is a list of Post Offices where Officials were responsible for four or more 


Office No. of Errors’ No. of Orders Issued and Paid during October 

PANE e Nie) eee ice ponte hcg a 4 1,126 

Belli distances). cce.cr 4 699 

OnMavalStai tie wma ee 4 489 

Bonne Baye aie eke 4 166 

TEAVICI MEANS) iy, 8.0 Soe pone Sora!" eee 5 1,003 

JBVODARYEIO) jaan bags cpt loude alee Grant ceao 4 270 

(CreA Pe Os NO Nore. 8 y 564 

Conner BrOOK ayes a 4 1,628 

(Grea 00) sess "cade! Guso, ade Boss SOLE 12 376 

(GHETAWYO OC ie cage eaiecreae ee Tt 64 

TE SARA OVONEUTS al cea: eek Giles Hes tl 536 

MILE WB ayes se ees 5 129) 

Marystown ... 4 245 

INU oy ales etees ane eam lnc a a 4 100 

ING PEGS alam OUI) eee 4 105 

Placentiace mace ay wee iene 6 370 

PooISkCOVen. Asa ae 4 88 

Sie Albanigne ek 4 DEL 

St Georsersyes sey san By bie 

Ste dohmisehaSte css mn an w 1,319 

Sie, dlooraviss (Ge des (Ol os casheons dul 4,729 

Sate Harbour xe asouigs. 5 20 

Stepaemville; ss. a2 ie. 25 573 

SummySiGes cae Ce inte eat: 4 79 

Wain S OTe Ei SH) She ee ee 7 467 
Hotal number lor @rders issued acuminipt@ cto Der «ii ce ire ates 33,110 
Total number of Orders Paid during October... 2. sss soe sel cies see we eee 13,205 

46,315 
TotalNumibervol HinKOnsise teen Ge 369 
Percentage of Errors .. 08 
1e., approximately 8 ree ie ea a 000 Tandon Teed Pad Tae 

Total number of Figure Errors... .... .. Pe tn ee iia Mn ECT ET ere ay 338 
Percentage of Figure Errors... .... .... as 07 


i.e. approximately 7 ne for ean i 600 order Tecues ne Pas 


errors in Money Order Service during November 1942: 


5th August, 1943 


‘Sth August, 1943 . ae 1299 


No. of Orders Issued and Paid 


Office No. of Errors during November 
BPAY SONU alta mn tone eoa.. 10 1,451 
RATER CLUE M YU Seatacche aemecciert. 6 51 
Ramey rar boi eras! ae 4 138 
Bay de Verde 2.5 480 2. cee: 8 121 
OUVOOE 28.4 Oe pte. oe 5 755 
MS repeal a ee ita ee ese 5 "7 
BUCH aMAS: Mee wre ni aieeon na teas 5 aly, 
Gane Ste GeQusen tems is.. 5 63 
Carboneann 4. ts Ue eras 6 580 
@oachmanis: Covye.s i... 5 101 
Conception Harbour... 6 100 
(onwen Brooke yak en 7 1,814 
satis TSVecum Gin terse aes a: 4 38 
lowes: COMES Bross worst 6 98 
(SE Naa Ooh Gs Bee Wee sone aaah aru a 383 
KOT Ses Tari meee Gin re ce 4 24 
RCGITI ERE WS vee pe en matte te 6 47 
MBE WISOTEO. 6 bisa ek od Nece I 625 
PPA a Re ee ee ae oan 8 425 
PE OOMS? COVGs ur a etco ec te, 5 82 
FON FAM Ol etsete ean Oe cates 4 267 
Suomen Gales pacipse. cis... 4 126 
Sr OlMus MaS tere. la cy ne S) 1,434 
Ste JohmisrG Er Oa ue a 8 SO 
Sie Ohms VW eStien chen cs. 4 135 
Dee any GENICe iii ies pec 4 345 
SLeDMemMV Mller she Meise. 10 498 
. eT Se ese ee 4 110 
PVQIN SOE he cee es te 11 Shaw 
Rotal number of Orders Issued (during sNovember.. 0-6 a8. 36,718 
Lotlenimmben or Onderse Paid dumingy November... 04. seeds oe e230 
50,948 
“Wome ill alban over ono 1D a Loney oe aes Daca Panter hai ct natn a nie pe RE naa Punt eee 370 
[Per CeMmiace On sERGOGS cote. tego AS .07 
i.e. approximately 7 Errors for Ba ‘ 000 Onders Teeveal ad Band 
BRO tell MUD Glee Give OUT MERE ORS fire Res ka nk) ke eh de Oo ag 357 
. Percentage of Figure Errors... .... .... % AO 
4 i.e. approximately 7 aan for an a 000 Gudere Tonal ay ee 
ee With reference to list of Errors appearing on Page 1296 of the Post Office Circular, the 
beg Postmaster at Grand Fails desired to have it made known that the errors, which were listed 
a against his office, occurred while a relief official was in charge of the office. 


Stolen United States Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen: 


iINomlamce We Atqe oye 2 7 © 9389: .9390) and 9396) to 9400. 
Ouilopk Washers ges. 2)... 70631 to 70800. 
Leanglowe Give ee ee 201 to 58200-and 58801 to 59000. 


LIST OF MAGISTRATES 


The following changes are made: 
Magistrate J. B. Wornell has been retired as from the 30th June, 1943. 
Magistrate C. M. Lane, will from Glovertown, and as a temporary measure, administrate 


1300 et sth August, 1943 


the Clarenville Magistracy. The boundaries of Clarenville and Greenspond Magistracies are as 

follows: SRE 

CLARENVILLE: From Bay Bulls Arm (inclusive) to Gambo on the Railway Line and from 
Clarenville to Princeton. 

GREENSPOND: From Hare Bay to Ladle Cove (exclusive and including the Islands), 


yee 


TELEGRAPHS 


Telegrams for men of Newfoundland serving with the Armed Forces which are filed 
addressed, c/o the Newfoundland Trade Commissioner, 58 Victoria Street, London, will in future 
be accepted if fully addressed to the man, giving his number and unit, “Rurality, London.” It 
will not be necessary, if ‘“Rurality’’, London, is used, for ‘‘c/o Newfoundland Trade Commissioner, 
58 Victoria Street’, to appear in the address. 


Defence Traffic Exempt from Tax 


Effective immediately, official messages sent by Naval Reporting Officers or other Naval 
establishments, whether to countries to which government rates are available or not, will be 
exempt from the ten cents government tax. 


Delivery of Telegrams at St. John’s and Larger Towns 


Attention is drawn to the following which appears on page 1104 of the Post Office Circular 
of the 29th January 1942: 

“There has been considerable difficulty in the delivery of telegrams in St. John’s and larger 
towns owing to the omission of a street address. There are a number of persons of similar names 
in the City of St. John’s and considerable delay will be avoided by requesting the sender of a 
message to give a definite street address. 

“It should be pointed out that this precaution is essential to ensure prompt delivery. 
Wherever possible the message is transmitted by telephone from Head Office where the tele- 
phone delivery system is used. 4 

“The attention of all Postmasters is directed to the recent instructions issued in this con- 
nection. If the message is an answer to a previous message this fact should be shown after 
the check, thus: ‘In ans, yours date’ or ‘Yours yesterday’ as the case may be. 

“The attention of the public should be directed to these instructions and their co- 
operation requested in this connection.” 

“Telegrams for St. John’s not bearing a full and complete address will be accepted at the 
sender’s risk. Senders must, of course, be notified to this effect when filing such telegrams. 
Advices of non-delivery will not be given with respect to such telegrams.” 

The above notice should be neatly copied and posted on the public side of the office. 


AIRCRAFT DETECTION SERVICE 


Labrador Service 


Twenty-four hour continuous service was commenced as follows: 


ISVAMIDINIL ID IVAN RI BKONON RS, coe Scena. Goan, Bos aces UMA hilah 
CAIRIE WRUNG EIN ae aint eres July 15th 
FL© PND AIGN cir Gr A eos ee eens July 22nd 


THURSDAY, 19th AUGUST, 1943 


: Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


‘THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


CENSORSHIP 


\ 


The following instructions which appeared on page 709 of the Post Office Circular of the 
4 14th March, 1940, are not being observed at all offices and are being reprinted for the Guidance 
: of Postmasters. 
i UNDEVELOPED FILM 
1. Ordinary snapshots and other film which CAN be developed in Newfoundland. 
The sending of undeveloped film to places abroad by post or any other means is not per- 
mitted if it is possible to have the film developed in Newfoundland. 
2. Moving Pictures and other film which CANNOT be developed in Newfoundland. 
Moving pictures and other film which cannot be developed in Newfoundland may be 
sent abroad for development and return to the sender provided that:— 


(a) They are of a purely personal character and do not contain views or other matter 
which might be of benefit to the enemy; and 
(b) They are being sent to a known and reputable film company. 


: Each package of film must pass through the censorship office, General Post Office, before 
_ being despatched abroad and must be accompanied by a certificate signed by the sender guar- 
anteeing that they are of a personal character and contain nothing which might be of benefit to the 
enemy. The developing company must be instructed to return the developed film to the sender in 
care of the censorship office General Post Office. 
This notice should be copied and posted in the lobby for the information of the public. 


CONDUCT MONEY OR FEES FOR GIVING EVIDENCE 
IN THE COURTS 


For the information of the staff the following Treasury Regulation, which takes effect 
- immediately is published: 


“Except where otherwise authorised by Statute, or Rules and Regulations made there- 
-__ under, or in cases especially exempted by the Governor-in-Commission, all fees or other emolu- 
ments received by pensionable Civil Servants in the course of their official duties shall be sur- 
. rendered to the Exchequer. 


“The officials affected by this ruling are required to ask for fees in cases where such are 
normally payable, e.g. conduct money or fees for giving evidence in the Courts, the said fees 
_ being surrendered forthwith to the employing Department for necessary action. 


LEAVE 


a In every case when leave is granted the Staff Clerk should be notified by wire of the 
~ COMMENCEMENT and END OF LEAVE. 


Whenever the official in charge is relieved he should pass over all cash, stock and office 
equipment to his relief, obtain a receipt for these amounts and notify the Accountant by wire the 
ar ee a, ; 
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amounts passed over. The relief should notify the Accountant by a separate wire the amounts 
taken over. The same procedure should be followed at the expiration of leave. 

Unless special authority has been obtained an official on leave must absent himzelf from 
the office until expiration of his leave. 


BILLS FOR RELIEF AND BOARD 


Postmasters when certifying bills for relief, board or travelling should give the exact dates 
of the period during which the expenditure was incurred. 


FUEL AND LIGHT 


Postmasters at offices which have purchased their supply of coal, kindling and oil for 1943- 
44 are requested to have the bills relating those items furnished for certification and payment as 
early as possible. 


BILLS FOR HEAD OFFICE 


1. All bills for supplies purchased or labour employed in connexion with the work of any 
postal telegraph office must be certified by the Postmaster before being forwarded to Head 
Office and the expenditure order number must be stated thereon. If the authority has been 
sent by telegraph or in writing it must be attacked to the bill. 

2. The cost of each item purchased must te shown on the bill and the number of hours o- 
employment with the rate per hour. 

3. Some offices are sending courier bil’s other than those provided by the Department. 
Offices which have not a supply of the Depar:ment’s bills should requisition a supply from the 
Controller of Stores, General Post Office, St. John’s. 


MAILS 


Correspondence Insufficiently Prepaid 


There is reason to believe that many of the staff are not fully acquainted with the rules 
regarding the treatment of correspondence which has not been properly prepaid by the sender. 

If there is a shortage of postage prepaid on a letter or other article of correspondence, but 
not a parcel or a register, the item should be taxed with double the deficiency. If for example the 
proper postage is 4 cents and the sender has affixed a 2 cents stamp only, the deficiency is 2 cents 
and ‘the item should be taxed double this, or 4 cents; if no stamps at all have been affixed the 
item should be taxed 8 cents. 

Particular care should be taken with letters which weigh more than one ounce. There is 
reason to believe that many inland letters weigiing over one ounce, instead of being prepaid at 
the inland rate of 4 cents for' the first ounce and 2 cents for additional ounce or fraction of an 
ounce are allowed to pass bearing 4 cents postage only. Any letier of this description should be 
taxed with double the deficient postage but the taxing officer should be sure that the letter de- 
finitely weighs more than one ounce. If there is any doubt the sender should be given the bene- 
fit and no tax should be raised. 

The taxing of an item deficient in postage may be done wherever the item comes under 
notice, at the office of posting, at a distribution office or at the office of delivery. The taxing 
officer should write on the cover of the item the letter “T” and the amount of the tax, e.g. “T” 
‘4 cents and he should add a clear impression of the office date stamp by the side of the en- 
dorsement. The officer delivering the item should first of all collect the amount of the tax from 
the addressee and if necessary he should inform the addressee of the reason of the tax. Revenue 
collected in respect of taxed correspondence should be brought to account as miscellaneous re- 
venue. 

Registers and Parcels—If at any point in the circulation through the post of a register it is 
observed that the value of the stamps affixed is insufficient to cover the appropriate charges 
the register should be marked with the amourt-of the deficiency, not double the deficiency as 
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in the case of ordinary correspondence and the amcunt of the deficiency should be collected from 
the addressee on delivery. Parcels must be pre-paid in full before being accepted from the pub- 
lic, both as regards ordinary postage and also th2 special fees for insured and C.O.D. Services. 


TELEGRAPHS 
Attention to the Public 


Postmasters at Wireless Offices having no assistant and working an hourly schedule, are 
sometimes unable to give the public prompt service at the wicket. Some annoyance and loss of 
lime might be prevented if the Postmaster had a table of his Wireless Schedules posted in the 
waiting rcom for the information of those wishing to do business with him. The public after a 
while would no doubt form the habit of timing their calls to correspond with the period when 
the Postmaster could give them his undivided attention. 


TELEGRAPH TRAFFIC JULY 


Class 1942 1943 Increase Decrease 
Padeiclesrams (nuclides! Priority). 2%. ... .. ... .., 69,483 80,001 THOS yao hi aioe oe 
PSTN Yam esse ey he on LE ake Bae er 9,542 9,853 aykil a eee 
Phono-telegrams 1,591 1,861 PAT iw sisar teat : 
Total paid traffic ia er NE ne 71,074 87,862 16,788 ee 
Deadhead and Service messages eooe 9,925 PAPEL Nag ek et 
Telegram equivalent Public Despatch echt tiinhasein ahem O60) 3,190 230 
Total traffic oe ; 81,586 100,977 19,591 


During July 17 complaints were received and investigated and in 15 cases the Service 
was found to be at fault through negligence or carelessness on the part of officials. In this 
connection fines ranging from 10 cents to 65 cents were imposed on 9 officials. 


EXAMINATION OF TELEGRAMS 


Attention is drawn to the following extracts from the regulations governing the examina— 
tion of telegrams for evidence of transmission, etc., and the exchange and confirmation of da ly 
number reports, which appear on pages 278 and 279 of the Post Office Circular: 

A. At regular intervals (hourly if possible) the “sent” files should be inspected to 

ascertain if all telegrams sent since last inspection bear proper evidence of transmission. 

B. The numbers on telegrams sent and received are to be examined to see that none are 

missing and that any errors discovered are corrected. 

C. Numbers are to be compared daily between offices at closing. 

D. If through any unavoidable cause numbers cannot be exchanged on the date of trans- 

missions, comparison must be made oa the following morning. 
CHANGE OF TELEPHONE 

The private telephone at the residence of Mr. Ira Pritchett at Middle Brook South has 

kecome2 a public telephone with effect from the Ist July 1942. 


ACCOUNTING 


Alterations or Erasures in Money Orders Presented for Payment 


When a Money Order is presented for payment the Postmaster must examine it carefully. 
If there are any alterations, erasures or difference between words and figures payment must be 
refused. 

Two D.H. telegrams must be sent to the Chief Accountant, reporting the irregularity and 
asking the correct amount of the Money Order according to the Issue Sheet, and one to the Post- 
master at the Issuing Office asking the amount cf the Money Order according to his records. 
On receipt of a reply from the Chief Accountant the Money Order may be paid at the figure 
quoted by him. The Postmaster should write across the face of the order “Paid at $ ou. 
as per attached Telegram” and pin to the Money Order a copy of the Chief Accoutant’s tele- 


“gram. When the reply is received chon ie Postm st 
with the figure quoted by the Chief Accountant. ‘ 
“the Chief Accountant. : 
: Postmasters are reminded ae they may be held Pee eneinie: foe any ie eurr 
Department through the payment of a Money Order on wittgh any erasure, alvenatig or 
"appears. N 
ah Postmasters should keep at the counter the Money Order Paid Sheets. As s soon as a 
a Order has been paid the particulars should be entered on the Paid See : 


INTERNATIONAL MONEY ORDERS 
Complete Address of the Payee Must Be Given 5 oe 


y 


Peet of International Money Orders is very often delayed because the remitter has 
tailed to furnish the complete address of the payee. If the payee lives in a city or town the 
“name of the street and the number of his house, as well as the name of the city or town should : 

be given and if he resides in a small village or locality which has no post office of its own, the 
“name of the village or locality should be stated in addition iG the name of the paying os ‘office. 


STOLEN CANADIAN POSTAL- MONEY ORDER FORMS ~ 


The following Canadian Postal Money Order Forms have been reported stolen: 


_ TORONTO NUS ey ag gl lon ta oe aie a7600 
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POST OFFICE CIRCULAR. 


THURSDAY, 2nd SEPTEMBER, 1943 


- Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


Pages 1305 - 1308 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in acccrdance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


"al APPOINTMENTS 
(HOE AI SSE ah en Gated ee na eligi One Mrs. Laura Weymouth to be Postmistress and Telephone 
Attendant as from the 22nd June, 1943. 


a , St. John’s Telegraphs .. .... .... .... .... .. Mrs. Mary JudithShorthall to be Operator as from the 
a 9th August, 1943. 


SISSIES TISLIG LE ect Rg anaes yan ellos ea Mrs. Mary Miller, whose resignation was to take effect 
af as from the 30th June, has withdrawn her resigna- 
tion and has been appointed Postmistress and 
i Telephone Attendant as from the Ist July. 
Gornmer Brook™.. (4: .hoek. Vi. ve. /:... 4. .... Mrs. Kathleen Collins ‘to be Messenger as from the 23rd 
August, 1943. 
PANN AMUN Viti es cos caterer an eee sald bet” ale Mrs. Max Snow to be Postmistress and Operator as from 


the 19th August, 1943. 


MPG Oe MERTEML rs Mr. Wilson G. Stacey to be Telephone Attendant as from 


the 7th August, 1943. 


; St. John’s Telegraphs sii onaaaeeeeae ae Miss Greta Janes to be Telephonist as from the 11th 
: August, 1943. 


Wemmelsmier yr to es) Miss B. Morgan to be Postmistress and: Telephone Attend- 
ant as from the 16th August, 1943. 


Corner Brook .. .... .... ‘........ .... .... .... .. Miss Marguerite Lawson to be Assistant as from the 16th 
: August, 1943. 


% TRANSFERS 


Binccniiaeee  e  Vir Denis, Ryan, Assistant Argentia, to be, Assistant 
Placentia as from the 10th August, 1943. 


PROMOTIONS 


St. John’s. Accounts Branch ... .... a .. Mr. Alexander G. Seward, Grade III Clerk, to be Grade 


: II Clerk as from the 10th August, 1943. 
Garnish... 0.20.0. ce cee tase a «Miss Belle Grandy, Messenger Garnish, to be Messenger- 


Assistant as from the lst September. 


1306 2nd September, 1945 
OFFICE CLOSED 


Rantem Harbour.... .... 0... su. ass se cas aes The Telephone Office at Rantem Harbour was closed on 
the llth July, 1943. 


VACANCIES 

Musgrave Harbour.... .... .... .... ... ... «.Position Postmaster and Operator. Salary $480.00 per 
annum with War Bonus in addition. 

Flat. Islands, P.B..... <...... \....... :. «... «Position Postmaster and Operator. Salary, $480.00) per 
annum with War Bonus in addition. 

Little Bay, \N-.D:B... <.. <2... /..4 «x: .... Position: Postmaster, and ©perator. Salary 9$040.00) per 
annum with War Bonus in addition. 

ulleyist islands. creck eee ae eae oo Position Postmaster and Operator. Salary $600.00 per 
annum with War Bonus in addition. 

WNT ertown eis fae cee cocci eec tae cee feree ees Position Postmaster and Operator. Salary $840.00 per 


annum with War Bonus in addition. 

Applications for the above vacancies will be received up to the 15th September. Applic- 
ants should address their applications to the Secretary. The attention of candidates is called to the 
rule which prohibits them from applying except through their immediate superior officers. 
Applicants should give full particulars of experience, age, education, etc. 


ANNUAL AND SICK LEAVE 


The following Treasury regulations governing Annual and Sick leave is published for the 
information of the staff:— 

Annual Leave The period January Ist to December 3lst comprises the leave year. Officers en- 

{ering or leaving the Service will only be entiilsd io ihe propoztion of thei: 
leave which corresponds with the portion of the leave year during which they 
serve. 
It is pointed out that officials wro have completed their annual leave and who re- 
sign before the year is complete will have deduction made from’ their salary on 
resignation for the number of days leave over which they were entitled. Officials 
at outport offices, under the grade III basis or the equivalent thereof are en- 
titled to 12 working days annual leave or one day per month. Therefore, should 
an official who has had twelve days leave, resign on the 31st August he wouid 
have four days salary deducted as he was entitled to but eight days. 


. Sick Leave Temporary, Officials may be granted sick leave with pay in accordance with the 
following scale:— D 
Length of Service Sick leave with pay 
One month . .. fhe ueelep cen MOM pe LSD oe tee Wes See doge sco aie ots beara NT 
iswy O@LORSI Scam ON thse iss. ks ee Re TR eae ee) eae) eee es LD REC RW eGkc ar sities may, 
Seven tostwelve-months 2700) <0 29) et es ec ey WOU Wechiss fonts nun lan acars 
Over twelve months. 0 8c ees ese teehee het ea ee OLX VLCC Les Karel analy 
and 


Pe ee Six weeks on half pay 
It should be noted that this sick leave is granted in any period of twelve months, not, as in 


Annual Leave, for Ist January to 3lst December. 


MAILS 


Parcels of Tobacco and Cigarettes for Prisoners of War 


Tobacco and cigarettes may be sent to prisoners of war and interned civilians in enemy and 
enemy-occupied countries and prisoners of war in neutral countries by special arrangements with 
the Imperial Tobacco Co., Ltd., at St. John’s, who holds special permit from the Chief Censor. 
Orders may be placed with this Company by relatives of Prisoners of War without restriction as to 
next of kin or frequency of mailing. The minimum quantity which may be sent free of duty in 
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one parcel is 4 ounces net. No maximum quantity is set for tobacco and cigarettes provided the 
parcel is within the 11 lb. limit. 


We Airgraph Service to British West Indies 


All concerned are advised that there is no Airgraph service in operation between New- 
foundland and British West Indies including Bahamas, Barbados, Jamaica and Trinidad. 

Airgraph messages to the British West Indies are not to be accepted and persons wishing 
to send such messages should be advised that the British West Indies is an address to which 
éurgiapnh is not available. 


Mail Bags 


Many of the empty mail bags when returned to the General Post Office, St. John’s, are 
received in a very unclean condition, in fact some of them are in such a condition as to be 
aimost untit for further use. 

There is evidence to show that these bags are used for purposes other than those for 
which they are supplied; this applies especially to the small white bag marked ‘“R” in red pro- 
vided for the despatch of registered mail only, but the suspected irregular and careless usage is 
not confined entirely to that class of bag. The larger bags (blue and white stripe) are not as a 
rule taken proper care of. 

All cfficials of this Department, whose duty demands that they handle mail bags, are 
reminded that these bags are an expensive necessity and, therefore, must be handled with reason- 
able care. Under no circumstances must they be used for any purpose other than as containers 
for the conveyance of mail; mail bags must not be allowed into the hands of members of the 
public. 

Postmasters at offices with courier connections should see that contractors for the convey- 
ance of ma‘ls observe these instructions and that any irregularity relative thereto is reported 
immediately to the Secretary. 

All Postia:te1s, end especial y those in chazge of distribution offices, are again instructed to 
make sure t.at al! mail bags are emptied by turning them inside out. 


ACCOUNTING 


Errors in Money Order Work 


The following is a list of Post Offices wh2re officials were responsible for four or more 
errors in Money Order Service during Decembe., 1942:— 


NO. OF ORDERS ISSUED AND PAID 


OFFiCE ERRORS DURING DECEMBER 
CSUREVEU a1) sioh alti Se Sala ame op 7 1126 
ES NCL Cas ae arr ees, ee ce wo 5 174 
Ine PVieRien tye il culs) ss. 4 a7 
TEEN DEFY A Wat e2 Sy ah Bh eae eR ee 6 142 
Bell Island Mines ... .... Thee: tl 1095 
Branch 6 62 
TBE CEINS 5 Se ee 5 708 
Carbonear 6 667 
(CEAC EOF NO at Ne Se 5 1225 
Catalinake ree st st 4 286 
Clanenyitlers 3 ee 8 348 
Hermylantetmaee ee 4 111 
Moxa DOU ee ssust 6 203 
Gambo BY Oe, aa 11 368 
GUM OOG = ste ae ore a. - 5 114 
Gloventowntie oar is 4 238 
Humbermouthe 1. ee 4 130 
ISAWASDORLE oe rene 11 791 
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Little Bay, N.D.B. 4 mas 83 
Placentia Rei Cn ht aere ee ay 403 
Port Blandford.) 6 ee “) 207 
Port Saunders ica) ees 4 72 
SeBrendanice agen i orcas 17 154 
Dl s George syiash kis. dhe Gaus age 7 328 
Ste Johmsehastis ee 12 2402 
Si Johns GaP One et oe, f/ : 5277 
BEA COVE, Weber t inet eae tf 74 
Stenlvenililen = vos ee 4 454 
Windsor ne ee ate ee 4 360 


Total number of cane issued during December 
Total number of Orders paid during December 


56,579 

otal number ‘of “errors. /..6 ee eV Sar es Rees Silas Re eee rere ast 418 

Percentage), of ,ernors® 3). Se ee aera cain ateet ce ae naee ele a aan 3, 
i.e. approximately 7 errors 2 igre eon "1,000 ‘Orders ened and paid. 

Total number of figure: errorsi. fascia tony ee ce ee gee 394 

Percentage of figure Errors. eye sear ene Q 69 


i.e. approximately 7 errors for each 1,000 Grders nen and. seen 


Monthly Traffic Reports 


It has come to notice that a number of offices fail to forward their monthly traffic re- 
ports. Instructions as to the preparation of these reports have been repeated from time to time 
in the Post Office Circular and there is no reason why these reports should not be completed and 
forwarded to the Statistical Officer when the period to which they refer is closed. Should any 
Postmaster find difficulty in compiling his report he should place his problem before the 
Statistical Officer who will advise him as to the proper procedure. 

Netice is hereby given that effective the lst Septmeber, 1943, a fine of .10 cents will be 
imposed on the official failing to forward his report for any period. Reporis should be for- 
warded by the first available mail leaving the office after the closing of the period for which the 
reports are required. 


TELEGRAPHS 


Communication Reestablished with Places on Cape Shore (Placentia) 


Telephone communication was rezestablished with Ship Cove, Patrick’s Cove and Cuslett 
on the 24th August, 1943. 
Placentia is the connecting telegraph office. 


Correction 


In July Telegraph Traffic statement which appears on page 1303 of the Post Office 
Circular, the paid telegram figures for 1943 should read 86,001 instead of 80,001 and the amount 
of increase over the 1942 figures, should read 16,518 instead of 10,518. 


Bait Intelligence Service 


Since the 17th of August, a daily report of bait conditions in their respective areas, is be- 
ing telegraphed by the Postmasters of the following offices, on behalf of the Department of 
Natural Resources:— 

Holyrood, Dildo, Cape Broyle, Baine Harbour, Rencontre East, English Harbour 
West, Rencontre West, Burgeo, Bonavista, Fogo and Englee. 

These reports are by collect message addressed “BAIT” Natural Resources and charged 

for at the rate of .15 cents for ten words or less and .01%% cents for words in excess of ten. 
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POST OFFICE 


THURSDAY, 16th SEPTEMBER, 1945 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


CIRCULAR. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in acccrdance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 


Prinity, B.B.o. .. ce ceee vee eee vase oss -s. « Mr: I. R. Norris to be Postmistress and Telephone attend- 
ant as from the 8th September, 1943. 


SES lee aco chap ces Miss Pauline Simms to be Postmistress and Operator as 
: from the Ist September, 1943. 


Bay Roberts ee eae et SBN Miss Marcella Bradbury to be Messengez as from the 1st 
September, 1943. 


AMOe iin so oe ee Mr. Day to be Assistant’ as ‘from the 10th August, 
; 1943. 
MaBDOMECAG(.. fecc ec sees ces- ses ces ts ess. cs- Mr. T. Wilbert Howell to be Messenger-—Assistant .as from 


the Ist September, 1943. 


ecOeGrd wei 8  .. Mr Hubert Leyte to be Messenger as’ from :the’2nd 
September, 1943. 


TRANSFERS 


twee ee ene ee fe Mir. J lynn. Postmaster and Operator Little, Bay,-N.D.B:. 
to be Postmsater and Operator Curling as from the 
5th September, 1943. 


Botwood Wireless ... .... .... 0... ... ... ... ..Mr. Ewen Norman, Postmaster and Operator Pilley’s 
Island, to be Assistant Botwood Wireless as from 
the lst September, 1943. 


PROMOTIONS 


Grand Ballo 8 26. oe 2. ...Mr. Ronald Walsh, Carrier “Assistant, to be Assistant as 
from the 1st September, 1943. 


Grand Falls 0.0... 0. 0: ee cess ve vs, ses -- Mr. Warick Boone, Carrier, to be Carrier Assistant as 
from the lst September, 1943. 


Sn ie A 


1310 ; 8 16th September, 1943 
LEAVE 


In spite of repeated instructions to the effect that) all leave must be reported to the Staff 
Clerk, a number of Postmasters fail to do so. lt is impossible to keep proper check on the out- 
port staff unless these reports are sent in as soon as leave commences and on the date of re- 
sumption of duty. All Postmasters will please observe this instruction in future. 


BILLS FOR PAYMENT 


It frequently happens that bills for relief are forwarded not properly prepared. The 
following instructions are repeated:— 


“1. Relief officials engaged at a monthly rate all be paid in the proportion of the num- 
ber of days they are engaged to the total number of days in that month. For example, 
a person engaged from the 7th to the 20th December inclusive at $40.00 per month 
would recéive fourteen thirty-firsts of forty dollars. A, person engaged from the 7th to 
the 20th June inclusive at $40.00 per month would receive fourteen thirtieths of forty 
dollars. 

2. Relief officials engaged at a daily rate will be paid only for the days on which they 
work. For example,'a person engaged from the 8th September to the 14th inclusive. 
where he or she is not required to work Sundays, would receive six days pay. 

3. In the case of a relief official engaged on the 24th August to the 4th September for 
example, where the number of days in August and September differ, the bill should be 
prepared as follows: eight thirty firsts of the salary for August and four thirtieths oi 
the salary for September. : 

4. In-all cases bills must be prepared by the person presenting them, who must show on the 
bill the period during which he works. 


The Postmaster must then show the order number on the bill, state the period during which 
the expenditure was incurred, check the calculations of the amount of the bill as in 1, 2, and 3 
above and certify the bills as being correct in all respects. There is no need for relief bills to be 
prepared in duplicate. 


MAILS 
Closing Date for Air Mails 


It is notified for information that, effective the 15th September 1943, the closing hours at 
the General and East End Post Offices, for Air Mails to Canada and the U.S.A., will be as follows: 


Tet “Deéspately 2.060. Wes NIU AO Set Vier RS eta een TORTIE 
and: Despatch vos 2 ee Seu cgeeMe. Git 2 ease a ee eee Oe TSE 


T.C.A. Schedules 


The Trans-Canada Air Lines have announced a ehange in schedule which becomes 
effective on the 15th September, 1943:— 


Two flights daily to Sydney and Moncton:— 


TEBAVENSL: SON'S 2280 8 Fe em ane eee AL ok Vas Oba ae erage a 600 am. and 5.45 p.m. 
Arrive Sydney... 0... Ee se Se tans gis Sane 8.55 a.m. 8.40 p.m. 
Aureuve dViomCton sige. sous oleae ea : ’ LO:3o acm 19.20) p.m: 
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Weave Nionclonr we yet A Sl rcs, bs L140 a.m. 12.00 midnight 

TEC AVE OYCNCY i) genus cece sehe s- Pee ere tie 1. LO p.m. 13 0)pasmar 

ETI CE SG OMI Se mm hitch... 9.00" p.m. eA) EGay 
Other T.C.A. Services 


Three flights daily from Moncton to Montreal (connections to New York and Washington), 
Ottawa and Toronto. 


Three flights daily between Moncton and Halifax. 
Two flights daily from Moncton to Winnipeg. 


i One flight daily from Moncton to Regina, Lethbridge, Calgary, Edmonton, Vancouver, 
Victoria and “Seattle. 


One flight daily from Moncton to London, Windsor, (Detroit) and *Chicago. 


’ *Via connecting airlines.” 


Mail Service to Sweden 


Mail service to Sweden is suspended except for letters in their usual and ordinary form. 


Mail matter for Sweden, other than letters in their usual and ordinary form, will not be 
given despatch. Senders should be advised accordingly. 


No Registration Service to Switzerland 


Attention is again directed to the fact that that there is no registration service to Switzer- 
land. Postmasters are reminded that registered articles cannot be given transmission, and con- 
sequently, should not be accepted. 


Compulsory Registration 


The transmission through the post of money in the form of coin or notes is prohibited 
unless the letter in which the money is contained is registered. 


Any unregistered letter which contain coin or notes, such being evident from its external 
appearance or feel, (without the necessity of tampering or opening which is forbidden) must be 
registered by the Post Office official noticing it, and in all subsequent stages of its treatment up 
to the time of its delivery to the addressee it must be dealt with as a registered item. It must be 
surcharged with the amount of the registration unless it bears postage stamps sufficient to cover 
wholly or in part the amount of this fee. The surcharge or deficiency must be collected from the 

a addressee on delivery. Any unregistered letter which bears the word “Registered” or similar 
word or words to indicate that the sender desires it to be registered should be registered by the 
Post Office official noticing it and similarly dealt with as regards to surcharge as indicated in the 
previous paragraph. This applies, of course, also to the official registered envelopes. If, however, 
through inadvertence or ignorance of the sender, one of these envelopes is posted ordinarily in- 
stead of being given to a Post Office official for registration and receipt, it should be compul- 
sorily registered immediately. 


} The following notice is published for the guidance of the public and should be copied 
ut neatly in.ink, if a typewriter is not available. 


Lol? 16th September, 1945 
NOTICE 


Regulations Covering the Transfer of Money by Mail 


“Coin or Bank notes must not be mailed by ordinary letter or parcel post mail but 
should be sent by REGISTERED LETTER MAIL only. 

Coin tor delivery in Newfoundland should be securely wrapped and enclosed in one of 
the Department’s Registered envelopes which should be passed to the receiving Postmaster whe 
will register it and give a receipt for same. 

Bank notes should also be forwarded in one of these envelopes in the same manner. 

The Department will not accept responsibility for the loss of money which is not mailed in 
accordance with these regulations, and any ordinary letter suspected by the Postmaster to con- 
tain coin or bank notes will be compulsorily registered by the Postmaster and the registration 
fee collected from the addressee, but no compensation will be made for any loss sustained. 

It is contrary to Postal Regulations to forward coin by mail outside Newfoundland. 

The Money Order Service offers the safest means of transferring money for delivery in 


Newfoundland or abroad.” 


STORES 


When requisitioning for stove pipe Postmasters should always state size of piping re- 
quired, also whether it can be purchased locally and if so to give the approximate cost of same. 

When requisitioning for roof caps, flanges, etc., officials should send a rough sketch of type 
and measurements of flange, type of roof it is required for. This is essential to save delay and 
unnecessary correspondence. 


TELEGRAPHS 
Telegraph Traffic August 


Class 1942 1943 ImncreaSe Decrease 
Raid telegrams’ GneludedsPrionity) | 2. en) ee ee 1 OO BOOS LOM S665 4 eae 
JPART ON Cth sete WeSC Ee Dee MAIR er yay es oy Auaremee ena orsy bia TAO fe ta CEL) TOG 4. Sime acees 
WAHONGtCIERT AMS aie econ Meee Te an teen es esa eer Lo O12 AED 23. PS ey ee eee. 
Mota yoaldel partie ko. Si es. iu eco tle Len eee eet al ee CROs ano a BN9G Gy be cee 
Deadhead, and. Service Messagesu 2 te Pee nnn one eg 52 9,202 PS50" oe; i awe 
Relegram, equivalent, publie despatch) (2) se og 2ASO a Ease 910 
Oral tnett ict. ne He AS er eh eee urgueneceey ee AOD URES YILS) O:2365r oye eee 


During this month 41 complaints were received and investigated. In 39 cases the service 
was found to be at fault through carelessness or negligence on the part of officials and in this 
connection fines ranging from .10c to .50c were imposed on officials. 


Delivery of Telegrams to Coastal Steamers 


In the delivery of telegrams to coastal steamers arriving after office hours, or where the 
ship does not call at a pier, regulations governing the delivery of telegrams to points where the 
Department has no telephone office, as directed in Secretary’s Circular No. 54, should apply. 

Telegrams should be enclosed in a covering envelope bearing the number and date of the 
enclosed telegram addressed to the Mail Clerk and treated as a registered package. The mail clerk 
should sign the accompanying letter bill, obtain receipt from the addressee if on board, and return 
both bill and receipt to the despatching office by return mail. 

The office of destination should notify the offiee of origin of the disposition of the telegram. 
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POST OFFICE CIRCULAR. 


THURSDAY, 30th SEPTEMBER 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in acccrdance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 


Beaumont oe kee. 1c 1. 1s 2. Miss Marcella M. Short to be Postmistress and Telephone 
Attendant as from the 24th June 1943. 


» Game OIG ee ie el noe oe oss Mary, (Simms to be: Postmistress: and Operator jas 
from the 16th September, 1943. 


Clarke’s Beach . oi. see. .... ij. ws ss wr. Samuel Moores to be Messenger as from the 17th 
September, 1943. 


Wiamgets 6 2 ey 2. 0 2 Miss ‘Annie Snow, to) be Postmistress -and ‘Telephone 
Attendant as from the 16th September, 1943. 


Square Island, Lab. ..... ........ ....... .. Mrs. Ben Powell to -be Postmistress as from the 1st 
October, 1943. 


OFFICE OPENED 


Black Island, N.D.B.... .... .... .... «....... An A.D.C. Telegraph Office was opened at Black Island, 

N.D.B., on the 22nd September, 1943. This office is 

aye Telegraph only and is independent of the Post Office 
: at Black Island. The call letters are BI. 


BILLS FOR PAYMENT 


The attention of all Postmasters is drawn to the courier bills passed to them for 
a certification. 
Bills are received at Headquarters not properly filled in, Post Office address of couriers 
not given and period of service not quoted. 
The following instruction regarding the preparation of bills for payment appeared on page 
633 of the Post Office Circular of the 2nd November, 1943:— 


OF: ae “No Postmaster should make out a bill in his own handwriting for another person. 
‘ The bill against the Department must be handed to the Postmaster for examination 
and his signature will verify its correctness. It must then be mailed by the payee 
properly prepared.” 


1314 ‘ 30th September, 1943 _ 


and the following instruction appeared in the same Circular:— 


“Postmasters should make sure when forwarding bills to the Department for payment 
that the address of the person to whom payments to be made is clearly*shown. This 
will avoid undue delay and settlement of the account.’’ 


There is reason to believe that Postmasters are not following out these instructions pro- 
perly. In several instances bills have been received on which the name of the payee and/or 
the payee’s address is illegible. This results in unnecessary correspondence between Head Office 
and the Postmaster to ascertain to whom payment is to be made and the address in certain cases. 
Also bills against the Department have been forwarded on the Department’s official bill heads. 
This is contrary to regulations, as bills are personal communications. They must be prepared 
by tha payee on his own stationery. 


In offices where electric lights are used, Postmasters must take care that they check the 
meter readings shown on the bills for payment. Where meters are installed Postmasters are 
advised to check on their meters when they know that no power is being used to see whether 
or not the meter is creeping. This will be evident by looking at the bright aluminium dise which 
should be stationary when no power is being used. If it is found that this disc is revolving while 
all lights and other power outlets are not in use, the supply company should be asked to come 
and check up. 


STATISTICS 


The Semi-Annual Statistics will be taken in November, commencing on the first and 
‘ending on the 30th. Post Office Circular dated the 6th March, 1941, has the following refer- 
ences to statistical instructionss, to which Postmaster’s attention is directed:— 


“Since November, 1936, when the semi-annual statistics were first compiled, statis- 
tical instructions can be found by referring to the index of the Circular, a copy of 
which has been sent to each Postmaster. The Statistical instructions issued may also be 
found by referring to Post Office Circular of ihe 10th October, 1940, page 832, and to 
other Circulars to which the Circular of the 10th October, 1940. refers.” 


CORRESPONDENCE WITH OTHER DEPARTMENTS 


It has recently come to notice that officials of this Department have been corresponding 
with the Heads of other Departments with respect to salaries and other matters. 


This is contrary to regulations. In all cases when a subordinate official desires to com- 
municate with any other Government Department on any matter whatsoever all correspondence 
should be forwarded to the Head of his Department who will pass it to the Secretary to be 
forwarded to the Department concerned. In the same way subordinate officials at. outport offices 
are forbidden to have direct communication with Head Office. All correspondence in this case . 
including applications for vacancies must be forwarded through the Postmaster or official in 
charge. 


DATE STAMPING OF CORRESPONDENCE 


Outport officials are instructed to place in the upper right hand corner of all correspond- 
ence from their office to Head Office a clear impression of the date stamp of their office. 
Particular care must be taken to see that all account records forwarded to the Accounts Branch 
carry this impression. 
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MAILS 
Christmas Parcels for Armed Forces Overseas 


The at.ention of the public should be drawn to the fact that Christmas parcels for the 
Armed Forces Overseas should be mailed as early as possible to ensure délivery on or before 
Christmas and to avoid disappointment to the addressee. A notice will be published in the Post 
Office Circular giving the latest dates of acceptance of parcels for delivery before Christmas. 

It is notified thad neither tea nor sugar may be included in parcels addressed to persons 
whether or not in the Forces. 

Parcels addressed by number and rank to persons serving in the Armed Forces abroad 
(excluding those in Canada and the United States to whom no food may be sent in parcels) may 
contain up to, but not over, 4 pounds of food stuffs. 

MATCHES OR OTHER INFLAMMABLE MATERIAL MUST NOT BE SENT THROUGH 
THE MAILS. y 


ACCOUNTING 
Remittances to Cashier 


Remittance forms are received by the Cashier, Head Office, which are made out in pencil. 
This is irregular. The remittance form states that it must be pepared in INK. Postmasters 
guilty of this breach will govern themselves acccrdingly. 


Registers to Cashier and Bank of Montreal 


All registered envelopes addressed to the Cashier, G.P.O., and to the Bank of Montreal, 
must ‘be sealed with sealing wax in the space provided for thisypurpose and the wax should bear 
the impression of the seal of the office. 


Sufficient wax should be used so that the impression is discernible. 


Acceptance of Coin 


Mutilated coins have recently been received by the Cashier from certain Post Offices. It 
is therefore necessary to remind Postmasters that such coins are valueless, also that all silver 
and copper foreign coins, except those of the United Kingdom, Canada and the United States are 

~not legal tender and should not be accepted. 

Postmasters are requested to give particular attention to this matter and abstain from in- 
cluding in their remittances such unacceptable coin referred to above. 


TELEGRAPHS 
Bills for Line Repair Work 


It is observed that Postmasters and Telephone Attendants are not in-all cases carrying out 
the instructions in Secretary’s Circular No. 85, which states that no bill for services in con- 
nection with line repair work must ‘be made out by the person to whom it is payable and must 
in all cases be accompanied by a properly prepared statement of the repairs carried out. All bills 
must be certified by the Postmaster or Telephone Attendant, who, as the agent of the Depart- 
ment, must take all reasonable means of verifying that the work for which payment is claimed. 
has been duly performed. Any expenditure claimed by the line repairers and hired men must 
be accompanied by proper receipts or vouchers and the expenditure order number must always 
be shown on bills. vouchers and report forms. A specimen copy of the report form may be 
obtained by reference to page 1140 of the Post Office Circular of the 2nd April, 1942. 
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‘Acceptance of Collect Telegrams for Members of Naval and Military 
Forces in Newfoundland 


The following is taken from page 1132 of the P.O.C. of the 19th March:— 

“Owing to the impossibility of effecting personal deliveries, collect telegrams cannot be 
accepted for members of the Naval and Military forces in Newfoundland. Telegrams so accepted 
after the 19th March, 1942, will be made prepaid and charged against the office of acceptance 
without notice to that effect.” 


Deposit Must Be Made for “Collect” Telegrams 


Attention is again drawn to the following notice which appeared on page 1155 of the Post 
Office Circular:— 

“Parties offering collect telegrams must is future deposit with the accepting clerk or 
operator the cost of transmission. This deposit will be refunded to the sender after sufficient time 
has elapsed to indicate that the telegram has been duly delivered. Prompt notice must be sent 
to the office of origin by the receiving office of non-delivery or inability to collect. Operators 
failing to comply with this instruction may be charged with the cost of the telegram. Non- 
delivery will not necessarily be sufficient cause for refunding a deposit unless it is definitely 
proved that it was caused through fault of the Department. This instruction does not refer to 
messages sent by presons duly authorised to use the ‘Collect’? service for the purpose of send- 
ing messages for Departments of Government.” 


Conversation Between Wireless Offices Forbidden 


Several infractions of the regulation which appears on page 610 of the Post Office Cicular 
and which is republished below, have recently been reported and are being investigated:— 

The following notice was sent to all wireless offices on the 16th September, 1939:— 

“Tt has been brought to the attention of this Department that Operators at Wireless offices 
are in certain cases indulging in unnecessary conversation. The use of wireless must be con- 
fined to absolute needs of the service only. Any operator breaking this rule will be heavily 
punished and is liable to be summarily dismissed from the Service.” 


Telegrams Addressed to Passengers on Trains 

Telegrams addressed to passengers on trains due after hours, or at other times when it 

is not possible to make delivery to conductor personally shall be delivered to the Railway Agent, 
the usual receipt shall be obtained. Address telegrams in care of Conductor. 
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Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appeintments during the war are, in acccrdance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no.longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
Stephemvalle Crossing: fee ee Miss Marguérite Cashin to be Assistant as from the- Ist 
October, 1943. 
Harbour-Grace ... .... 0... .... ss wee sees vies «ss Miss Mary.Holloway to be Messenger as from the 18th 
September, 1943. 
Pilley?s tsland-) 2.0.20 al 32 0 2 Ma HV. Newhook, to be Postmaster and. Operator, .as 


from the 1st October, 1943. ! 
aes Te Lu Matsa. it. a. w Miss Madeline Cusick to be Messenger-Assistant as frcem 
the 18th September, 1943. 


St. Lawrence 


MOM GVaraSt ee foe oe ek i Vir Giehard: Jones’ator:be : Postmaster; ‘and. Telephone 
Attendant as from the lst October, 1943. 

OSM e en Weel, 8) a) aes eeMiss, Janetyuskendell {to .:.be> Messenger. as fromthe -1st 
October, 1943. 

venans 96s Oe. eet 24. Miss’ Pauline * Bennett stoube <Messenger as from ‘the .6th 


October, 1943, 


NOTICE 


The Staff should refrain from submitting their applications for advertised appointments 
unless they are prepared to accept unconditionally the appointment if offered to them. A great 
deal of inconvenience has been caused recently by candidates whose applications have been favour- 
ably considered and who after being transferred to a post find that they are unable to obtain 
accommodation or that the cost of board is too high and request to be returned to their former ot- 
fice. In addition to the inconvenience that is caused there is unnecessary expenditure to cover 
cost of travelling...In future if an official is unable to remain at a post after a transfer, the cost of 
travelling to and from the post: will be charged back to the official. 

When an appointment is offered to an official or when an official makes application for an 
office he should first inquire at the place to ascertain if it is possible to secure accommodation 
or the cost of board. : 

Many officials of this Department appear to be under the impression that they are appointed 
to a specific office and are not subject to transfer if they do not desire a transfer. This impression 
is false, All officials are appointed.to the Newfoundland Civil Service and are subject to transfer 
to:any other office at the pleasure of the Department providing that except for disciplinary reasons _ 
there is no reduction in salary. Due to the number of resignations it is becoming increasingly 
difficult to staff the outport telegraph offices and it is found necessary to transfer certain of- 
ficials, who can be replaced by students, to fill these vacancies. If an official is instructed to 
proceed to another office he or she must do so unless such a transfer seriously affects the official 
in which case full particulars for refusal must be given. These circumstances will be taken .into 
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consideration and if justifiable no further action will be taken. If this Department does not con- 
sider that the reason for refusal of duty is sufficient the official will be subject to disciplinary 
action. 

The Staff should bear the above instructions in mind when making application for vacan- 
cies or when instructed to proceed to another office. 


CORRECTION 


With reference to the instructions appearing on page 1313 of the Post Office Circular of 
the 30th September in connection with the preparation of bills for payment which should not 
be made out, by the Postmaster for another person, it is pointed out that this instruction does not 
apply to courier bills where the Postmaster is required to make out the bill at the end of each 


month. 


: LEAVE 


Postmasters are again reminded that they are not to absent themselves from duty with- 
out first obtaining permission from Head Office. When leave is granted officials must resume 
duty at the expiration of leave. 

The attention of all officials is drawn to the fact that when an official commences leave a 
notification must be sent to the Staff Clerk; also on the resumption of duty from such leave. 
The attention of officials at non-telegraph offices is especially directed to this instruction. 


Accumulation of Leave 


Members of the Post Office Staff, residing in the Outports, who wish to have their annual 
leave deferred from one year to the following year so that they may accummulate leave of one 
month to visit relatives or friends in distant settlements, should make application to the Secretary 
before the end of the current calendar year and give the reason for the request. 

It should be noted that this does not constitute a general concession for the Staff to postpone 
their holidays in any one year in order to have a month’s holidays the following year. It would be 
impossible to grant such a general concession. The difficulties of leave substitution which are 
already considerable, would be greatly increased. Each application which may be made will be con- 
sidered strictly on its merits and will be subject to the overriding consideration of the exigencies of 
the public service. 

When annual leave is cancelled for the staff in general owing to some unforeseen cause or 
eauses, members must understand that this cancellation does not constitute a right to demand a 


month the following year. 
Annual leave for the year 1943 must be completed before the 3lst December, 1943. 


MAILS 


Christmas Mails for Overseas 


Parcels, letters and cards, etc., for the countries indicated below and intended for delivery 
by Christmas, must be bested in time for despatch from St. John’s to England nof later than the 


following dates:— 


20th; October... 2! (2 s-8 sarc coos cess case veee «ge AUStralia, Gold) Coast. Colony, Jean, Iraqe Menya ane 
Uganda, New Zealand, Nigeria, Tanganyika, Zanzibar. 
20th Octoper. ... li sto 1 ee eeeteers-- Gen, Ceylon. Cyprus, Hsyot, Indias sealestines Sienna 


Loene, South Africa, Rhodesia Northern and Southern 
: (mark via Capetown) Sudan, Syria. 
30th October... 0 ee cite cece ete vee cove eee Great Britain and-European countries, Gibraltar, Malta, 
Morocco (British Agencies). 
The latest dates for posting mail for Canada, the U.S.A., and other American, countries, 
for delivery by Christmas, will be advised in due course. 
Outport offices will arrange to have Christmas mail i the above countries at St. John’s 


before the specified closing dates. 
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Date Stamping Mail and Cancelling Postage Stamps 


The attention of Postmasters is directed to the necessity for carefully date-stamping all 
letters and other articles of mail posted at their offices so that a distinct impression of their 
date stamp appears thereon, and the postage stamps are effectively cancelled. 

Frequently, addressees find it necessary t9 refer to the date stamp impressions on envelopes 
and covers in order to confirm or verify the actual date and place of mailing, and much annoy- 
ance and inconvenience is caused when the impressions fail to reveal the desired information. 

Postmasters are requested to see that the type in date stamps and cancelling machines is at 
all times kept clean so that clear and distinct impressions may be placed on letters and other mail. 


“BUY WAR SAVINGS CERTIFICATES” 


On the Monthly Savings Plan 


For the past two years arrangements have been made whereby officials of this Depart- 
ment have purchased ‘WAR SAVINGS CERTIFICATES” on the monthly savings plan. All that is 
necessary is for the official to notify the amount he or she desires to have deducted monthly or 
quarterly as the case may be from the salary. Mest officials find this a convenient and easy way to 
purchase their certificates. 

During the first week in October forms were mailed to all offices which may be completed i7 
any official desires to purchase certificates on this plan. The response to this appeal in former 
years has been quite satisfactory but it is hoped o make this year a bumper year in the purchase of 
WAR SAVINGS CERTIFICATES. 

It does not matter whether the amount you wish deducted is large or small—it is your 
effort in securing VICTORY and every cent counts to this end. Complete the forms which have 
been mailed and return to the Secretary, Department of Posts and Telegraphs, by return mail. 
Certificates will be mailed to you by registered post as soon as you have contributed an amount 
sufficient to purchase a certificate. 


“BUY WAR SAVINGS CERTIFICATES” 


ACCOUNTING 


Money Orders Covering Payment for C.O.D. Parcels 


Considerable delay is being experienced in effecting payment of Money Order issued in 
payment of C.O.D. parcels. 

Postmasters are reminded that all such money orders are to be forwarded direct to the 
payee and not to HEAD OFFICE. 


Endorsement of Cheques 


Cheques are being returned by the Bank of Montreal to the Cashier Head Office which were 

_-received improperly endorsed and in some cases with no endorsement. 

The following instruction is again repeated:— 
All cheques should be endorsed by the payee, but if the payee cannot write the en- 
dorsement must be made by mark and witnessed by two persons giving their full 
address, in the following manner:— 


his 
Johne.= << Smith 
mark 
Witness:— James Brown 
Epworth. 
: John Jones, 
Epworth. 


Witnesses must state their address. 
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Remittance Forms 


Remittance forms must be made out in INK. When made out in pencil it is not easy to dis~ 
tinguish the amounts and quite possible for errors to he made at Head Office. 

A remittance form must be mene = be with each account. It is not proper to include two re- 
mittances on the one form. 

Remittances to the Cashier must be revictered in the CASHIER Envelopes and not in the 
ACCOUNTANT envelope. 

Requisitions for funds must be despatched as speedily as possible. Postmasters are re~ 
quested to have requisitions at Head Office before 11 a.m. on mail days. Requisitions received 
after this time are not despatched until the following day 


TELEGRAPHS 


Free Delivery of Telegrams 


The limit of free delivery of telegrams is as follows:—Where there is no messeng2y 
telegrams shall be delivered by the Postmaster up to one mile. Where there is a messenger 
the free delivery shall be one and a half miles with the extension of this distance left to the discre- 
tion of the Postmaster. Beyond this limit a telegram becomes liable to special delivery. Under 
certain circumstances a telegram may be delivered by trustworthy chance or a request should be 
sent by chance to the addressee to call and take delivery. 

When a telegram is received for an addressee outside the delivery limit and no immediate 
possibility of free delivery presents tself, the office of origin should be notified of non-delivery and 
of the cost of delivering, by special messenger. 

In every case confirmation of delivery must be obtained. 


Checking of Telegrams at Time of Acceptance 


Telegrams must be carefully read by the Acceptance Clerk at the time of acceptance to see 
that they are understandable and to obtain information from the sender of any doubtful or badly 
written words or figures. A telegram containing obvious errors must not be held at the office of 
acceptance if the sender cannot be got in touch with immediately but must be forwarded “Subject 
to correction.” 

Telegrams containing obvious errors or wrong checks should not be held for correction at 
any point in transmission or at the office of destination but must be forwarded “Subject to 
correction” and delivered forthwith. The office making the notation “Subject to Correction” 
should send a service message immediately to the office of acceptance in connection with the 
doubtful points in the telegram. 


Teleprinter Operation 


Operators should familiarize themselves with the instructions contained in the booklet 
“Teleprinter Operating Instructions” a copy of which was issued to all operators. Particular 
attention is called to the instructions respecting the transmission of figures and code words, 
messages, endorsements and operators records (number sheets). 
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CIRCULAR: 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 


POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 


receives acting promotion. 
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Marquise: 2.30... 


ISIS eNMA Ver CO, nes hs ders Sea No y Reger ai ea 
Orel Ne eee Rel eRe 
Aner Bayes eke Mik. eR O 
ujoweib gets balls et aa ae ie ee nat 
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Corner Brook 


HP Penmaes jase er ese Ue oop Ro 2.) ce 


MVIGHTertO wads er er ee Marcos hd, 


APPOINTMENTS 


MIO OMMISHNASL enum cl we 


Mrs, Max Reid to be Counter Clerk as from the 11th 
October, 1943. 


-.Miss Lillian Gregory to be Postmistress and Operator as 


from the 28th Septmeber, 1943. 


..Mr. Peter Ryan to be Assistant as from the 13th October, 


1943. 


Miss Marcella Curtis to be Messenger-Assistant as from 


the Ist Octoter, 194°. 
-Mr. D. J. Legge to be Telephone Attendant as frcm the 
15h September, 1943. 


.. Mr, William Bro: kway to be Messenger-Assistant as from 


the 1st Cctober, 1943. 


.. Miss Mildred Grant to be Postmistress and Operator as 


from the 12th October, 1943. 


.-Miss Dorothy Young to be Messenger as from the 1st 


October, 1943. 


Recah Mr. Harold Morrissey to be Clerk as from the 24th October 


1943. 


Boe See Mr. Gerard Ivany to be Learner as from the Ist October. 


1943. 


...Miss Norma Prince to be Postmistress and Telephone 


Attendant as from the 16th October, 1943. 


. Miss Bernice Matthews to be Learner as from the 7th 


October, 1943. 
Miss Levina Chaulk to be Messenger as from the 1st 
October, 1943. 


TRANSFERS 


.... ... Mr, Joshua Bannister, Postmaster and Operator Fogo to 


be Postmaster and Operator Millertown as from the 
9th October, 1943. 


Ne eee gt Mr. Samuel Adams, Postmaster Marquise, to be Operator 


St. John’s Telegraphs as from the 15th October, 1943. 


eS panne Mr. Edwin Winsor, Postmaster and Operator Wesleyville 


to be Postmaster and Operator Fogo as from the 4th 
October, 1943. 
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PAU OTSS CLE auras Gael PR Rega eae i sp Whbe | (Ch dja. Ineaices,, Assistant Marquise to be Assistant 
Argentia as from the 13th October. 
Black Island, N.D.B. dis ters Gees see anes vase vee. Mr. Lester Melbourne, Postmaster and Operator Cape La 


Hune to be Operator Black Island-as from the 17th 
October, 1943. 


PROMOTIONS 
Garner Brook)... 00.6 io) ws 1. Miss Stella jee, uearner, to) be Assistant as inomteatmne sik 
October, 1943. 
ei vohms) GPO.) a. ois oo i. ca se... Mr Dhomas Stones Porter, to be Assanier as ton treatm 
May, 1943. 
RETIREMENTS 
in Ommrs mleleerapisy.sn cs: kc) At Miss Hannah Davis, Operator, effective the Sist October, 
1943, on medical grounds. 
Tittle ir. Past (8.0.0 20 ks ce ... Mars.) Olivia’ Dicks) Postmistress aud slelephone Ausendatu, 


effective 31st October, on age I’mit. 


DISMISSAL 


Rocky arbourte ct es yoo i Olin mredenick Laing, Pcestmaster and Telephone Attend- 
ant, effective 23rd July, 1943. 


APPRECIATION 


The Red Cross and St, John Fund, throuzh Lt.-Col. Cluny Macpherson, wish fo express 
their appreciation of the way in which the Post Office Cteffs helped them in making “Flag Day” 
a success, especially those Postmasters at the smaller offices who obligingly arranged collections. 


MAILS 
Blue Bill No. 41314 


Notice is given that the BLUE BILL No. 41314 which accompanies Duty, Insured and C.O.D. 
Parcels has now been discontinued. The Blue Bill will only be inclosed in bags when there are 
none of the above mentioned parcels despatched with the ordinary parcels_ 


Correspondence from Outport Offices 


From time to time notices have appeared in the Post Office Circular to the effect that 
correspondence is received at Head Office without the name of office and/or the name of the 
Postmaster, but, in spite of these instructions correspondence is still received in the same manner. 
Postmasters could, with very little effort on their part, reduce the amount of delay which is caused 
by this negligence and special attention is requested to see that the office date siemp is placed on 
all official correspondence. 


Christmas Mails for Overseas 


The attention of the public should be drawn to the fact that Christmas parcels for Over- 
seas should be mailed as early as possible, the earlier the better to ensure the timely arrival of the 
anxiously awaited gift. It is suggested that to help facilitate the provisicn of shipping space for 
the overseas Christmas mails to the Forces that each sender should voluntarily cut down as far as 
possible on the weight and size of each Christmas package, notwithstanding the fact that the 
maximum weight of a parcel is 22 pounds (only four pounds of which may be foodstuffs). There 
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is vital need of full co-cperation by tha public, for this year the Post Office exrects an all-iime 

record in the overseas volume of military mails will be established and is already preparing in 

every way possible to handle and expedite the influx. Greater care than ever before is necessary 

cn the part of mailers, in the preparation of their overseas parcels, in order to avoid Aacl-y. 


Addzess all mails in tuk, fully, clearly and without mi-londing abbreviations. Ee sve to 


place return address on cover, also include a slip in the parcels bearing sender’s address 
as address of parcel, Prepay all mail correctly. 


as wel 


Parcels should be packed compactly enough to resist the pressure of other mails in th? 
sack and the handling in transit—each article in the parcel firmly secured. Use strong corrugated 
containers, not light cardboard boxes, wrap in several layers of thick wrapping paper, and tie 
securely with strong cord. Do not use fancy Christmas tissue paper for wrapping, or coloured 
ribbons to tie. Parcels may be sewn in strong cotton or similar fabric. 


Jams, syrups and any other substance likely to leak and spread, if sent at all, must be 
enclosed in sealed containers, (not glass bottles), surrounded with absorbent material in cor- 
rugated cardboard and securely wrapped and tied. A completed Customs Declaration form shoul i 
be affixed to every parcel. .Apples, Grapes, etc., or any article likely to spoil or beccme dam- 
aged, or to injure the mails are not acceptable. THE MAILING OF MATCHES, SAFETY’. 
MATCHES AND LIGHTER FLUID OR ANY OTHER INFLAMMABLE SUBSTANCE 1S 
STRICTLY PROHIBITED. 


Mail Service to Libya, Tripolitania and Cyrenaica 


Letters and postcards may now be accep'‘ed for despatch to Libya (Tripolitania and 
Cyrenaica). The rates of postage to be prepaid on letters and postcards are those applicable to 
foreign countries. 


The mail service is confined to the towns of Benghazi, Derna, Homs, Misurata (Misrata), 
Tobruk and Tripoli. 


ACCOUNTING 
War Savings Stamps and Cards 


Complaints have been received from varicus sources, particularly from School Teachers, 
that War Savings Stamps cannot be obtained from Pest Cffices as required. 


Posimasters are again reminded that there is no limit to ihe amout of War Savings Stamps 
which mey be cbtained by any one office and if te initial supply which was sent is found to be 
insufficient a request should be immediately sen: to Head Cifice to have the amount increased. 


It is imperative that sufficient stocks should be on hand io meet the demands of the public. 
Postmaste:s are requested to check their stocks and if insufficient stocks are on hand to re- 
quisition for an increased supply immediately in o der to avoid these constant comple‘nts | 


Any office which has not been supplied but has received requests for these stamps should 
requisition Head Office for a supply. 


_ Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


SEES ATMO MISS tee Nt eas Spe ee ee ce. 4.3. LOG,d16 to 106,400 
lS ASIME WY. Oneto es Vuk co. .. 26,606 to 26,800 
EInmMOM CaS ealael amet were eR fe ce a ee 3. 21,606 t0 127,800 
EV OUStOMPn Sib eenNCe rt oe tee cots vod sets Sect sane) wee 87,780 to 87,800 
Cohnmaliaee ticle tN CDi tte ey ce ees. 10,020 to 15,800 
OSE Callens ne er Nl. a. aes cee ees, 185,705 to 185,800 
HIMES YES"S ISTO HTN, TYG sd das cae Neene ecco) SRB e EASREE SS Meee seein anne 19,201 to 20,000 


The above Orders must not be paid. 
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September Traffic 


Class 1942 1943 Enerease DPecrerse 

Paid Relerramrsy (mcludesprioniby)) 01g et ee eee ae aka 717,621 8,484 

JEONCOY ma eh Ser an ream he Ra Utes A nRRaN ah: ML cumNA 0ih aa 9,765 P5250 P48 Gy Ht eae: 
EehOnO-helesramsie eae ees cs oe tiny ee eae mein ss ALD 1,598 BA Pr sigeen ee 2 
Moatealapaid trathicin a te ee cc Mie ie eee rea ea eTOID GD 79,219 S.O5Gn ey ee 
Meadhead and, Service) Wessages) (00. s/t ki. None eee, SOE 9,471 480 ; 
Leleprampequivalent Public Despatch 124 26 co ee Ui 2.670 190 
PRO UCURUGABEIG gic e rear eet i uo Ne hug) su a panne, Ween Cine Abate ania QUe ene 91,360 Si94G eee: 


During the month 47 complaints were received and investigated. In 42 cases the Service 
was found to be at fault through carelessness or negligence on the part cf officials and in this 
eonnection fines ranging from .10 to .60 cents were imposed on 35 officials. 

Postmasters are reminded monthly telegraph statistical reports should be forwarded by 
telgraph promptly at the end of each month. 


Deadhead and Service Messages 


Renewed attention is called to the necessity of using these systems only where it is essential 
and where the use of the mails cannot serve the purpose 


Telegrams for St. John’s Insufficiently Addressed 


It is necessary that telegrams for other than well known business firms and/or persons 
connected with such firms addressed in care of the firm, should have a full and complete street 
address, that is, house number, name of street, and in the case of telegrams for other than house- 
holders, the name of the householder, thus:— 

John Smith, 

c/o White, 

102 Young Street, 
St. John’s. 

If it is not possible to obtain a complete address as outlined above, telegrams must be 
accepted at the sender’s risk and the sender so informed at the time of filing. 

In the case of telegrams which are replies and addresses are unknown, the referenee to 
the telegram to which it is a reply must be given, in the preamble, thus:—‘“Ans. Yr. 36/14.” 


Telegrams-Cables-Radiograms-Censorship 


Personal telegrams, cables or radiograms handed in at Post Offices by members of the 
United States Armed Services, or by United States civilians subject to military jurisdiction, must 
not be acepted unless such messages bear a censorship stamp impression and are handed in by 
an accredited representative of the United States Commanding Officer at each station. 


Supplies of Batteries and Tubes 


The following notice was sent to all Offices on the 23rd October 1943:— 

Due to difficulty in securing supplies of batteries and tubes in wartime it has been found 
necessary to reduce the number of these items supplied for winter stocks to Northern offices ani 
this may be done when excessive supplies are ordered by other offices in future. Please note that 
if receiver and transmitter tubes are not kept lighted when not actually in use A and B batteries 
should last much longer than they appear to do at some offices. C_ batteries should last at least a 
year and should not be renewed until it is certain that receiver failure is due to worn out C 
batteries. When replacing tubes find out by elimination whether the full set is defective or iz 
trouble is due to failure of one tube only to avoid using full set when only one tube is dead. 
Your co-operation in this important matter would be appreciated. 
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POST OFFICE 


a , THURSDAY, 11th NOVEMBER, 1943 


Issued by Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


; APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


* APPOINTMENTS 
As aU IGMMS GLCP TADS.) i056, cock spec ace) sels eden Mr. Harold Morrissey to be Clerk as from the 24th 
October, 1943. 
Menessaye bss.) 4. 2. |... «Mrs. Ada Smith to be Postmistress and Telephone Attend- 
Ee ant as from the 1st November, 1943. 
Ste Theresa’s .. ... .. ... «.. .«. .. .... .. Mrs. Mary King to be Postmistress and Telephone At- 
tendant as from the 1st November, 1943. 
Little Harbour East...... .... .... .... ... .... ...Mrs. Donald Dicks to be Postmistress and Telephone At- 
- tendant as from the 1st November. 
- Simones ent @ue eye i Mir Edward Tobin to!be Carrier as from the 23rd May, 
cae 1943. 
: la Scien e ee | Mss ‘Marjorie Saunders to’ be Messenger as from) the 
17th October, 1943. 
Meitilemaaroours MLrInity: 2.02 nko. Mrs. R. J. Wiseman to be Telephone Attendant as from 
the 15th October, 1943. 
Vinnie TRY Le a RT ak ee gee oN Mrs. Mark Moody to be Telephone Attendant as from the 
1st November, 1943. 
. (CURED 0 cas eats) ches ce eee ec ose os Grea ede Miss Beulah Duffitt to be Telephone Attendant as from 
the 1st November, 1943. 
Ji TRANSFERS 
(imhnpg se Mr: C.-P:, Pritchett, Operator Botwood Wireless: ‘to, be 
: Postmaster Curling as from the 23rd October, 1943. 
Little Bay, N.D.B.... - Pee ee Mir Je lynn, Postmaster Curling. to be Postmaster and 
Operator Little Bay, N.D.B., as from the 23rd October, 
1943. 
Baine Harbour... .... .... co. cece seve sees «ee». Mr. Basil Collier, Postmaster and Operator Gander Bay 


to be Postmaster and Operator Baine Harbour as 
from the 23rd October, 1943. 


Argentia 0 cc. vce cee cess cess eee wees wees es «-- Mr. Charles Lomond, Assistant Botwcod, to be Assistan*’ 
oe Argentia as from the 21st October. 
Badcenee eee a 2 Mr, HE. Day, Assistant Argentia, to be Postmaster and 


Telephone Attendant as from the 21st October, 1943. 


. OFFICE CLOSED 


Mocedalee ge ee eee ae The Telephone Office at Rosedale was closed on the 31st 
October, 1943. 


1326 11th November, 1945 
CONVERSION OF OFFICE FROM TELEGRAPH TO TELEPHONE 


Badgers ia. ok ant de ce Oe a oo he Telesraph|, Oftice at Badser awas scomventedanns 
Telephone as from the 1st November, 1943. The 
telegraph connecting office is Grand Falls. There is 
no other change in the other Postal facilities at 
Badger. Grand Falls will also be the connecting office 
for Millertown Junction and Gaff Topsail. 


MAILS 


Cessation of Summer and Commencement of Winter Courier Service 


Postmasters at the offices affected should note the cessation of summer Courier Service and 
the Commencement of Winter Services as indicated below:— 


ROUTE 1 
Summer Service to Cease. 


(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s; (c) Salmonier to Colinet. 
The last trip will be made over these routes on Tuesday, the 30th November, 
1943. 


Winter Service to Commence. 


(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s. 
The first trip will be made on Friday, the 3rd December, 1943, and Tuesdays and 
Fridays thereafter until further notice. 

(c) Salmonier to Colinet. 
The first trip will be made on Thursday, the 2nd December, 1943, and each Mon- 
day, Tuesday, Thursday and Friday thereafter until further notice. 
Mails for these routes will be despatched by the train leaving St. John’s at 9 
a.m Tuesdays and Fridays. 


ROUTE 2 
Summer Service to Cease. 


(a) Heart’s Content to Whitbourne. 

The last trip will be made on Monday, the 29th November, 1943. 
(b) Heart’s Content to Carbonear and Brownsdale. 

The last trip will be made on Wednesday, the 24th November, 1943. 
(c) Heart’s Content to Brownsdale. 

The last trip will be made on Tuesday, the 30th November, 1943 


Winter Service to Commence. 


(a) Whitbourne to Green’s Harbour. 
(b) Heart’s Content to Green’s Harbour. 
The first trip will be made on Friday, the 3rd December 1943, and every Mon- 
day and Friday thereafter until further notice. 
Commencing Thursday, the 2nd December, 1943, mails for these routes will be des- 
patched by the Express trains leaving St. John’s 6 p.m. Sundays and -Thursdays. 
(c) Heart’s Content to Carbonear. ip 
The first trip will be made on Wednesday, the Ist December, 1943, and each Wed- 
nesday and Saturday thereafter until further notice. Connections to be made with 
the train arriving at Carbonear on those days. 
(d) Heart’s Content to Brownsdale. 
The first trip will be made on Thursday, the 2nd December, and each Monday 
and Thursday thereafter until further notice. 
Commencing on the Ist December, mails for Routes (c) and (d) will be despatch- 
ed by the train leaving St. John’s at 8.20 a.m. on Wednesdays and Saturdays. 
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ROUTE 3 


Summer Service to Cease. 


ae (a) Carbonear to Grates Cove. 
: The last trip will be made on Saturday, the 27th November, 1943. 


* Winter Service to Commence. 


(a) Carbonear to Ochre Pit Cove. 


i (b) Old Perlican to Ochre Pit Cove. 
The first trip will be made on Wednesday, the 1st December, 1943, and each Wed- 


et i nesday and Saturday thereafter until further notice. 


(c) Grates Cove to Old Perlican. 
The first trip will be mde on Tuesday, the 30th November, and each Monday, 


Tuesday and Thursday thereafter until further notice. 


(d) Bay de Verde to Old Perlican. 
The Courier will make four trips a week to connect with the outward and inward 


despatches of the Old Perlican to Ochre Pit Cove Courier, and also will make two 
trips a week to Red Head Cove. 


ROUTE 4 


~ Summer Service to Cease. 


‘ (a) Whitbourne to Bellevue. 
The last trip will be made on Friday, the 26th November, 1943. 


Winter Service to Commence. 


(a) Normans Cove to Long Harbour Station. 


(b) Bellevue to Tickle Harbour Station. 
The first trip will be made on Friday, the 3rd December, 1943, and every Friday 


thereafter until further notice. 
Mails will be despatched by the Express leaving St. John’s 6 p.m. on Thursdays. 


ROUTE 5 


Summer Service to Cease. 


(a) Clarenville to Hickman’s Harbour. 
(b) Milton to Thoroughfare. 


(c) Thoroughfare to Deer Harbour. 
The last trip will be made on Tuesday, the 30th November, 1943. 


Winter Service to Commence. 
(a) Clarenville to Britannia; (b) Britannia to Deer Harbour. 
The first trip will be made on Tuesday, the 7th December, 1943, and every Tues- 
day thereafter until further notice. 


(c) Milton to Burgoynes Cove. 
The first trip will be made on Tuesday, the 7th December, 1943, and every Tuesday 


thereafter until further notice. 
Effective on the 29th November and until further notice, mails for Britannia, 
Thoroughfare, Deer Harbour and Petley will be despatched via Clarenville instead 
of via Mitten. 

ROUTE 6 


Summer Service to Cease. 
(a) Keels to Plate Cove. 
The last trip will be made on Monday, the 29th November, 1943. 


‘ Winter Service to Commence. 
xt (a) Kings Cove to Plate Cove. 


(b) Kings Cove to Keels. 
The first trip will be made on Friday, the 3rd December, and each Monday ané 


Friday thereafter until further notice. 


1328 : 11th November, 1943 
CHRISTMAS MAIL FOR CANADA AND U.S.A. 


The latest times of posting in St. John’s of mails addressed to the undermentioned coun- 
tries ni time for delivery by Christmas are as follows:— 
(1) UNITED STATES OF AMERICA. 
(a) Central and Western States:— 


ancelsa a iawn. 6 p.m. Saturday, 20th November 
Letters, Cards and ‘Printed Baek \. sss... 6 p.m. Thursday, the 9th December 
(b) Eastern States:— 
Parcels... < ws. + 6 p.m. Saturday, the 4th December 
Letters, Cards and Printed Papers | Rea Ye oe Noon Tuesday, 14th December 
(2) CANADA. 
(a) Western Provinces:— 
Parcels... ee sus sere ee . 6 p.m. Saturday, 27th November 
Letters, Garde an ‘printed Panes) Sih ve ed autres Noon Thursday, the 9th December 
(b) Central Provinces:— 
Parcelshan os w.. «. 6 p.m. Saturday, the 4th December 
Letters, Canis. end sprinted Pane .... 6 p.m. Saturday, the 11th December 
(c) Maritime Provinces:— 
IRAECES: seer snares . sr oe « 6 p.m. Saturday, the 11th December 
Letters, Cards and Printed Papers Pe eee eats Noon Thursday, the 16th December 
| TELEGRAPHS 
October Telegraph Traffic 
x Class 1942 1943. Increase Decrease 


oid. Lelesrams (neludes: Priority uc. -catc. sco ee 72,081 ‘75,620 Bie Nts Somers ak 


TEV aU OVEII YZ Of are cee ape rages LUPE aaa 10,032 10,963 931 Si 
Prono-Telegrams .. 2,142 2,201 OO Sas aes eee 
Total paid traffic .. : MeO ag ct 5 (ees) 77,821 SD OB ea eae 
Deadhead and Se Wieseeoner DEST UAW oe (MUNN Sn genie ND eae 9,109 9,822 TEU aes vee ag 
Telesram equivalent PublicsDespatchiic... --nc.0 0. en eee 2aOO 2,960 LOO ree Sige 
SROpalwmrateic: aoe hte ese cee ae ost ecco een O ORNIaL 90,603 AiAO Racer 


During the month 17 complaints were received and investigated. In 12 cases the Service 
was found to be at fault through carelessness or negligence on the part of officials, and in this 
connection one fine of .30 cents and 6 of .10 cents were imposed. 


Aircraft Detection Service Messages 


Renewed attention is called to the last paragraph of the arrangements and instructions re- 
specting this Service, which appear on page 1264 of the Post Office Circular, particularly re- 
garding the broadcast transmission of reports when an office fails to make contact promptly witn 
the Watch Office, as it is feared that this instruction is not being strictly followed. 


Aircraft Detection Corps—“Observer” 


Authority has been given to the Headquarters of the Aircraft Detection Corps permitting 
Chief Observers, who are unable otherwise personally or by aid of friends, to deliver to of- 
ficial observers copies of the Corps’ publication the “Observer”, to post copies, if properly 
folded and addressed at the local Post Office for delivery or forwarding without the payment of 
postage. 

Postmasters are asked, therefore, to co-operate with Chief Observers in this matter. 
Adequate instructions, as to folding and addressing copies of the “Observer®’ have been issued to 
Chief Observers by Headquarters Aircraft Detection Corps. 

i All copies of the “Observer” to persons other than official observers, or to addresses out- 
side Newfoundland, should have the proper postage prepaid. 


‘ 
i, 
% 
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POST OFFICE CIRCULAR. 


THURSDAY, 25th NOVEMBER, 1943 


Issued by the Secretary to the Department of Pcs's and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the War are, in accordance to Treesury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer whe 
receives acting promotion. 


APPOINTMENTS 


ISAS USO Nea iss Sa ee eae ern Rea Miss Gertrude Drakes has been appointed Messenger- 
Assistant as from the 19th November, 1943. 

Portugal Cove, GiB... .... .... .... .... .... ....Mrs. Jane Churchill has been appointed Postmistress as 
from the 16th October, 1943. 

PCV ANODE EM Use edn cde soe cate bSss osc: heck Mr. Thomas Mercer to be Messenger as from the 8th 
November, 1943. 

TEIO TE AUS Ur a Ee ee sn eS Mr. Maxwell Day to be Postmaster and Telephone ‘ 
Attendant as from the lst November, 1943. 

PSTACCMUAN eC eye net te oo --re c.- ---. MISS, Alice Collins tobe Assistant,as from the.1st Decem= 
ber, 1943. 

UOSCMEN ONGC Cape orcs we cole key ects terest eit. Miss Lena Harris to be Messenger as from the 1st Novem- 
ber, 1943. 

Summerville e927)... s.. 2... os. es... Mrs. Mary E. White to be Postmistresss and ‘Telephone 
Attendant as from the 17th November, 1943. 

Cramp One. epee ee .., Miss (Grace Heltham to be MesSsenger-Assistant as from 
the 11th November, 1943. 

eee ee ee Mrs A. V. Power to be Operator as from the ‘Ist: Novem= 

: ber, 1943. 
St. Juliens 00 oe. ccs vee vies vss vss. Miss Rita Hunt to be Postmistress and Operator as from 
‘ the 1st November, 1943. 

@hange dslands ..... .... -:. ... .... .... .. Miss Clarie Hynes to be Messenger-Assistant as from the 
1st November, 1943. 

Paes ee Mire Roya Vallis to be Messenger—Ascsistant/as trom: the 26t5 


October, 1943. 


TRANSFERS 


Pansies oe ah i ae OS Mr. George A: Morris, Postmaster and Operator Baine 

Harbour, to be Postmaster and Operator Fortune as from 
4 the Ist November, 1943. 

HOsOn a eee a Mr Wo G. Raymond, Postmaster and Operator Badger to 
be Postmaster and Operator Fogo as from the 12th 
November, 1943. 

Meanie AVENORESS bot eee ae. Mr. Archibald Engram, Operator Englee, to ke Crerato: 
Botwood Wireless as from the 1st November, 1943. 


RETIREMENTS 


alliance i fe es Vir Paul Moores, Operator, effective 30th November, on 
ill health. 
St. John’s Mundy Pond ......).4...... Mrs. M: J. Murphy, Postmistress, effective 30th Novem- 


ber, 1943, on ill health. 
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VACANCY 


Harvey Read iste John’s: (28 fc. _.. Applications addressed to the Secretary will be received 
up to the 31st December, 1943, for the position of Post- 
master at a salary of $1600.00 per annum. 

Applicants should state their names in full, date of birth, 
educational qualifications, whether married or single, 
departmental experience and the names of two people to 
whom application may be made if considered necessary 
with reference to character. In addition to the above 
salary War Bonus will be paid as follows:— 

Married) men) tniiccice (lena ee a pelo OOP peLPanmiunt 

MSTMSE RINE sey cee ae . 150.00 per annum 
Attention of candidates for the above position is called to 
the rule which prohibits them from applying except 
through their immediate superior officers. 


MAILS 
Christmas Mail for Newfoundland Except St. John’s 


The latest time of posting in St. John’s of mails addressed to various parts of Newfound~- 

land in time for delivery for Christmas is as follows:— 

(a) For places on the Main Line of Railway including Bonavista Branch: 16th December at 
Noon. 

(b) For places on the Avalon Peninsula: Noon Thursday, 16th December, execept Bell Island, 
which will be Noon Saturday, 18th December. 

(c) For places on the Straits of Belle Isle route: By connection at Humbermouth on the 25th 
November (subject to change). 

(d) For places on the South West Coast: By first connection in December either at Argentia or 
Port aux Basques. 

(e) For places in Placentia Bay North: 6 p.m. Tuesday, the 7th December. 

(f) For places in Placentia Bay West: 9.30 p.m. Saturday, the 11th December. 

(g) For places in Notre Dame Bay North:—By first trip leaving Lewisporte, Noon 9th December. 

(h) For places in Netre Dame Bay South and Fogo District Service: 9.30 p.m. Saturday, the 11ih 
December, by trip leaving Lewisporte. 


Return of Mail Bags 


Postmasters can perform a valuable service to the Department by sending all surplus 
empty mail bags to the General Post Office, St. John’s, without delay. 

With the approach of Christmas, this year more than ever before, every single mail bag is 
urgently required to carry the enormous quantity of mail which is already flowing into Pos: 
Offices. 

This is an urgent final appeal to Postmasters to return empty mail bags to the G.P.O. so 
that the Department will be able to utilize every available bag to handle the Christmas rush. 


ACCOUNTING 


Money Order Transfers 


Postmasters are reminded that when issuing Money Orders to cover telegraph transfers, 
it is most important to have the words “Telegraphed Order” written across the face of the Money 
Order; this also applies to Orders covering transfers to Great Britain, thereby enabling the staff 
at Head Office to distinguish a cable from an ordinary order. 

Much difficulty is experienced at Head Office in tracing Money Orders issued to cover 
telegraph transfers as, in some cases the number quoted in the message does not agree with that 
of the order, and in many cases the orders are not issued for the transfer concerned. 

To avoid this trouble and to ensure that Orders are issued to cover the proper transfer, 
Postmasters are asked to issue the Money Orders before transmitting the message, and, at the 
same time, compare the number appearing in the transfer with that shown on the Money Order. 
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Error Notices 


Much difficulty is being experienced in the checking of Postmasters accounts due to the . 


number of Error Notices outstanding. Postmasters are again reminded that all Error Notices 
must be taken into the Accounts immediately and the number of the Error Notice shown at the 
space provided on the reverse side of the account. 


Meney Order Special Issue 


In connection with telegraph transfers issued for payment to members of the Armed Forces, 
Postmasters are requested to refer to Post Off. e Circular, page 1211, paragraph 4. 

The total of the Special Issue sheet must be included in the total of the regular issue sheet 
and the gross total shown at items 2 and 3. 

DO NOT ENTER TOTAL OF SPECIAL ISSUE SHEET AS AN INDEPENDENT ITEM AT 
INO eT: 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order ‘Service during September, 1943: 


Office Errors Number of Crders Issued and Paid 
During September 
ANTHEXSVMUTEE 108 Hae ey pee ae ee peer enn 4 1,208 
(Gommtete es ROO kee Week cote fo eNk alae, be 5 fede 
BUTS UO Ia aGaes AU. dae wees. Hayat el aan wien 5) 110 
SO AMG re eee re a 61 
IB (ob;e eRe] OXO UU lc a Gata ae eh ene a aac : : 181 
(Ceara is) ohs2 ath ie inda ee bel Rear heme nae ae 4 159 
Grancmeballl si ee yh MEG Na 13RD, 
(GmPAeSM@OV ETE re ere ots, 6 40 
Greenspond ... .... /... fe ea ais Se hone Ra) 185 
PUPAE ice io oda lady bevel eid 4 ay 
leona ce MN 7 : 157 
AMO TNOUC Ms els) .2) wr. ae es cate 9 86 
Jersey Side... .... ........ Rea a ish 8 Ths) 
PASINOMAV SHEN hoe te ee be MA 65 
Wemmealinee yi. Al ous: | ecg SEB ores ean yLS) ; 255 
WASHES aie Mien. cary. a 4 197 
Lawn 9 97 
Lewisporte 6 385 
POMC: oor et oe Nia ye cur ee Om 5 99 
NVieray SUOW NC rare ee. occa Moony oy i tf pedil 
AVI TEO Wee eee ee Soc) Ridcc se eres 5) 173 
UCONN te Se ee 6 8 
MGOReCOMEs PATO OUT ee: a. ee se cee 6 78 
IEW StCAC ieee ui eee ce ee esa o 49 
TOURER JANG OR AE Os aah eR en eae ae 6 278 
COM Cuenta ee ee ces eae Chk ime 75 
PilleyicMiclan Gewese PG 73 
Placentia 7 299 
Port au Port eRe yn eat 236 
Ronieelonctond:.(easwh ee ye 6 149 
Robert’s Arm oi AA e@U tae Seas ir ale 47 
Rocky Harbour’ .. .... .... i) 78 
Rose Blanche 4 214 
St. Albans 13 230 
St. Anthony 4 137 
St. Brendan’s AY Ws 
St. John’s East Lb Ticats OO 19 1,316 
St. John’s General i 5,402 
St. John’s West x 5 126 
SS Pea ANVALEINCO TR Gee ees cag ee i 481 
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Sty Maryray wed Oak (eae 2) tae eae 66 

SyVincentist sy Saunt, oe nee 26 

Seal Cove re Galan hu ects alien 4 : 62 

Stiephemvillers: Ses ue ties) ho ii moe ieee 494 

DUMMY SIGE hen eA en ey : 85 

MACKS Beachy kee ca. ick mae oe bee mel 92 

ADAIR Well syns Chien mene Ren Gia Ao A. 12 51 

AVAELOTI EN ORR ns MG ON ge eG) 88 

Wesley. ville fori a pital SS eer) 132 

AiMautilove haya eke eau Me te ec Cl 179 

Windsor 9) vase teal 496 

Total number of Orders moved GuTIngySeplemien:. 3/11) etree necnsieera ies cheesiest ee eee 31,063 
Noval number. ot (Orders paid Cuminge SemueMmiger cet ca aiene eesti eer ence eeue eee ee een eo onlell 


44,874 


mMotal number Of Errors, iscsc: 0604 Ds eirg Brag uote eee sate, eee cee gamma Re ev sc one a ree act 562 

Percentage of Errors... .... .... Br ie as cetera 04 5) 
i.e. approx’mat ae 12 errors ae 1,000 Orders issued and paid. 

Total number of figure Errors .. 

Percentage of figure Errors .. : 
i.e. approximately 7 errors ton Astin it, 000 Orders issued and paid. 


TELEGRAPHS 


320 
Affe 


Labrador Stations 


Seasonal Stations have closed for season as follows: 


GAN ces Be OE 8, Se a ee, I Saeed eee ene NONE ONO G tamen a Gl 
SMOKY . ee BRON ees ta aces NON Assanlloleie’n, (Silat 
DOMINO ana FISHING ‘SHIPS. HARBOUR . a Navembers gti 
COMPORT BIGHT os cio Oa Nese a oe eae eee NOE Tino Ciaamieleutn 
AWE, SEAR BOUR hi Soba.) i ae eee tee ee NON erie Tage! Giuhn 
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POST OFFICE CIRCULAR: 


THURSDAY, 9th DECEMBER, 1943 


Issued by the Secretary to the Department of Pests and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


OBITUARY 


The Department regrets to announce the death of Mr. Jordon Milley on the 3rd December, 
1943. 


Mr. Milley entered the Service on the 1st December, 1915, as Superintendent of the Money 
Order Department at St. John’s. He was appointed Director of Postal Services in May, 1934, from 
which position he was retired on age limit on the 30th September, 1939. 


APPOINTMENTS AND VACANCIES 


All appointments during the War are, in accordance to Treasury instructions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

ose: es cs ee es --- Samuel Dawe to be Postmaster and Telephone 
Attendant as from the 23rd November, 1943. 

PES INAZOO GH WALICVESS 65. coos. Scere) conc cers sens eves? voce Miss Elizabeth Perry to be Assistant as from the 1st 
November, 1943. 

Botwood Wireless ... .... .... .... s+ «+ +. «.--Miss Ella Peckford to be Learner as from the lst Novem- 
ber, 1943. 

CRBS Qe SL IS a Sg oe ee Miss Freda Raymond to be Messenger as from the 27th 
November, 1943. 

eniees) Cove ee es  .. -- Vr. by J, Gawton’ to: be Messenger-Assistant as from the 
15th November, 1943. 

Ponewistai en) ee ee ee vir. “Ralph, Russell to ;be. Messenger as’ from. the 29th 
November, 1943. 

INOnnicn Armies 2s ee ee Mo John McGrath‘to be Postmaster and @perator as from 
the Ist December, 1943. 

OE Oe er ee Mins We G.aRaymond to be Assistant ds from the 19th 
November, 1943. 

iephemville cs) etek.) Sc o-.k aoc estks Miss Julia Hann to be Assistant as from the 1st December, 
1943. 

Port Aux Basques ... .... 0... 1. ws vs - Mr. Albert Green to be Messenger-Assistant as from the 


29th November, 1943. 


PROMOTION 


JERSGERSVORITE ok By Gta Ta ea eae is Sea ast Mr. C. J. Pearce, Assistant, to be Postmaster as from the 
1st December, 1943. 
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9th December, 1943 
TRANSFERS 


Mr. Peter Ryan, Assistant Marquise, to be Assistant 
Argentia as from the Ist December. 
Mr. Robert Benson, Indoor Messenger St. John’s 
Telegraphs, to be Operator Botwood as from the 2nd 
December, 1943. 


cae aad Mr. Lester Melbourne, A.D.C. Operator Black Island to 


be Postmaster and Operator Cape La Hune as from the 
27th November, 19438. 

.Mr. Stephen Janes, Messenger Catalina, to be A.D.C. 
Operator Englee as from the 27th November. 

.Mr. Gerald Lawton, Messenger-Assistant, King’s Cove, 
to be A.D.C. Operator Englee as from the 15th November. 
Mr. Charles Sweetland, Messenger-Assistant Bonavista, to 
be Assistant Marquise as from the 29th November. 

Mr. John Hann, A.D.C. Operator Placentia to be Operator 
St. John’s Telegraphs as from the lst December, 1943. 


DISMISSALS 


Mr. William Dutot, Messenger, effective 22nd November. 
Mr. Thomas Moore, Letter Carrier, effective 4th Decem- 


‘Sta dohns. Geb. Gelso Bese Ba cam ave ees 
ber 1943. 


OFFICE CLOSED 
Blackssland N-DiB. 22.0... 2, ... .. Lhe) A.D ©] Telesraphy Orice at black Islandewaspelascd 
on the 26th November, 1943. 


OFFICE OPENED 


latipay., St. (GeOrgels i ese ces A Postal (non-Money Order) Telephone Cifice was 
opened at Flat Bay, St. George’s, as from the Ist Decem~ 
ber. The nearest Money Order Office is St. George’s and 
Telegraph Traffic will circulate through St. George’s. 


MAILS 


Latest posting dates at the St. John’s General Post Office, East and West End Branch Post 
Offices for delivery in the City of St. John’s on or before the 24th December, 1943:— 
Parcels (3/52 ae Oe Ay aD ee . 5 p.m. Saturday, the 18{h December, 1943. 
Letters, Cards, ete. ... .... 0... whoa... LT p.m. Tuesday, the 2ist December, 1943 
The general public are Being renuestad to address all correspondence to street address and 
number, otherwise the Department cannot guarantee delivery before Christmas Day. 
Outport Postmasters should arrange to have Christmas mail, for delivery in St. John’s, 
arrive not later than Saturday, 18th December. 


Acceptance of Airgraph Messages 


(1) To Australia and New Zealand ; 
Airgraph messages may now be accepted from members of the Merchant Navy addrecsed to- 
their families and friends in Australia or New Zealand provided the message form has been 
endorsed by their Shipping Agents, an official of a Merchant Sezmen’s Club, or a Collecter 
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of Customs, to meacate that the message actually originates with a member of the Merchant 
_ Navy: The rate will be .10 cents per message. 

Central Mediterranean Force and the South East Asia Command. 

Airgraph messages may now be accepted for members of the Armed Forces stationed with 
the Central Mediterranean Force and the South East Asia Command. The necessary notation 
will be made on page 1230 of the Post Offi.e Circular of the 10th December 1942 in para- 
graph (a). 

To Civilians in Eire. Airgraph messages may now be accepted from members of the Armed 
Forces to Civilians in Eire. “Hire” should be inserted after “Egypt” in paragraph (b) on 
page 1230 of the Post Office Circular. 


Winter Courier Services 


From the 1st January, 1944, to the 30th April, 1944. 

The following Winter Courier Services will be in operation fr the period named above:— 
rab) Bonne Bay to Englee Section. 
(2) Hampden to Englee Section. 


‘ The distribution offices, together with a list of offices for which these distribution offices 
serve as a distribution point for these two main services, are given as follows:— 


(1) BONNE BAY to ENGLEE Section to be despatched via Deer Lake: 
BONNE BAY.... .... .... .... ... .. Birehy Head, Noddy Point, Curson Village, Shoal Brook, Silver- 
ton, Muddy Point, Winter House Brook, St. Joseph’s Cove, 
Silver Point, Glenburnie, Rocky Harbour, Bear Cove, Woody 
Cove, Lobster Cove Head, Lobster Cove, Baker’s Brook, Green 
Point, Sally’s Cove, Martin’s Point, Broom Point, St. Paul’s, 
J i Cow Head, Belldown’s Point. 
ao © ~6LOMOND ee Bastermearin: Iviill Cove: 
Es NORRIS POINT. sob ant eee ...Gad’s Harbour, Neddie’s Point. 
TEIRONGHN, TE INA TH 86, Bae oe eae ..Chimney Cove. 


PARSONS POND ... .... .... .... ... Portland Creek, Daniel’s Harbour. 


TELE IEP S UDR INS ee ae ste een ee River of Ponds, Spirity Cove, King’s Cove; Port Saunders, 
Kepple Island, Hawke’s Bay. 
EOI IE YUP (C18 (0) BD: earns ...Gargamelle, Point River, Eddy’s Cove, Tilt Cove, St. John’s 


Island, St. John’s Bay, Doctor’s Brook, Barr’d Harbour, Castor 
River, Bartlett’s Harbour, Ferrole Point, New Ferrole, Shoal 
Cove West, Reef’s Harbour, St. Margaret’s Bay. 

PABRIG BAY. 6.7.0. Be Se Rana, Bird Cove, Plum Point, Blue Cove, Pond Cove, St. Genevieve 
Bay, Gooseberry Island, Current Island, Forrester’s Point. 
Black Duck Cove, Pigeon Cove, St. Barbe Bay, meas § s Tickle, 
Chaulker’s Cove. 

ISON AS COWIE 200i. oo. Anchor Point, Deadman’s Cove, Bear Cove, Chamber’s Island, 

j Seal Point, Nameless Cove, Mistaken Cove, Savage Cove, Sandy 
Cove, Shoal Cove, Payne’s Cove, Green Island Cove, Lower 
Cove, Green Island Brook, Eddies Cove, Four Mile Cove, Big 
Brook, Gengeville, Boat Harbour, Cook’s Harbour, Cape 
Norman, Wild Bight. : 


MOCKS COVE: ko Ireland Bight, Goose Cove, Fishot, North West Point, Croque, 
Pillar’s Bight, St. Juliens, Grandois, Crouse. 
SU AUNT @IN Ya ee eee St. Anthony Bight, St. Carols, Great Braha, Little Braha, St. 


Lunaire, Griguet, Raleigh, Cape Onion, Ship Cove, Quirpon, 
Cape Bauld, Noddy Bay, Lance Au Meadow, Lance Au Pigeon, 
Spillars Cove, Hay Cove. 

st. ANTHONY MISSION ... .. To contain all ordinary mail addressed to the Grenfell Mission 
at St. Anthony. 

CONCHE... ... =. .... .... .... .. Newspapers and parcels only for Groais Island, Englee, Wild 
Cove, Canada Bay, Roddickton, Bides Arm. 

@ HAMPDEN to ENGLEE Section to be despatched via McGregor. 
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HAMPDEN... .... 0... ... 0... 1. «Pound Cove, Gold Cove, George’s Cove, Beaches, Burton’s Cove, 
Hannah’s Cove, Brown’s Cove, Sops Arm, Sops Island, Jack- 
son’s Arm, Coney Arm, Cat Arm, Little Harbour Deep, Harbour 
Deep, Williamsport, Hooping Harbour, Canada Harbour, Cat 
Cove. 

ENGLEE.... .... .00. oc wee aes use TO contain letters only for Englee, Bides Arm, Canada Bay, 
Roddickton, Wild Cove, Conche, and Groais Island, to be en- 
closed in the bag for Hampden. 


TELEGRAPHS 
Change of Routing 


As at the Ist December, 1943, the following changes in routing were effective:— 
Notre Dame Junction and Norris Arm via Gander instead of Botwood Wireless Office. 
Checking office is St. John’s. 


Bait Intelligence 


The forwarding of daily reports of bait conditions to the Department of Natural Resources 
from certain offices which began on the 16th August, was discontinued after the 22nd November. 


Office Hours During the Christmas Pressure Period 


Offices will re-open at 7 p.m. and remain open until released by Head Office from Tuesday, 
the 21st December, 1943, and on each night thereafter, unless traffic conditions permit otherwise, 
until Tuesday, the 4th January, 1944, both dates inclusive. It may, however, be found necessary 
to open the offices at night earlier than the date given above, in which case notification will be 
' given in due time. 

Offices will be open to the public on the holidays as follows:— 


Christmas aye eee se Go Ue a ane a a 9 a.m* toy 10) aan- 
Boxing sway, holiday. 2th Wecemlbers ee see eee eee 9 a.m. to Noon 
Newsy Wears Day str An eS aN AOE ere eee oa pe nc Sam. to lO; acm- 
SU EV G8 es, AEA Tete a 5.0 COR, 9 SE ines 0 na ans ea een as usual. 


Offices will be released as soon after closing hours as traffic conditions permit. 


Expeditionary Force Message Service 


The general E.F.M. Service will be suspended to and from all countries (in both directions) 
during the period December 6th to 25th, both dates inclusive. Messages must not, therefore, be 
accepted within this period. 

During the same period, the special E.F.M. Greeting Service which was introduced last year 
will be available to the United States only, comprising the following texts, of which one. only 
may be chosen for each message. 

A merry Christmas and a happy New Year. All well. 
Love and best wishes for Christmas and the New Year. All well. 
Love and best wishes for Christmas and the New Year to all at home. All well. 
Love and best wishes for Christmas and the New Year to all at home. 
Love and best wishes for a happy New Year. All well. 
Every good wish for the New Year. 
This service is available to personnel of the Armed Forces of the United States only, and 
telegrams must be handed in through United States Army Post Offices. Under no circumstances 
should such telegrams be accepted directly from the senders. 


ABOOW Pp 


XLT and GTG Services 


The XLT and GTG services will not be available this year. Se er 
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POST OFFICE 


THURSDAY, 


Issued by the Secretary to the Department of Pcs's and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


I take this opportunity to conyey to all officials of the Department cf Posts and Telegraphs 
my own good wishes and those of the Headquarters Staff for a happy and successful Christmas 
and a prosperous New Year. 


J. HAIG-SMITH, Secretary. 


APPOINTMENTS AND VACANCIES 


All appointments during the War are, in accordance to Trezsury i-structions, made on an 
acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion, 


APPOINTMENTS 


ORES ree ice ERE SG es pe cream Miss Ella Tarrant, to be Messenger-Assi:tant as from the 
1st December, 1943. 


St. Lawrence 


ANG Siete eee cee) «s.r ve. > Vr. William King to be:Carrier as from the 3rd Decem- 
ber, 1943. 
MORGISPAUGIN Gy tes 2). ct soy s.r. John McGrath to:be Postmaster and’ Operator as irom 
the Ist December, 1943. 
[Siis di@lavavts a Weill fas efel/0) ots} Aaas aaa erry een ee man Mr. John Barry to be Indoor Messenger as from the 8th 
. December, 1943. 
i eLOmiags seller aphSi a. eis se. ois stee sees Mr. Lloyd Biggs to be Indoor Messenger as from the 6th 
December, 1943. 
St. John’s Telegraphs ..... ... an Gea ae ai tae Mr. Clifford Langdon to be Night Operator as from the 
8th December, 1943. 
JETSCYSIGE .. .... 0... tee .s-s -2te «++. «ees... Miss Nellie Blanche to be Postmistress and Telephone 
Attendant as from the 8th December, 19438. 
TRANSFERS 
SAG Otee ee roe ts fo...) Mir. Michael Bleminge. Operator St. John’s ‘Telegraphs, ‘to 
be Assistant Gander as from the 9th December. 
BINS he ect e ee eee . . M G. N. Lillington, Postmaster Argentia, to, be Post= 
master Twillingate as from the 6th December. 
ata eee ee eee ee ee. -.s --- MSS) Anna McGrath) Postmistress and Operator Carman- 


ville to be Postmistress and Operator Catalina as from 
the 9th December, 1943. 


SimlOlmmes eleoraplas sci oc. eee sips eed gees Mr. Patrick McGrath, Assistant Gander, to be Operator St. 
John’s Telegraphs as from the 11th December, 1943. 
DISMISSAL 
St. John’s Telegraphs ... .... 0... .... 0... .... ....Mr. Cyril Middleton, Operator, effective the 7th December: 


1943. Cause: Breach of Operating regulations and 
absence from duty. 


WIRELESS OFFICE TRANSFERRED 


POSS cmree te eee ners The Wireless Office at St. Juliens was transferred to 
Fishot on the 6th December. ‘Miss Rita Hunt is the 
Operator and the office call will remain HQ 
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MAILS 
Ration of Evaporated Milk Registration Cards 


Authority has been given the Deputy Food Controller to forward a supply of registration 
cards to Postmasters to be completed by applicants for a ration of evaporated milk, under a pro- 
posed rationing scheme. 

; These registration cards may be handed out forthwith to any applicant for such a card. 
Should the supply be used up further supplies may be obtained by telegraphing “Collect” to the 
Deputy Food Controller stating the probable number required. 


Letters Addressed to 166th Regiment R.A. 


Arrangements have been made with the Canadian Post Office Authorities by which they 
will give air transit (by R.C.A.F. planes) to all first class letter mail, weighing not more than 2 
gunces each item, addressed to the 166th Regiment, R.A., Central Mediterranean Force. 

All offices in Newfoundland have been instructed, by telegraph, to send all first class letter 
mail for the 166th Regiment, R.A., to St. John’s. 


Winter Courier Services 


From the Ist January, 1944, to the 30th April, 1944, the following Winter Courier Services 
will be in operation. 
(1) Badger to Westport Section. 
(2) Bishop’s Falls to Leading Tickles and Fortune Harbour Section. 
(3) Norris Arm Section. 
(4) Exploits Section. 
The distribution offices, together with a list of offices and places for which these distribut- 
ing offices serve as distribution points are giyen as follows:— 
(1) Badger to Westport Section to be despatched via Badger. 
PSPRING DAIGH. «20 Port Anson, Wellman’s Cove, Miles Cove, Robert’s Arm, Boot 
Harbour, Paddock’s Bight, South Brook, Beachy Cove, Sunday 
Cove Island, Triton West, Triton East, Card’s Harbour, Brigh.on, 
Jim’s Cove. 
PIELEY’S: ISLAND: 2.0.3... Badger Bay, Beaumont, Ward’s Harbour, Cutwell, Head’s Harbour, 
Lush’s Bight, Long Island, St. Augustine. 
LITTLE BAY ISLANDS ...Little Bay Islands: 


LITTLE BAY. .... .... .... ....Little Ward’s Harbour, St. Patrick’s, Wild Bight, Woodford’s Cove, 
Southern Arm, Shoal Arm, Brookside, Noble’s Cove. 
PINGS! PONIES. vee. s | Three Arms, King’s Cove, Harry’s Harbour, Nickey’s Nose Cove, 


Langdon’s Point, Jackson’s Cove, Silverdale, Birchy Cove, Mans- 
field Point, Bulley’s Cove, Rattling Brook, Silverton. : 
SOE Ie Gra ONG eee ....Middle Arm, North West Arm, Baie Verte, Coachman’s Cove, Fleur 
De Lys, Smith’s Harbour. 
INTIPPER:S HARBOUR ..- = Eastern Stocking Cove, Rogue’s Harbour, Pacquet, Woodstock, 
Ming’s Bight, Handy Harbour, Indian Burying Place, Bobby’s 


Cove. 

TILT COVE... .... .... .... ...Snook’s Arm, Round Harbour, Shoe Cove, Shoe Cove Bight, Gull 
Island, Caplin Cove, Cape St. John. 

EAS S GOL Fs ee Ue a Brent’s Cove, Harbour Round, Horse Island. 

SEAL COVE, W.B........ .. Westport, Wild Cove, Lobster Harbour, Big Cove, Middle Arm, 


Stuckless Cove Back Cove, Western Arm, Bear Cove, Grandby. 


Island, Pumbley Cove, Purbeck Cove. 
(2) Bishop’s Falls to Leading Tickles and Fortune Harbour Section to be despatched via Bishop’s 

Falls. 

BOLWOOD- .... .... ....«... ....Phillip’s: Head, .Pointof Bay, Charles Brook. « Northern Anme 
Cottrell’s Cove, South East Arm, Point Leamington, Paradise, 
Bobby’s Cove, Leading Tickles West, Leading Cove East, Glover’s 
Harbour, Lock’s Harbour, Cull’s Island, Winterhouse Cove. 

FORTUNE HARBOUR . Fleurrie’s Bight, Waldron’s Cove, Webber’s Cove 
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(3) Norris Arm Section to be despatched via Norris Arm. 


INORRIS: ARIVow o's ee Laurenceton, Burnt Arm 
(4) Exploits Section to be despatched via Lewisporte. 
Ex<PLOIES: =. 22.) Black Island,.Samson’s. Island, Swan Harbour, Kier’s Cove. 


ACCOUNTING 
Stolen Canadian Postal Money Order Forms 


~The following Canadian Postal Money Order Forms haye been reported stolen: 


Sutton, JELLQ Ne Asi 1 (ate Ratan a Ca AB Nos. 441-74861 to 441-75000, office number stamped “1852” 
MATIC OME SS MOMNO. 4 Cap ye, wire 2s. 0 Ley cbiceser, sear heed (onse tees lanes sel .. « Nos. 415-79732 to 415-80200 
Rimivervans, Ont 1“... tess ease eee a, NOS. 335-62539 to 335-62600 and 400-59201 to 400-59400 
Blank Money Order Sona | str evs ess sess seve se. NOS. 418-64401 to 418-64800, office number “9858” 


Byer C OMe SUM NO erat et Cae ne a Se Nos. 9858-418-64401 to 9858-418-64800 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
IAS Sait, wu, Size Pee UD aie ieee Olea: pear sere) yee wake tree Ree neaasea ry a See mer ioc ea 106316 to 106400 
Sis H ap leseA SUNT IAVAY Osta ete es SMa ars PE WCET UL calpe es, oneal sina casa; eneat sore RN ENS ei 26606 to 2680) 
areata iy mee eC e eer ee ne aeriGi, Mes ono oe ah 2688 tO LaneOm 
Orman metas, 14 ONE P55 sesbeces eee 15627 to 15800 
Rosdale, Ind. 2 ecg GOCE ASAE HS AA ONG) AROS ae Re aia eS 185705 to 185800 
PRraevsMimanciiacViclews aby Oe ery ik PRS Re A AON Ne a ae oa 19201 to 20000 
Tele Ieee. (CANE Se, ae RS SEES ee aC ge eae 100001 to 1200C0 
Camas, Mont 55303 to 55409 
Argenta, Tll.. GL Sir whijetecpa. urban Caen tte 76181 to 72290 
Kansas City, Sta. 41, Mo. i ee Sere TOC mnmran helt omen. eI aE RYT er > 22280 ator 2o2o0u 
Midlothian, ti. . 188794 to 188800 


The pape Orders, if recente ata Ne etoundiand Office, must not be paid. 


ee Notice—U. S. Stolen Money Order Forms 


The following U. S. Postal Money Order Forms which were reported stolen have now been 
recovered: 


BESS TD AN eesti Me eeesmaes Geen seat tee | «a svadiSos day ee! Cav la sesseatettoces 58s 60691 to 60800 


Money Orders Issued on the United States 


It has come to notice that, contrary to instructions, some Postmasters continue to issue 
Money Orders on the United States in excess of $25.00 per month. The regulations governing 
the issue of Money Orders on the United States are reprinted below:— 

1. Persons desiring to purchase Money Orders payable in the United States must prepare an 
Application Form for Foreign Exchange, in addition to the ordinary Money Order application. 
2. If, after examining the completed form the Postmaster finds that the rules quoted below have 
been complied with he should sign the form, place it on file, and issue the Money Order. 
3. Completed applications should be forwarded at the end of every Accounting term to the 
Secretary, Foreign Exchange Control Board, St. John’s. 


Rules Governing Sale of U. S. Money Orders 


1. :Money Orders for remittance to the United States may be sold only: 
(a) To permanent residents of Newfoundland, United States Base personnel, or members of 
the U. S. Forces serving in Newfoundland. 
(b) To an amount which, together with all other remittances by the same applicant (whether 
through the Post Office or otherwise) does not exceed $25.00 U.S. in a calendar month. 
NOTE: The limit of $25.00 U.S. per individual per month is not transferable, i.e., one 
individual may not purchase Money Orders on behalf of another individual. 
(c) To an amount not in excess of $10.00 U.S. in respect of any one Money Order. 
2. Approved purposes for which U.S. Money Orders may be issued: 
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(1) Money Orders may be issued for payment in the U.S.A. provided that the money is be"! 
used in payment for goods which have been or are to be imported into Newfoundland. if 
the money order is to be sent direct to the firm selling the goods no bills or other proof 
that it is to be used for the purpose stated on the application is required. If the Moncey 
Order is being sent to a private individual the remitter must show a receipted Dill. 

(2) Payment for personal expenses such as insurance premiums, subscriptions for periodicals, 
subscriptions to clubs, societies, foreign missions and the like. 

(3) Charitable donations such as personal gifts, including birthday, wedding, Chris‘mas °F 
gifts of a similar nature. 


TELEGRAPHS 
November Telegraph Traffic 

Class 1942 1943 Increase Decrease 
Pad snelesnams, (includessPrionity ) oc... aie pes cate ee eee 64,658 74,627 9,969 —vasereee 
riortiy ee ee i ae ee es Oa ee a 8,935 11,055 120%. 
PNOMOsteLeEm man Siicis sates wie mek hac cases tele Gi ele ol vcgie nanan Haka tentegie | SRM PAAPZ7 DAO. wikis 
PROC Anchs deat emer et jee cok. co ecge cose cota ai ret ieee aean ame 66,577 76,764 LG aaa 
Deadhead and Service Messages eee 9,014 9,443 CO erie: 
Telegram equivalent Public Despatch ..... .... 2... 4... 3,230 3,320 Bs i Mie 
el tellmnbr aii eris i nee Rr nae or Sie NT ae I: coc Wi Oise eee 78,821 89,527 UL ea | la a erp 


During the month 29 complaints were received and investigated. In 24 cases the Servi 
was found to be at fault through carelessness or negligence on the part of officials, and in this 
connection fines ranging from .10 cents to $2.55 were imposed on 19 officials. 


Judging by the number of errors and failures which investigations disclosed during the 
months of October and November as compared with the two previous months, a considerab.e 
improvement is noticeable but the frequency is still, however, far too great and efforts towards a 
further reduction must be continued. 


Telegraph Facilities At Airfield Near Buchans Discontinued 


The telegraph office maintained by the construction company at the Airfield near Buchans 
closed on the 8th December, 1943. 


Telegrams to the Members of the 166th Field Regiment 


Telegrams may now be accepted for members of the 166th Field Regiment. ‘The addressees 
of such telegrams must contain the addresses, rank, name and number, and “166th Field Regiment 
R.A., Second Echelon C.M.F. Cairo.” 


Rates to Cairo, which are as follows, will apply:— 


LINDY Ee Auge sete atau 42c. per word TGs eS ccc tes ey eee 21c. per word 
INTs ere BN RS Se ses Sa 14 cents per word with a minimum of 25 words. 
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